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Welcome from the University President

Dear Students:

Welcome to the start of a new academic year at The University of Scranton! Your college years are intersecting with
a time in the world’s history when a solid education seems to be needed more than ever. And so I commend you
for choosing to pursue your education at one of the finest universities in the country.

The Scranton mission is grounded in its Catholic and Jesuit identity. This means that faith and spirituality are at the
core of higher learning here. We strive after the Jesuit concepts
of seeking God in all things; academic excellence; the
development of critical thinking and ethical

leadership skills; expertise in highly effective communication; a
genuine commitment to the service of faith and promotion of
justice; and contemplation in action.

Our mission distinguishes us from most other universities, but it
also places us within a highly admired circle. Almost 200 Jesuit
schools exist across the world, all of which trace their

histories back to the inspiration of St. Ignatius Loyola who
founded the Jesuit Order and whose vision espouses education
as one of the most laudable goals worth achieving in life.

Be assured that you will never be alone during your pursuit of
higher education. What we continue to hear, year after year, is how our authentic university community and the
genuine concern of our faculty and staff make all the difference in the Scranton experience. On your own, you
can accomplish remarkable things. You have proven that already! But in concert with your professors, your fellow
students, and all of us here at Scranton, you can achieve even more!

My prayers and very best wishes are with you as your journey unfolds. Know that I will help you in any way 1
can. God bless you and GO ROYALS!

Yours faithfully,

Rev. Joseph G. Marina, S.J
President



Welcome from Student Government

T'o the Class of 2030:

Welcome to The University of Scranton! We are excited to have you here. If you haven’t already, you will soon
discover why we, as well as our peers, love this school so much. This campus is home to the most supportive,
loving academic community one could ask for—and we know it will become even better now that you are joining
us!

Your college journey, whatever it may look like, will be filled with a range of emotions and moments, triumphs and
challenges. Your first year at the University of Scranton is, in many ways, a fresh start. Whether you have lived in
the Scranton area your entire life or are coming from hundreds of miles away, you will have endless opportunities to
make friends and connections, develop your talents and passions, and learn new things every day. You’ll even learn
things about yourself that you may have never thought possible.

You’ve probably heard this over and over by now, but these next four years
truly are going to fly by. Just remember that it’s never too late—or too
early—to grab the bull by the horns and get involved. Whether your calling
is athletics, the performing arts, student leadership, or one of Scranton’s
many other opportunities, you will find people here just as passionate as you.
Even if it’s something you never thought you’d get involved in before
now—if you have any interest at all, go for itl Allow yourself to try new
things, meet new people, and step out of your comfort zone as you navigate
this new chapter of your life.

~ Whatever your personal journey looks like, there are a plethora of resources
available to help you if you’re struggling and to cheer you on while you
thrive. You will always have the University of Scranton’s incredible
community to fall back on as you discover and grow into who you are. You will meet upperclass students who are
ready to give you advice and mentorship, and compassionate faculty and staff members who will teach you
invaluable things inside and out of the classroom. Have faith in yourself and in your new community as you
navigate your first year.

As the 2026-2027 Student Government President and Vice President, we are beyond excited to welcome you to the
University of Scranton! Student Government is committed to supporting you in any way we can. If you ever need
anything—advice, resources, or simply a friendly face—our office is located in the Student Forum in the DeNaples
Center, Room 205R. Please stop by and introduce yourself! We can also be reached via our emails listed below or

via the Student Government email, studentgovernment(@scranton.edu. We ate here for youl!

Student Government is also on Instagram page @uofssg. Follow us to stay up to date on our events, projects, and
opportunities. We look forward to meeting you all, and hope you have a joyful, rewarding, and exciting year. Thank
you and Go Royals!

AMDG,

Motgan Ryan *27, Student Government President — morgan.rvan(@scranton.cdu
Connor Farrington 27, Student Government Vice President — connor.farrington(@scranton.cdu
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Important Phone Numbers

Academic Advising Centers:
College of Arts and Sciences
Kania School of Management
Leahy College of Health Sciences

Academic Deans Offices:

College of Arts and Sciences
Kania School of Management
Leahy College of Health Sciences

Athletics

Bookstore

Bursar’s Office

Byron Recreation Complex

Mission & Ministry

Center for Career Development

Center for Health Education and Wellness (CHEW)

Center for Service and Social Justice (CSSJ)
Center for Student Engagement (CSE)

Counseling Center

Cultural Centers:
Jane Kopas Women’s Center (JKWC)
Multicultural Center

Deans (Academic):

College of Arts and Sciences
Kania School of Management
Leahy College of Health Sciences
Dean of Students Office
Dining Services

Events Line

Financial Aid

Fitness Center

Office of Global Education

General Information

Office of Institutional Compliance & Title IX

Library (Reference Desk)
Military Science (ROTC)

Parking Services

Performance Music

Printing Services

Provost/Sr. Vice President for Academic Affairs
Recreational Sports

Office of the Registrar

Residence Life

570-941-6323
570-941-6100
570-941-6390

570-941-7560
570-941-4208
570-941-6305
570-941-7440
570-941-7454
570-941-4062
570-941-6203
570-941-7419
570-941-7640
570-941-4253
570-941-7429
570-941-6233
570-941-7620

570-941-6194
570-941-5904

570-941-7560
570-941-4208
570-941-6305
570-941-7680
570-941-7456
570-941-7768
570-941-7701
570-941-5502
570-941-7575
570-941-7400
570-941-6645
570-941-4000
570-941-7457
570-941-7876
570-941-7624
570-941-4198
570-941-7520
570-941-6203
570-941-7721
570-941-6226


https://www.scranton.edu/compliance-titleix/index.shtml

Royal Card (ID)

Student Clubs and Organizations

Student Life

Student Health Services

Office of Student Support & Success (OSSS)
Univetsity Police

Emergency
Non Emergency

Walking Escort Service (University Police-Non Emergency)

Cancellation/Delay Line

View Events and Activities Online At: http:

calendar.scranton.edu

570-941-4357
570-941-6233
570-941-7680
570-941-7667
570-941-4038

570-941-7777
570-941-7888
570-941-7888
570-941-5999
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Student Rights and Confidentiality of Information

The University of Scranton recognizes the privacy rights of individuals who are or who have been students, as
guaranteed by the federal Family Educational Rights and Privacy Act (FERPA) of 1974. No information from
records, files, or data directly related to a student shall be disclosed to individuals or agencies outside the University
without the express written consent of the student unless otherwise permitted or required by law. FERPA does
authorize disclosure without consent to school officials with legitimate educational interests who need to review an
education record to fulfill their professional responsibilities on behalf of the University. Examples of people having
legitimate education interest depending on their official duties and within the context of those duties include:
persons or companies with whom the University has contracted (such as attorneys, auditors, or collection agents,
contractors, consultants, volunteers, and other outside service providers to whom the school has outsourced
institutional functions or services and functions that the institution would otherwise provide with its own
employees); students serving on official committees, such as disciplinary or grievance committees, or assisting other
school officials in performing their tasks; persons or organizations to whom students have applied for financial aid;
persons in compliance with a lawful subpoena or court order; and persons in an emergency in order to protect the
health or safety of students or other persons. In January 2012, the U.S. Department of Education’s FERPA
regulations expanded the circumstances of release to federal, state, and local authorities to evaluate federal-or state-
supported education programs, to researchers performing certain types of studies, and to state authorities in
connection with Statewide Longitudinal Data Systems.

The University considers the following to be public information which may be made available, at its
discretion, without prior consent of the student:

Name Weight/Height of Student-Athletes

Former Name(s) Email Address

Address (local and permanent) Dates of Attendance

Telephone Number (campus/local and permanent) Enrollment Status

Date and Place of Birth/Age Campus Employment

Photograph Class Level

Major Field of Study Expected/Actual Date of Graduation

Participation in Officially Recognized Activities and Degrees, Awards, Academic Honors
Sports

A student wishing to prevent the public disclosure of any or all of the above information may request so by
completing the Reguest to Prohibit Disclosure of Student Directory Information form found on the Registrar’s website
signing and submitting the form to the Office of the Registrar, O’Hara Hall, Second Floor or
registrar(@scranton.edu.

Except as permitted by law, information regarding a student’s educational records may not be disclosed to a parent,
guardian or spouse without the student’s written authorization on file in the Office of the Registrar unless the
student has granted access to specific persons through the online Third Party Authorization Form in their Self
Service account in the my.Scranton portal.

FERPA affords students the right to inspect and review their educational records within 45 days of the day the
University receives such requests. Students should submit to the Registrar or other appropriate official written
requests that identify the record(s) they wish to inspect. The University official will make arrangements for access
and notify the student of the time and place where the records may be inspected.

Students have the right to request the amendment of any educational records that they believe are inaccurate or
misleading. They should write to the University official responsible for the record, clearly identify the part of the
record that they want changed and specify why it is inaccurate or misleading. If the University decides not to amend
the record as requested by the student, the University will notify the student of the decision and advise the student
of his or her right to appeal the decision. Additional information regarding the appeal will be provided to the

student when notified.
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For more information regarding FERPA, please contact the Office of the Registrar, O’Hara Hall, 2nd Floor.
Students have the right to file a complaint with the U.S. Department of Education concerning alleged failures by
The University of Scranton to comply with the requirements of FERPA. The name and address of the office that
administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

In addition, The University of Scranton complies with the Student Right-to-Know Act by providing graduation rate
information to current and prospective students upon request. Graduation rate information may be obtained by
contacting the Office of the Registrar or the Office of Admissions.



https://www.scranton.edu/academics/registrar/index.shtml

Mission of the University of Scranton

The University of Scranton is a Catholic and Jesuit university animated by the spiritual vision of Saint Ignatius Loyola,
a tradition of excellence, and a commitment to the common good. The University is a community dedicated to the
formation of students, and to the freedom of inquiry and personal development fundamental to the growth in wisdom
and integrity of all who share its life.

Nondiscrimination Statement

The University is committed to providing an educational, residential, and working environment that is free from
harassment and discrimination. Members of the University community, applicants for employment or admissions,
guests and visitors have the right to be free from harassment or discrimination based on race, color, national origin,
ancestry, ethnicity, gender, sex, pregnancy and related conditions, family responsibility, marital status, disability,
religion, creed, age, veteran or military status, gender identity or expression, sexual orientation, sex stereotypes, sex
characteristics, citizenship status, genetic information, or any status protected by applicable law.

Sexual harassment, including sexual violence, is a form of sex discrimination prohibited by Title IX of the
Education Amendments of 1972. The University prohibits discrimination on the basis of sex in its educational,
extracurricular, athletic, or other programs or in the context of employment.

The University will promptly address reports of discrimination under the University Non-Discrimination and Anti-
Harassment Policy or the Sexual Harassment and Sexual Misconduct Policy, Anyone who has questions about the
above referenced policies , or wishes to report a possible violation of one of the policies should contact:

Elizabeth M. Garcia

Assoc. Vice President for Institutional Compliance & Title IX

Title IX Cootdinator

Office of Institutional Compliance & Title IX (https://www.scranton.edu/compliance-titleix)
Institute of Molecular Biology & Medicine, Rm 311

elizabeth.garcia2@scranton.edu

(570) 941-6645
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Emergency Services

For any fire, police or medical emergency, call University Police immediately at:

570-941-7777

Or go to one of the emergency telephones on campus. Be prepared to:
e Give your location.
e Describe the nature of the emergency.
e Respond to questions and instructions from the University Police dispatcher.

Dialing 911 from campus:

Ambulance (medical emergency) 911
Mobile Intensive Care (Trauma) 911
Fire 911
Note: You may dial the 911 Emergency Center from campus three ways:

1. 9+911

2. 911+ #

3. 911

If you dial 911 there will be approximately a 10-second delay before the 911 Emergency Center will ring; however,
the call will go through. We recommend dialing either 9+911 or 911+#.

Other Emergency Numbers
(When using a campus phone, dial 9 before dialing phone number)

Scranton Police Department 570-348-4141
University Counseling Center 570-941-7620
Student Health Services 570-941-7667
Scranton Counseling Center 570-348-6100
Women’s Resource Center of Lackawanna County 570-346-4671
American Red Cross/Northeastern Pennsylvania Chapter 570-823-7161
Poison Control Center 800-222-1222

Hospital Emergency Services

Geisinger Community Medical Center 570-703-8000
Regional Hospital of Scranton Commonwealth Health 570-770-3000
Lehigh Valley Hospital — Dickson City 570-330-5000
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Academic Calendars 2026-2027

For the most current and complete academic calendar, please visit the Registrar’s website: Academic Calendars

Fall 2026 Undergradnate Academic Calendar

University Housing Opens for New Students

Fall Welcome Weekend for New Students
University Housing Opens for Returning Students
Classes Begin

Last Day to Add or Drop Classes with No Grade
Last Day to Request Credit/No Credit Option
Labor Day Holiday, No Classes

Last Day 100% Tuition Refund (non-flat rate only)
Holy Spirit Liturgy

Convocation

Last Day 75% Tuition Refund (non-flat rate only)
Last Day 50% Tuition Refund (non-flat rate only)
Last Day 25% Tuition Refund (non-flat rate only)
Last Day of Class before Fall Break

University Housing Closes

Fall Break Begins

University Housing Re-opens

Classes Resume after Fall Break

Mid-Semester Grades Due

Incomplete Grades from Prior Term Due

Last Day to Elect Audit Grade Option

Last Day to Apply for December or January Graduation

without a Late Fee

Last Day to Withdraw with “W” Grade

Last Day of Class before Thanksgiving Break
University Housing Closes

Thanksgiving Break Begins

Thanksgiving

University Housing Re-opens

Classes Resume after Thanksgiving

Last Week of Classes (No Exams Permitted)
Last Day of Class

Final Exams Begin

Final Exams End

University Housing Closes

Last Day of Term

Final Grades Due

Tmportant Note: In Fall Semester 2026, final exams for Monday classes with a start time of 4:30 p.m. or later will be held on Friday, December 18 in the evening

time slot, as designated on the final exam schedule.

Saturday, August 29

Saturday, August 29-Sunday, August 30

Sunday, August 30
Monday, August 31
Friday, September 4
Friday, September 4
Monday, September 7
Wednesday, September 9
Thursday, September 10
Friday, September 11
Wednesday, September 16
Wednesday, September 23
Wednesday, September 30
Friday, October 9
Saturday, October 10
Saturday, October 10
Tuesday, October 13
Wednesday, October 14
Wednesday, October 21 by Noon
Wednesday, October 21
Friday, October 23

Saturday, October 31
Friday, November 6
Tuesday, November 24
Wednesday, November 25
Wednesday, November 25
Thursday, November 26
Sunday, November 29
Monday, November 30

Tuesday, December 8 - Monday, December 14

Monday, December 14
Tuesday, December 15
Saturday, December 19
Saturday, December 19
Saturday, December 19
Tuesday, December 22 by 3:00 pm

The last day to apply for a December or Janunary graduation date without a late fee is October 31, 2026
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Spring 2027 Undergraduate Academic Calendar

University Housing Opens for Returning Students
Classes Begin

Last Day to Apply for May Graduation without Late Fee

Last Day to Add Classes

Last Day 100% Tuition Refund (non-flat rate only)
Last Day to Request Credit/No Credit Option
Last Day 75% Tuition Refund (non-flat rate only)
Last Day 50% Tuition Refund (non-flat rate only)
Last Day 25% Tuition Refund (non-flat rate only)
Last Day to Drop a Class with No Grade

Last Day of Class before Spring Break

University Housing Closes

Spring Break Begins

University Housing Re-opens

Classes Resume after Spring Break

Mid-Semester Grades Due

Incomplete Grades from Prior Term Due

Last Day to Elect Audit Grade Option

Last Day of Class before Easter Break

University Housing Closes

Easter Break Begins

Haster

University Housing Re-opens

Classes Resume after Easter

Classes run on Monday schedule

Last Day to Withdraw with “W” Grade

ast Day to Petition to alk” at May Commencemen
Last Day to Petition to “Walk™ at May C t

Last Week of Classes (No Exams Permitted)

Last Day of Class

Final Exams Begin

Final Exams End; Last Day of Term

Class Night

University Housing Closes

Baccalaureate Mass

Undergraduate Commencement

University Housing Closes for Graduating Seniors
Final Grades Due

Tuesday, January 26
Wednesday, January 27
Saturday, January 31
Tuesday, February 2
Friday, February 5
Wednesday, February 10
Friday, February 12
Friday, February 19
Friday, February 26
Friday, February 26
Friday, February 26
Friday, February 26
Saturday, February 27
Sunday, March 7
Monday, March 8
Wednesday, March 17 by Noon
Wednesday, March 17
Wednesday, March 17
Wednesday, March 24
Thursday, March 25
Thursday, March 25
Sunday, March 28
Monday, March 29
Tuesday, March 30
Wednesday, March 31
Friday, April 9

Friday, April 9

Monday, May 10-Friday, May 14
Friday, May 14

Monday, May 17

Friday, May 21

Friday, May 21

Friday, May 21

Saturday, May 22
Sunday, May 23
Monday, May 24
Tuesday, May 25 at Noon

Tmportant Note: Wednesday, March 31" classes will run on a Monday schedule.
The last day to apply for a May graduation date withont a late fee is January 31, 2027.

For the most current calendar (including parts of term information, please visit the Registrat’s website Academic Calendars
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Intersession 2026-2027 Undergraduate Academic Calendar

Full Term

Classes Begin Monday, December 21

Last Day to Add Classes Monday, December 21

Last Day to Request Credit/No Credit Option Tuesday, December 22

Last Day 100% Tuition Refund Wednesday, December 22

Last Day 50% Tuition Refund Thursday, December 23

Last Day to Drop a Class with No Grade Thursday, December 21

Winter Break, No Classes in Session Thursday, December 24-Friday, December 25
Thursday, December 24-Friday, December 25

Last Day to Elect Audit Option Monday, January 4

Last Day to Withdraw with “W” Grade Tuesday, January 12

Holiday, No On-Campus Classes Monday, January 18

Last Day of Term Tuesday, January 26

Final Grades Due Friday, January 29 by 3:00 pm

Mini Term (M1)

Classes Begin Monday, January 4

Last Day to Add Classes Monday, January 4

Last Day to Request Credit/No Credit Option Tuesday, January 5

Last Day 100% Tuition Refund Wednesday, January 6

Last Day 50% Tuition Refund Thursday, January 7

Last Day to Drop a Class with No Grade Thursday, January 7

Last Day to Elect Audit Option Thursday, January 14

Last Day to Withdraw with “W” Grade Thursday, January 14

Holiday, No On-Campus Classes Monday, January 18

Last Day of Term Tuesday, January 26

Final Grades Due by 3:00 pm Friday, January 29 by 3:00 pm

The last day to apply for a Janunary graduation date withont a late fee is October 31, 2026

Summer 2027

Parts-of-Terms (POT) S1 (4 weeks) S2 (4 weeks)
Classes Begin Tuesday, June 1 Monday, July 12
Last Day to Add Classes via Web Tuesday, June 1 Monday, July 12
Last Day to Request Credit/No Credit Option ~ Wednesday, June 2 Tuesday, July 13
Last Day 100% Tuition Refund Thursday, June 3 Wednesday, July 14
Last Day 50% Tuition Refund Friday, May 29 Thursday, July 9
Last Day to Drop a Class with No Grade Tuesday, June 1 Monday, July 12
Last Day to Elect Audit Option Thursday, June 10 Wednesday, July 21
Last Day to Withdraw with “W”” Grade Tuesday, June 15 Friday, July 23
Holiday-No On-Campus or Synchronous Classes Friday, June 18 N/A

Session Ends Tuesday, June 29 Friday, August 6
Final Grades Due by Noon Friday, July 2, by Noon Monday, August 12, by 3:00 pm

Important Note: The last day to apply for August graduation without a late fee is June 30, 2027.
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Fall 2026 Graduate Campus-Based Program Academic Calendar

Full Term (1)

Classes Begin

Last Day to Add Classes or Drop Classes with No Grade
Labor Day Holiday, No Classes

Last Day 100% Tuition Refund (non-flat rate only)
Holy Spirit Liturgy

Convocation

Last Day 75% Tuition Refund (non-flat rate only)

Last Day 50% Tuition Refund (non-flat rate only)

Last Day 25% Tuition Refund (non-flat rate only)

Last Day to Register for Graduate Comprehensive Exams
Last Day of Class before Fall Break

Fall Break Begins

Classes Resume after Fall Break

Mid-Semester Grades Due by Noon

Incomplete Grades from Prior Term Due

Last Day to Elect Audit Grade Option

Graduate Comprehensive Exams

Last Day to Apply for December or January Graduation
without Late Fee

Last Day to Withdraw with “W” Grade

Monday, August 31
Friday, September 4
Monday, September 7
Wednesday, September 9
Thursday, September 10
Friday, September 11
Wednesday, September 16
Wednesday, September 23
Wednesday, September 30
Wednesday, September 30
Friday, October 9
Saturday, October 10
Wednesday, October 14
Wednesday, October 21 by Noon
Wednesday, October 21
Friday, October 23
Saturday, October 24

Saturday, October 31
Friday, November 6

Last Day to Submit Theses or Scholarly Papers for Dec./Jan.

Graduation

Last Day of Class before Thanksgiving Break
Thanksgiving Break Begins

Thanksgiving

Classes Resume after Thanksgiving

Last Week of Classes (No Exams Permitted)
Last Day of Class

Final Exams Begin

Final Exams End

Last Day of Term

Final Grades Due by 3:00 pm

Important Note:

Friday, November 13

Tuesday, November 24
Wednesday, November 25
Thursday, November 26

Monday, November 30

Tuesday, December 8 - Monday, December 14
Monday, December 14

Tuesday, December 15

Saturday, December 19

Saturday, December 19

Tuesday, December 22 by 12:30 pm

In Fall Semester 2026, final exams for Monday classes with a start time of 4:30 p.m. or later will be beld on Friday,
December 18 in the evening time slot, as designated on the final exam schedule.
The last day to apply for a December or January graduation date without a late fee is October 31, 2026

Intersession 2026-2027: Graduate Campus-Based and Online Programs

Full Term (1)

Classes Begin

Last Day to Add Classes or Drop Classes with No Grade
Last Day to Request Credit/No Credit Option

Last Day 100% Tuition Refund

Last Day 50% Tuition Refund

Winter Break, No Classes in Session

Last Day to Elect Audit Option

Last Day to Withdraw with “W”” Grade
Holiday, No On-Campus Classes

Last Day of Term

Final Grades Due by 3:00 pm

Monday, December 21

Monday, December 21

Tuesday, December 22

Tuesday, December 22

Wednesday, December 23

Thursday, December 24-Friday, December 25;
Thursday, December 31-Friday, January 1
Monday, January 4

Tuesday, January 12

Monday, January 18

Tuesday, January 26

Friday, January 29 by 3:00 pm
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Mini Term (M1)

Classes Begin

Last Day to Add Classes

Last Day to Request Credit/No Credit Option
Last Day 100% Tuition Refund

Last Day 50% Tuition Refund

Last Day to Drop a Class with No Grade
Last Day to Elect Audit Option

Last Day to Withdraw with “W” Grade
Holiday, No On-Campus Classes

Last Day of Term

Final Grades Due by 3:00 pm

Monday, January 4
Monday, January 4
Tuesday, January 5
Wednesday, January 6
Thursday, January 7
Thursday, January 7
Thursday, January 14
Thursday, January 14
Monday, January 18
Tuesday, January 26
Friday, January 29 by 3:00 pm

Important Note: The last day to apply for a January graduation date without a late fee is October 31, 2026

Spring 2027: Graduate Campus-Based Programs

Full Term (1)

Classes Begin

Last Day to Apply for May Graduation without Late Fee
Last Day to Add Classes or Drop Classes with No Grade
Last Day 100% Tuition Refund (non-flat rate only)
Last Day 75% Tuition Refund (non-flat rate only)
Last Day 50% Tuition Refund (non-flat rate only)
Last Day 25% Tuition Refund (non-flat rate only)
Last Day to Register for Graduate Comprehensive Exams
Last Day of Class before Spring Break

University Housing Closes

Spring Break Begins

University Housing Re-opens

Classes Resume after Spring Break

Incomplete Grades from Prior Term Due

Last Day to Elect Audit Grade Option
Mid-Semester Grades Due by Noon

Last Day of Class before Easter Break

University Housing Closes

Easter Break Begins

Easter

University Housing Re-opens

Classes Resume after Easter

Classes run on Monday schedule

Last Day to Withdraw with “W”” Grade

Last Day to Submit Theses or Scholarly Papers

for May Graduation

Last Day to Petition to “Walk” at Graduation

Last Week of Classes (No Exams Permitted)

Last Day of Class

Final Exams Begin

Final Exams End; Last Day of Term

University Housing Closes

Baccalaureate Mass

Graduate Commencement

Final Grades Due

Wednesday, January 27
Sunday, January 31
Tuesday, February 2
Friday, February 5
Friday, February 12
Friday, February 19
Friday, February 26
Friday, February 26
Friday, February 26
Friday, February 26
Saturday, February 27
Sunday, March 7
Monday, Match 8
Wednesday March 17
Wednesday March 17
Wednesday, March 17 by Noon
Wednesday, March 24
Thursday, March 25
Thursday, March 25
Sunday, March 28
Monday, March 29
Tuesday, March 30
Wednesday, March 31
Friday, April 9

Friday, April 9

Friday, April 9

Monday, May 10-Friday, May 14
Friday, May 14

Monday, May 17

Friday, May 21

Friday, May 21

Saturday, May 22

Sunday, May 23

Tuesday, May 25 at Noon

Important Note: Wednesday, March 31+ classes will run on a Monday schednle.
The last day to apply for a May graduation date without a late fee is Jannary 31, 2027.
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Summer 2027: Graduate Campus-Based Programs

Full Term (1)

Full Term begins

Classes Begin

Last Day to Add Classes or Drop Classes with No Grade
Last Day 100% Tuition Refund

Last Day 75% Tuition Refund

Last Day 50% Tuition Refund

Holiday, No On-Campus Classes

Last Day to Register for Graduate Comprehensive Exams
Last Day 25% Tuition Refund

Last Day to Drop a Class with No Grade

Last Day to Apply for August graduation

Holiday, No On-Campus or Synchronous Classes

Last Day to Elect Audit Option

Incomplete Grades from Prior Term Due

Graduate Comprehensive Exams

Last Day to Withdraw with “W” Grade

Last Day to Submit Theses or Scholarly Papers

Last Day of Term

Final Grades Due

Parts-of-Terms (POT)

Classes Begin

Last Day to Add Classes or Drop Classes with No Grade
Last Day to Request Credit/No Credit Option
Last Day 100% Tuition Refund

Last Day 50% Tuition Refund

Last Day to Elect Audit Option

Last Day to Withdraw with “W” Grade
Holiday-No On-Campus or Synchronous Classes
Session Ends

Final Grades Due by Noon

Parts-of-Terms (POT)

Classes Begin

Last Day to Add Classes or Drop Classes with No Grade
Last Day 100% Tuition Refund

Last Day 75% Tuition Refund

Last Day 50% Tuition Refund

Last Day 25% Tuition Refund

Holiday-No On-Campus or Synchronous Classes
Last Day to Elect Audit Option

Holiday, No On-Campus Classes

Last Day to Withdraw with “W” Grade

Session Ends

Final Grades Due

Monday, May 24
Tuesday, May 25
Tuesday, June 1
Friday, June 4
Friday, June 11
Thursday, June 17
Friday, June 18
Monday, June 21
Friday, June 25
Friday, June 25
Wednesday, June 30
Monday, July 5
Tuesday, July 13
Tuesday, July 13
Saturday, July 17
Friday, July 30
Friday, July 30
Sunday, August 29
Thursday, September 2 by Noon

S1 (4 weeks)
Tuesday, June 1
Tuesday, June 1
Wednesday, June 2
Thursday, June 3
Friday, June 4
Thursday, June 10
Tuesday, June 15
Friday, June 18
Tuesday, June 29
Friday, July 2 by Noon

S2 (4 weeks)
Monday, July 12
Monday, July 12
Tuesday, July 13
Wednesday, July 14
Thursday, July 15
Wednesday, July 21
Friday, July 23
N/A

Friday, August 6
Thursday, August 12 by 3:00 pm

S8 (8 weeks)
Monday, June 7
Monday, June 7
Friday, June 11
Tuesday, June 15
Wednesday, June 16
Thursday, June 17
Friday, June 18
Friday, June 25
Monday, July 5
Wednesday, July 14
Monday, August 2
Thursday, August 12

$10 (10 weeks)
Tuesday, June 1
Tuesday, June 1
Tuesday, June 8
Friday, June 11
Wednesday, June 9
Monday, June 14
Friday, June 18
Friday, July, 2
Monday, July 5
Thursday, July 29
Friday, August 6
Thursday, August 12 by 3:00 pm

Important Note: The last day to apply for August graduation without a late fee is June 30, 2027
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Summer 2027: Graduate Online Programs

Parts-of-Terms (POT)

Classes Begin

Last Day to Add Classes on Web

Last Day 100% Tuition Refund

Last Day 75% Tuition Refund

Last Day to Elect Audit Option

Last Day 50% Tuition Refund

Last Day 25% Tuition Refund

Holiday — No On-Campus or Synchronous Class
Last Day to Withdraw with “W”” Grade
Session Ends

Final Grades Due

Parts-of-Term (POT)

Classes Begin

Last Day to Add Classes on Web

Last Day 100% Tuition Refund

Last Day 50% Tuition Refund

Last Day to Elect Audit Option

Holiday — No On-Campus or Synchronous Class
Last Day to Withdraw with “W”” Grade

Holiday — No On-Campus or Synchronous Class
Session Ends

Final Grades Due

Parts-of-Terms (POT)

Classes Begin

Last Day to Add Classes on Web

Last Day 100% Tuition Refund

Last Day 50% Tuition Refund

Last Day to Drop a Class with No Grade
Last Day to Elect Audit Option

Last Day to Withdraw with “W” Grade
Session Ends

Final Grades Due

H1 (7 weeks)
Monday, May 24
Sunday, May 23
Thursday, May 27
Monday, May 31
Tuesday, June 1
Friday, June 4
Tuesday, June 8
Friday, June 18
Wednesday, June 30
Sunday, July 11
Thursday, July 15 by noon

M1 (4weeks)
Monday, May 24
Sunday, May 23
Wednesday, May 26
Thursday, May 27
Tuesday, June 1
NA

Sunday, June 13
Friday, June 18
Sunday, June 20
Thursday, July 15 by noon

M3 (4 weeks)
Monday, July 19
Sunday, July 18
Wednesday, July 21
Thursday, July 22
Thursday, July 22
Tuesday, July 27
Sunday, August 8
Sunday, August 15

Thursday, September 2 by noon

H2(7 weeks)
Monday, July 12
Sunday, July 11
Thursday, July 15
Monday, July 19
Tuesday, July 20
Friday, July 23
Tuesday, July 27

NA

Wednesday, August 18
Sunday, August 29
Thursday, September 2, by noon

M2(4 weeks)
Monday, June 21
Sunday, June 20
Wednesday, June 23
Thursday, June 24
Tuesday, June 29
Monday, July 5
Sunday, July 11

NA

Sunday, July 18
Thursday, September 2, by noon

Important Note: The last day to apply for an August graduation date without a late fee is June 30, 2027.

Revised 7/10/ 26
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Final Exam & Inclement Weather/Compressed Schedules

Detailed Final Exam and Compressed Schedule information can be located on the Office of the Registrar website

(www.scranton.edu/registrar ) under the left-hand tab titled “Final Exam & Inclement Weather/Compressed
Schedule.”

Final Exam Schedule

A truncated exam schedule is followed during final exam week; all final exams are scheduled for two-hour blocks
during the final exam period published in the Academic Calendar. Students should consult their faculty regarding
specific final exam obligations and schedules.

Compressed Class Schedule for Inclement Weather

Information about cancellation of classes or delay of classes due to inclement weather is announced through the
University Emergency Notification System, local television stations and radio. Information also can be found by
calling the University Severe Weather Hotline at (570) 941-5999 or the University main number at (570) 941-7400.
If a delay rather than cancellation of classes is announced during the fall and spring semesters, the compressed
schedule below is in place.

Evening classes with a start time of 4:30 p.m. or later are not reflected in the compressed schedule. Information

related to the cancellation of these classes will be announced on the local television stations and can be accessed by
calling the Severe Weather Hotline at (570) 941-5999.

For classes that normally meet at a time that is an exception to the standard block schedule below, do the following to determine when
they should meet under the compressed schedule: In the regular meeting time colunmmn, find the meeting time with the next closest start
time for that day of the week. Follow the compressed schedule for that meeting time.  For example, if a two-hour lab is regularly
scheduled to meet on Wednesdays at 1:00 p.m., the class would follow the compressed schedule for a two-hour Wednesday, 2:00 p.m.,
lab. The meeting time for that lab on a compressed schedule wonld be 2:30 - 3:50 p..

Daytime lecture classes regulatly scheduled
to meet 1, 2, or 3 times per week:

MWEF 8:00 a.m. - 8:50 a.m.

MWF 9:00 a.m. - 9:50 a.m.

MWEF 10:00 a.m. - 10:50 a.m.

MWEF 11:00 a.m. - 11:50 a.m.

MWF 12:00 p.m. - 12:50 p.m.

On compressed schedule will meet:
MWEF 10:00 a.m. - 10:35 a.m.

MWEF 10:45 a.m. - 11:20 a.m.

MWF 11:30 a.m. - 12:05 p.m.

MWEF 12:15 p.m. - 12:50 p.m.

MWF 1:00 p.m. - 1:35 p.m.

MWF 1:00 p.m. - 1:50 p.m.

MWFEF 2:00 p.m. - 2:50 p.m.
MWPEF 3:00 p.m. - 3:50 p.m.

MW 3:00 p.m. - 4:15 p.m.
TR 8:30 a.m. - 9:45 a.m.
TR 10:00 a.m. - 11:15 a.m.
TR 11:30 a.m. - 1:00 p.m.*
TR 1:00 p.m. - 2:15 p.m.
TR 2:30 p.m. - 3:45 p.m.
TR 4:00 p.m. - 5:15 p.m.

*Normally a free period on TR unless approved as an exception for specific course

sections.

MWEF 1:45 p.m. - 2:20 p.m.
MWF 2:30 p.m. - 3:05 p.m.
MWF 3:15 p.m. - 3:50 p.m.
MW 3:15 p.m. - 4:05 p.m.
TR 10:30 a.m. - 11:20 a.m.
TR 11:30 a.m. - 12:20 p.m.
TR 12:30 p.m. - 1:20 p.m.
TR 1:30 p.m. - 2:20 p.m.
TR 2:40 p.m. - 3:30 p.m.
TR 4:00 p.m. - 4:50 p.m.
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Two-hour labs regularly scheduled to meet:
M, W, or F 8:00 a.m. - 9:50 a.m.

M, W, or F 10:00 a.m. - 11:50 a.m.

M, W, or F 12:00 p.m. - 1:50 p.m.

M, W, or F 2:00 p.m. - 3:50 p.m.

M, W, or F 4:00 p.m. - 5:50 p.m.

T or R 8:00 a.m. - 9:50 a.m.

T or R 1:00 p.m. - 2:50 p.m.

T or R 3:00 p.m. - 4:50 p.m.

Three-hour labs regulatly scheduled to meet:
M, W, ot F 8:00 a.m. - 10:50 a.m.

M, W, or F 11:00 a.m. - 1:50 p.m.

M, W, or F 2:00 p.m. - 4:50 p.m.

T or R 8:30 a.m. - 11:20 a.m.

T or R 11:30 a.m. — 2:20 p.m.

T or R 1:00 p.m. - 3:50 p.m.

T or R 2:30 p.m. — 5:20 p.m.

Four-hour labs regularly scheduled to meet:
M, W, ot F 8:00 a.m. - 11:50 a.m.

M, W, or F 1:00 p.m. - 4:50 p.m.

T or R 1:00 p.m. - 4:50 p.m.

[Updated Feb 2018]

Campus Parking Bans

On compressed schedule will meet:
10:00 a.m. - 11:20 a.m.

11:30 a.m. - 12:50 p.m.

1:00 p.m. - 2:20 p.m.

2:30 p.m. - 3:50 p.m.

4:00 p.m. - 5:20 p.m.

10:00 a.m. - 11:20 a.m.

1:20 p.m. - 2:40 p.m.

3:00 p.m. - 4:20 p.m.

On compressed schedule will meet:
10:00 a.m. - 12:05 p.m.

12:15 p.m. - 2:20 p.m.

2:30 p.m. - 4:35 p.m.

10:00 a.m. - 12:05 p.m.

1:00 p.m. — 3:05 p.m.

1:00 p.m. - 3:05 p.m.

2:40 p.m. — 4:45 p.m.

On compressed scheduled will meet:
10:00 a.m. - 12:50 p.m.

1:00 p.m. - 4:50 p.m.

1:00 p.m. - 4:50 p.m.

During winter storm watches, warnings, or snow events, every effort will be made to notify all parking permit
holders by email when a campus parking ban is declared. If email notification is unavailable, updates and
announcements will be posted on the Parking Regulations and Announcements page or Dial 570-941-5999 (option

2) for parking ban information and updates.

Campus parking bans are implemented when snow is accumulating or is forecast to accumulate. Unless otherwise
announced, parking bans are in effect from 6:00 p.m. to 7:30 a.m. and apply to all surface parking lots.

During a parking ban, vehicles must be relocated to the parking pavilion, the Wellness Center lot, or other
locations identified in the parking ban announcement. Parking permit holders are responsible for monitoring snow
emergency and parking ban announcements. Failure to receive an email notification does not exempt a vehicle from

parking ban requirements.

Information regarding delays and cancellations will also be broadcast over the following TV stations:

WNEP 16 WYOU 22 WBRE 28
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Select Policies Governing the University Community

The list of policies included in the Student Handbook is not a comprehensive list of all University policies. Rather, it
includes those most relevant to University students. For a comprehensive list of University policies, please visit the
Office of Institutional Compliance’s website.

Academic Related Policies

Academic Code of Honesty

I. Importance and Purpose of Code

The University seeks to educate students who have strong intellectual ambition, high ethical standards and
dedication to the common good of society. Academic excellence requires not only talent and commitment but also
moral integrity and a sense of honor. Integrity in intellectual activity is an indispensable prerequisite for membership
in any academic community, precisely because the resultant trust makes possible the open dialog and sharing of
information that are the core of successful academic community.

Plagiarizing papers and cheating on examinations are examples of violations of academic integrity. Academic
dishonesty trivializes the students’ quest for knowledge and hinders professors from accurately assessing the
individual talents and accomplishments of their students. To avoid these problems, to educate all scholars about the
nature of academic dishonesty, and to promote a healthy academic community, The University of Scranton has
implemented its Academic Code of Honesty and an on-line tutorial to support it.

An effective code must indicate unacceptable behavior and appropriate sanctions. Members of the University
community who understand and appreciate the purpose of an institution of higher learning will rarely, if ever, be
guilty of sanctionable offenses listed in the following sections.

As the University plans for the future, three key themes in our Liberal Arts characteristics and goals as a Jesuit
Institution in the Catholic intellectual tradition address academic integrity. We seek to:

e Impart the importance of gathering, evaluating, disseminating and applying information;

e Provide learning experiences that include interactions and synthesis; and

e Promote a lifelong commitment to learning and ethical decision-making.

To educate each student about the importance of academic integrity, the University has implemented an Academic
Integrity Tutorial that will be taken by all First Year and Transfer students each summer before beginning classes.
The purpose of this tutorial is to promote academic integrity by increasing students’ awareness of the issues and
offering dilemmas/strategies to protect themselves from academic dishonesty situations. Faculty can use it as an
educational resource to supplement their classroom discussions on academic integrity.

As new members of the University’s community of scholars, embrace your first steps toward a lifelong commitment
to learning and the highest ethical standards. Welcome to the University of Scranton.

I1. Student Behavior in Violation of Academic Honesty

The University has two codes of behavior: one for academic behavior (this document) and one for social behavior
(Student Code of Conduct). This code addresses behavioral integrity in the academic work of the University. The
latter deals with matters outside the context of academic courses.

The following conduct constitutes a violation of The University of Scranton Academic Code of Honesty.

A. Plagiatism

The handbook of the Modern Language Association describes plagiarism as “giving the impression that you have
written or thought something that you have in fact borrowed from someone else.”
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Examples of plagiarism in paper writing include direct quoting of any source material whether published or
unpublished without giving proper credit through the use of quotation marks, footnotes and other customary
means of identifying sources; paraphrasing material from books and articles, etc., without identifying and crediting
sources; submitting papers written by another person or persons; offering false, fabricated or fictitious sources for
papers, reports, or other assignhments.

Examples of plagiarism in taking examinations include any attempt to do the following: 1. Look at anothet’s
examination; 2. Communicate by any means with another student during the course of an examination regarding its
content; 3. Use any unauthorized materials, such as notebooks, notes, textbooks, or other sources, not specifically
allowed by the course professor for use during the examination period; or 4. Engage in any other activity for the
purpose of seeking or offering aid during an examination. (By the term “examination” the code includes quizzes,
houtly tests, midterms, finals, laboratory practicals, etc.). Another kind of plagiarism consists of fabricating,
falsifying or copying data to represent the results of laboratory work, field assignments or computer projects.

B. Duplicate Submission of the Same Work
Submitting the same work for more than one course is a violation unless all concerned professors give their consent
in advance.

C. Collusion

Otrdinary consultation of faculty, library staff, tutors or others is legitimate unless the instructor has imposed stricter
limits for a particular assignment. Any cooperative effort is forbidden which results in the work or ideas of others
being presented as one’s own.

D. False Information

Furnishing false information to the University - when professors, advisors, officials or offices have a right to
accuracy - violates academic honesty. Instances would include but are not limited to misrepresenting activity outside
of the classroom (reports on field work, etc.) or improperly seeking special consideration or privilege
(postponement of an examination or assignment deadline, etc.).

E. Unauthorized Use of Computers

In the context of the completion of a course and/or assignments (contained within a course) the unauthorized use
of computers or the University Computing System and related networks (e.g., the unauthorized use of software,
access codes, computing accounts, electronic mail and files) constitutes a violation of this code (see The Student
Computing Policy available from the University’s Division of Information Technology for more detail).

F. Theft and Destruction of Property

Unauthorized removal, retention, mutilation or destruction of common property of the University is a code
violation as such behavior relates to specific academic responsibility. Such property includes but is not limited to
library books, the collections of the Library and the Media Resources Center, laboratory materials, computers and
computer software, etc. Also prohibited is the theft, mutilation or destruction of a student’s academic work,
including books, notes, computer programs, papers, reports, laboratory experiments, etc.

G. Unauthotized Possession
Possession, without authorization, of copies of tests, answer sheets or other materials, however obtained, that could
interfere with fair, accurate testing violates this code.

H. Other University Codes and the Civil Law
The University’s Student Code of Conduct proscribes conduct that will often have a direct bearing on the ability of
faculty and students to achieve their academic goals. Therefore, violation of the Student Code of Conduct will often
result in a violation of academic integrity as well. For example, harassment, physical and verbal abuse, drunkenness,
disturbance of the peace, etc. impair academic life.
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If a violation occurs which might be addressed by either code, the University will pursue action under either the
Academic Code of Honesty or the Student Code of Conduct but not both.

If a question as to which code should be applied to a particular situation arises, the Provost and the Vice President
for Student Affairs & Dean of Students will confer concerning the particular venue of the potential violation and
reach a decision. Students, in particular, should be aware that certain violations of honesty are also illegal and expose
them to legal action by the University or others. Such acts include unauthorized copying, duplication, quotation or
plagiatism of copyrighted materials and acts outlined above in sections E (computer use) and F (theft/destruction).

I1I. Faculty Responsibility to and for Academic Honesty

It is expected of the faculty of The University of Scranton that they will set a proper and effective tone for academic
and intellectual inquiry. As role models, faculty should demonstrate characteristics which promote a sense of
community within and among peers and the student body. At the heart of this community is a belief that academic
honesty is derived from an appreciation for and adherence to moral integrity. Failures in the area of academic
honesty strike at the heart of what is essential to the University community - the pursuit of truth.

Members of this University community, especially the faculty, should strive to guide the behavior of students
through positive actions which clearly demonstrate that honesty and integrity are essential to the life of the
University.

In light of these expectations the faculty should assess, accurately and effectively, the ability and achievements of
their students. To do so, each faculty member should adhere to the spirit as well as the letter of this policy. Such
adherence includes assessing and prosecuting to the fullest extent all violations of this code.

In order to carry out this policy properly, faculty are expected to:

1. Familiarize themselves with this policy and its procedures;

2. Familiarize themselves with statements on plagiarism and methods of insuring compliance;

3. Remind their students of the general principles and requirements of this policy, giving specific attention to
pedagogical and assessment criteria employed in their particular course. Unique requirements necessitate
specific promulgation;

4. Reflect on the necessity for fairness/equity in assignments and tests. Such reflection ought to be concretely
reflected in all assessment of students;

5. Secure tests and course materials so as to insure equal access for all;

6. Pursue perceived violations of this code as part of their role in assessment of the student, in the pursuit of
truth and in the formation of an academic community.

These expectations are enumerated to assist the faculty in establishing and sustaining an environment where
academic and intellectual integrity are highly valued; these goals are pursued as a necessary component of the
educational community. The manner in which inquiries into and discussion of infringements of this policy are
pursued is important. All parties involved ought to remember that such inquiries and discussion, with colleagues or
students, ought to be in pursuit of legitimate educational interests. Frivolity, curiosity and careless identification of
parties involved are not consonant with such aims.

IV. Acceptance of Responsibility
In accepting admission to The University of Scranton, students also accept responsibility for governing their own
conduct in compliance with the Academic Code of Honesty.

V. Initial Action After Discovery of Academic Dishonesty

Plagiarism on the part of a student in academic work or dishonest examination behavior will ordinarily result in the
assignment of the grade of “F” by the instructor. The instructor should notify the student of the academic
dishonesty and his or her action in response to it, such as a lowered grade for the assignment or course, within five
days after action is taken. In addition, all instances of academic dishonesty must be reported to the chairperson of
the department involved and to the student’s dean within three days of the notification of the student. Upon
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receiving such notification, the chairperson will distribute a copy of the Academic Code of Honesty to the student
within seven days.

VI. Procedures in Cases of Violation of This Code
In order to provide a forum for the fair resolution of accusations of academic dishonesty, the following procedure
has been developed and will be applied in all cases involving University of Scranton students.

A. Pre-Hearing Procedure

1.

In all cases, a sincere attempt should be made by the student to resolve the problem by discussion with
his/her professor. If that discussion results in no change of grade, the student may request an informal
meeting in the office of the dean of the course. Present at the meeting will be the dean, the student, a faculty
advocate for the student if the student so chooses, and the faculty member.

If the student is dissatisfied with the results of the informal procedures, he or she may, within two weeks of
the informal meeting or within one month of the disputed grade award, make a written request to the dean
of the course for a formal hearing. The student’s request must state why he or she feels falsely accused or
the grade is undeserved and his/her attempts to resolve the matter.

Upon the student’s request, a hearing board will be constituted to review the evidence to determine if
academic dishonesty has occurred and if the sanction imposed was fair. If the dean of the course is not the
dean of the student, the dean of the course will advise the dean of the student of the impending hearing.

B. Hearing Board

1.

2.

Training will be made available by the Provost/Academic Vice President for those faculty and students
interested in serving on hearing boards, and for those faculty who wish to be chosen as student advocates.
The hearing board will be appointed by the dean of the course.1 The hearing board will consist of two
tenured faculty members and one student from the department in which the alleged academic dishonesty
took place (or a student from the same school if there are no majors in the department) and one tenured
faculty member and one student from outside the department of the course. In certain departments, tenured
associates may be used.2 A faculty member on the committee will serve as chairperson.

The chairperson of the hearing board receives all requests for hearings from the department, sets the
calendar, notifies all board members and involved parties of the dates and time of hearings and informs
students by written notice of the recommendations of the board.

C. Hearing Procedure

1.

After receiving a request for a hearing, the chairperson of the hearing board shall establish a date and time
for the hearing and notify the student and professor involved and the other members of the board in
writing. The student will receive written notice of any charges of academic dishonesty to be considered.

If practicable, the hearing will be held within two weeks of the receipt of the request for a hearing,.

The hearing will be private and all persons present at the hearing will consider all information presented to
be confidential. If, however, the student disseminates information disclosed during the hearing, the student’s
interest in the confidentiality of the hearing will be deemed waived.

Both the student and the faculty member involved may request assistance in presenting their cases at the
hearing by any member of the University community other than an attorney. If the student used a faculty
advocate for an informal meeting in the dean’s office, the same advocate should be used for the hearing.
The individual must inform the chairperson of the heating board of the names of his/her representative and
any witnesses before the hearing date.

Individuals appearing before the hearing board have the responsibility of presenting truthful information,
and the board in reaching its decision will evaluate the credibility of the witnesses.

Presentation of evidence will be made only during the hearing. The board may address questions to any
party or witness. Any party may present witnesses or other evidence. The conduct of the hearing is informal,
and the board is not bound by rules of evidence or court procedures. Matters of procedure will be decided
by the chairperson of the hearing board.
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7. After the hearing board decides whether academic dishonesty has occurred, but before the hearing board
makes its decision as to sanction, the chairperson will contact the dean of the student to find out whether
the student has been involved in other academic dishonesty incidents.

8. All decisions of the board will be determined by a majority vote of the members present. The student, the
faculty member involved, and the dean of the student will be informed in writing by the chairperson of the
hearing board of the board’s decision within two weeks of the hearing.

D. Appeal
The student may appeal the decision of the hearing board in writing to the dean of the student, or the dean’s
designee, within thirty days of notice of the heating board’s decision.?

The dean or designee may approve, modify, or reverse the decision of the board and will notify the student of
his/her decision within two weeks of receiving the appeal if practicable. In those cases where the appeal was heard
by the dean’s designee, the student may have a final appeal to the dean if a request in writing is made within 30 days
of the designee’s decision. The dean will ensure that the sanctions imposed are carried out. The decision of the dean
is final in all cases except expulsion. The sanction of expulsion may be imposed only by the Provost/Academic Vice
President upon recommendation of the dean.

E. Repeated Violations

In cases of repeated violations of the Academic Code of Honesty by the same student, the dean of the student may
impose additional sanctions. The student may appeal the imposition of additional sanctions to the
Provost/Academic Vice President, who may approve, modify, or reverse the decision of the dean and will notify the
student of his/her decision within two weeks of receiving the appeal if practicable. The Provost/Academic Vice
President will ensute that the sanctions imposed are carried out. The decision of the Provost/Academic Vice
President is final in all cases.

""Tenured associates are tenured faculty members from another department who fulfill certain departmental
functions for departments with fewer than four full-time tenured faculty members.

*If an informal meeting took place in the office of the student’s dean of the course, and that dean is the same as the
student’s dean, the student has the option of appealing the decision of the hearing board to the Provost/Academic
Vice President rather than to the dean of the student.

Student Athlete Academic Absence Policy*

The University of Scranton, as part of its mission, recognizes the importance of personal development through
participation in authorized athletic competitions. The University endorses, supports, and takes pride in these events
in which students represent the institution on and off campus. Faculty and coaching staff are committed to an on-
going collaboration for the purpose of continuing rapport, joint problem-solving, and the ultimate benefit of the
individual student’s overall learning and development. However, there may be times when athletic competitions
conflict with course related academic requirements, and it is hoped that faculty will regard any such absence as
excused.

*for authorized Division I athletic competitions.

It is the individual student-athlete’s responsibility to:

e Present to each faculty member in whose course they are registered, within 1 week of the start of the season, a
letter from the athletic director that details the dates and times of all known scheduled athletic events pertinent
to that individual student-athlete.

e Provide updates regarding the schedule to the course faculty member as needed throughout the semester.

e Know the course requirements, including which academic experiences cannot be missed, because of their
importance to course competency.

e Plan with course faculty and coaching staff as far as possible in advance to avoid class /clinical/ internship/ lab
absences.

25


https://catalog.scranton.edu/content.php?catoid=55&navoid=6782#Notes

e Inform course faculty and coaching staff at the earliest time possible (ideally within a 24 hour time frame) when
potential conflicts might exist.

e Know the absence policy of each course for which they are enrolled and discuss with course faculty a plan
regarding missed class work and assignments.

Policy on the Protection of Animals in Research
If you plan to do research with animals or would like more information, please review the linked website or contact
the Provost’s Office, St. Thomas 5124, 570-941-7520.

The animal facilities and programs of the University of Scranton are operated in conformity with the Animal
Welfare Act (CFR 1985), the Public Health Service Policy on Humane Care and Use of Laboratory Animals (revised
in 2016), 2011 Guide to the Care and Use of Laboratory Animals (8th Edition), and other applicable federal, state,
and local laws, regulations, and policies.

The Institutional Animal Care and Use Committee IACUC) has the responsibility to assure that no animals are
used unnecessarily for research or instruction and that every effort is made to ensure animal well-being and to
minimize pain and distress.

students, undergraduate and graduate, must complete a Student Research Assistant Training Certification form
All stud dergrad d graduat t pl Student R h Assistant T g Certification f
prior to their involvement in any animal research protocol. The form lists requirements which must be completed
prior to any work with animals and then must be co-signed by the faculty supervisor and the animal caretaker.

Policy on Protection of Human Subjects in Research

The University of Scranton (University) is committed to safeguarding the rights and welfare of human participants
in all research under its sponsorship and to serving as their protector on behalf of the community of persons that
comprise the University. The University complies with federal human subjects’ research regulations.

Principal guides for the University’s human subjects review system are: The Belmont Report: Ethical Principles and
Guidelines for the Protection of Human Subjects of Research [The National Commission for the Protection of
Human Subjects of Biomedical and Behavioral Research, April 18, 1979]. Protection of Human Subjects [Code of
Federal Regulations - 45 CFR 46, effective July 19, 2019].

All research involving human subjects, conducted at the University or under its sponsorship at another location by
faculty, staff and/or students, must be reviewed and approved by the Institutional Review Board for Protection of
Human Subjects (IRB) or its designated reviewer(s) as outlined in the IRB Policies and Procedures Manual. If you
are interested in learning more, or if you plan to conduct research with human subjects, please review the
University's IRB policies and procedures or contact the University’s IRB Administrator at (570) 941-7653.

Policy on Research Misconduct

Each member of the University community has a responsibility to foster an environment which promotes
intellectual honesty and integrity, and which does not tolerate misconduct in any aspect of research or scholarly
endeavor. The University’s Policy on Research Misconduct articulates this commitment to ensuring adherence to
appropriate standards in the conduct of research by its faculty, staff, and students and to associated federal and
other regulations. The policy is based upon and guided by general principles enunciated in the Framework for
Institutional Policies and Procedures to Deal with Fraud in Research (November 4, 1988) developed by the
Association of American Universities (AAU), the National Association of State Universities and Land-Grant
Colleges (NASULGC), and the Council of Graduate Schools (CGS).

For additional information, contact the Office of the Associate Provost/Research Officer at (570) 941-7520.
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Institutional Compliance Policies

Policy on Students with Disabilities

The University of Scranton complies with all applicable laws and regulations with respect to the provision of
reasonable accommodation for students with disabilities as these terms are defined in the law. The University will
provide reasonable accommodations so that students can fully participate in curricular and co-curricular activities.
Students who have a physical, mental or learning disability and need assistance to achieve successfully their
academic or co-curricular goals should contact the following offices:

Academic Accommodations:
Office of Student Success and Support (OSSS) -- 570-941-4038

Non-Academic Accommodations
Office of Institutional Compliance & Title IX -- 570-941-6645

Emergency Evacuation Plan for People with Disabilities

An individual with a disability attending the University of Scranton may self-disclose and provide information
regarding special assistance that may be needed during an emergency evacuation. Self-identification is voluntary and
the purpose of the request is to provide information to Office of Institutional Compliance & Title IX to start the
process of creating an evacuation plan. The Office of Institutional Compliance & Title IX will facilitate
communication with the University’s Health and Safety Officer. The Health and Safety Officer will meet with the
student to learn about their needs and will discuss the plan created with the student to ensure safe evacuation in
case of an emergency. A personal evacuation plan will be developed for the student’s on campus residence hall and
any academic classrooms.

e Itis important for the individual with a disability to be aware of their surroundings at all times, and know
what actions need to be taken in the event of an emergency.

e In the event of an emergency, the individual should go to a designated “Area of Rescue Assistance” with the
assistance of a nearby individual who can report their location to emergency personnel. These areas will
normally be fire-safe stairwells and may be designated by signage.

e If no one is available, call University Police at (570) 941-7777 or 911 or use an emergency phone to report
your location.

e University Police or Scranton Fire personnel are equipped and trained to evacuate occupants needing special
assistance from a building.

e For more information and to apply for a plan, please visit the following webpage: Personal Fvacuation Plans
for Students with Mobility, Auditory, and Visual Disabilities

Non Discrimination and Anti-Harassment Policy

As a Catholic, Jesuit institution of higher learning, The University of Scranton recognizes the important
contribution a diverse community of students, faculty, and staff makes towards the advancement of its goals and
ideals. The University is dedicated to providing a diverse, inclusive, educational, residential, and working
environment that is free of harassment and discrimination, and protecting rights and dignity of all members of the
University community and guests. The University prohibits harassment or discrimination based on race, color,
creed, religion, ancestry, gender, sex, pregnancy and related conditions, sexual orientation, gender identity or
expression, sex characteristics, sex stereotypes, age, disability, genetic information, national origin, ethnicity, family
responsibilities, marital status, veteran or military status, citizenship status, or any other status protected by
applicable law.

The policy guides students, employees, applicants, visitors and guests who have experienced, witnessed or been
affected by harassment or discrimination. Retaliation against any person who reports harassing or discriminatory
behavior or files a complaint of discrimination or harassment in good faith, participates in any manner in an
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investigation or resolution of a report or complaint conducted by the University or an external agency, or otherwise
opposes discrimination under federal and state laws, and this policy, is prohibited. Any violation of this policy will
be treated as misconduct and may result in appropriate disciplinary action up to and including dismissal from the
University.

To learn more about reporting and/or to review the comprehensive policy, please visit: Non-Discrimination and
Anti-Harassment Policy.

Pregnant and Parenting Students Policy

The University of Scranton does not discriminate in its education program or activity against any applicant for
admission, student, applicant for employment, or employee on the basis of current, potential, or past pregnancy or
related conditions as mandated by Title IX of the Education Amendments of 1972 (Title IX). The University
prohibits members of the University community from adopting or implementing any policy, practice, or procedure
which treats an applicant for admission, student, applicant for employment, or employee differently on the basis of
current, potential, or past parental, family, or marital status. The Pregnant and Parenting Students Policy and its
pregnancy-related protections apply to all pregnant persons, regardless of gender identity or expression. If a student
discloses they are pregnant or have a pregnancy related condition, University employees are required to provide the
student with the Title IX Coordinator’s contact information, and inform the student that the Title IX Coordinator
can help take specific actions including modifications to prevent discrimination and ensure equal access to the
University’s education program and activity.

To view the complete policy, please click the link: Pregnant and Parenting Student Policy.

Religious Observance Policy: Students

The University of Scranton proudly acknowledges its Roman Catholic and Jesuit core values, and we are committed
to a policy of reasonable accommodation of religious practices essential to other religious traditions. We celebrate
the fact that we and our students come from diverse traditions, and we consider this fostering of an atmosphere of
interreligious acceptance to be an important expression of our core values. We recognize that occasional conflicts in
academic scheduling may arise, and we are committed to working with devout students to meet their religious
needs. To this end, we ask any student who intends to participate in an essential religious practice that conflicts with
an element of a course’s academic work to inform their professor at the start of the semester. The student should
also propose a means by which they intend to satisfy the required coursework. We will do our best to find a
solution.

To review the comprehensive policy, please visit: Religious Observance Policy: Students.

Sexual Harassment and Sexual Misconduct Policy

As a Catholic, Jesuit institution of higher learning, The University of Scranton prohibits gender and sex-based
harassment and discrimination in its educational, residential and working environment, including sexual assault,
sexual exploitation, intimate partner violence, stalking and quid pro quo and hostile environment.

All members of the campus community are expected to conduct themselves in a manner that does not infringe
upon the rights of others. The University prohibits sexual harassment and sexual misconduct. When a report of
sexual harassment or sexual misconduct is brought to the University, it will take prompt action to end sex
discrimination, prevent its recurrence and remedy its effects. This policy has been developed to reaffirm these
principles and to provide recourse for those individuals whose rights have been violated. It is also intended to
define our community expectations and to establish a mechanism for determining when those expectations have
been violated.

This policy applies to conduct that takes place while on University property, at University sponsored events and
activities, and off-campus programs including but not limited to study abroad programs, internships, student
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teaching, and athletic events. This policy also applies to off campus activities that violate the policy and has the
effect of interfering with or limiting one’s ability to participate in or benefit from a work-related or educational
program or activity.

To learn more about reporting and/or to review the comprehensive policy, please see the Sexual Harassment and
Sexual Misconduct Policy.

Student Conduct Policies (see also Student Code of Conduct)

Alcohol and Drug Policies

These policies express The University of Scranton’s educational concern for creating an environment that fosters
growth by and among its members and its commitment to the physical and emotional health and well-being of all
those who work, study or congregate at the University.

I. University Alcohol Policy
A. Student Alcohol Policies

The University of Scranton prohibits students and guests from engaging in the following:
e Use, possession or consumption of alcohol by individuals who are under twenty-one (21) years of age.

e Excessive consumption of alcohol, intoxication, alcohol impairment, or alcohol abuse as evidenced by
factors including, but not limited to, public drunkenness, disordetly or erratic behavior, slurring of
speech, physical coordination difficulties, vomiting, ot a preliminary breath test reading/blood alcohol
content of .08% or greater. Excessive consumption of alcohol is not an excuse for behavior that violates
the Student Code of Conduct.

e Social hosting, which is defined as providing the site for a gathering where underage alcohol possession
or use is documented.

e Providing or serving alcohol to individuals who are under the age of twenty-one (21). Please note that
under Pennsylvania state law, charging admission, selling mugs, glasses, chits, tickets, etc. constitute
furnishing alcoholic without a legal license and are illegal.

e DPossessing an open container containing alcohol in a public location (i.e. street, Commons)

e Being in the presence of any other person on-campus who is engaging in a violation of the University
Alcohol Policy.

e Operating a motor vehicle in an illegal or unsafe manner while under the influence of alcohol.

e Use or possession of alcoholic beverages at University-sponsored athletic events.

e On-campus possession or use of kegs (quarter or half), beer balls, or other common containers of
alcoholic beverage larger than one gallon without the written approval of the appropriate Vice
President (or designee). Please note that the registration form for events where alcohol will be served is
available in the Center for Student Engagement.

e On-campus possession of “grain” alcohol except in a supervised laboratory setting.
e Violating laws or ordinances pertaining to the possession or consumption of alcohol.

B. Alcohol Policies Applicable in On-Campus Housing

In addition, The University of Scranton prohibits students and guests from engaging in the following in University
on-campus housing:
e DPossessing or consuming alcohol while twenty-one (21) years of age or older in the presence of individuals
who are under the age of twenty-one (21) (except for one’s roommate).
e Possessing or consuming alcoholic beverages in public areas in University residences. Public areas include,

29


https://www.scranton.edu/compliance-titleix/docs/sh-sm-policy.pdf
https://www.scranton.edu/compliance-titleix/docs/sh-sm-policy.pdf

but are not limited to, kitchens, lounges, closets, hallways, bathrooms and balconies. Note that students and
guests who are at least twenty-one (21) years of age may consume alcohol in the privacy of student rooms in
a manner otherwise consistent with the University Alcohol Policy.

e Displaying empty alcohol containers (cans or bottles) on shelves, desks, etc.

e DPossessing beer funnels, beer pong tables or other paraphernalia that can be used for fast, abusive
consumption of alcohol.

e Refusing to submit to a preliminary breath test when requested to do so by a University Police officer. A
student who refuses such a test will be presumed to have a .08% blood alcohol content.

C. Alcohol at University Social Events

Alcoholic beverages may be served at University social events registered with the appropriate Vice President or their
designee (student functions are always registered with the Center for Student Engagement) at least five (5) class days
prior to the event. Registration includes agreement to assume responsibility for monitoring and controlling the
event. In addition, the following regulations apply to University social events where alcohol is served:

e DPersons under twenty-one (21) years of age may attend functions where alcohol is served only with the
written approval of the Vice President for Student Life & Dean of Students or other appropriate Vice
President (or designee). The approval is based on the nature of the event and the ability of the organizing
group, department or division to provide suitable and effective control. No one under the age of twenty-one
will be permitted to consume alcohol at these functions.

e Non-alcoholic beverages and food items must be provided and must be as accessible as alcoholic beverages.
ARAMARK must cater all events where alcohol is served on campus.

e Alcohol must be served by bartenders provided by ARAMARK or trained through the ARAMARK TIPS
program. Hiring and training costs are the responsibility of the sponsoring division, department, club or
organization, which must also provide individuals from its own membership to serve as checkers of
identification and control agents to monitor behavior.

e A University of Scranton identification card or valid driver’s license, or both, are proper identification to
verify the age and University status of an individual. Some events may require the use of a computer-
generated list to verify age or University status.

e The University’s Chief of Police will determine when University Police officets and/or Scranton Police
Department personnel are necessary.

e Alcohol will not be served to visibly intoxicated persons.

e Advertising or promoting alcohol as a primary attraction of an event and the marketing of alcohol by
beverage manufacturers or distributors or by clubs, organizations, departments or divisions of the University
are prohibited.

e Alcoholic beverages must not be sold at any event held in a University facility not covered by a Pennsylvania
liquor license. Under state law, charging admission, selling mugs, glasses, chits, tickets, etc. constitute
furnishing alcoholic without a legal license and are illegal.

Any division, department, club or organization that fails to follow these guidelines and procedures will lose its
y 1% & ) p

privilege to conduct social events for a period of time determined by the appropriate Vice President or their
designee.

D. State and City Laws Concerning Alcohol

Laws of the Commonwealth of Pennsylvania and ordinances of the City of Scranton are applicable to all members
and guests of The University of Scranton community. Below is a list of prominent laws and ordinances. However,
this list is not comprehensive. Community members are encouraged to ensure they are familiar with relevant laws
and ordinances. Failure to abide by them may result in disciplinary action.
e Itisillegal for any person under twenty-one (21) years of age to attempt to purchase, consume, possess or
transport any alcoholic beverage. Note that Pennsylvania applies the concept of constructive possession
30


https://www.scranton.edu/Governance/registration-form-for-university-of-scranton-events-where-alcohol-will-be-served-february-2025.pdf

under which guilt can be construed for possession of alcohol by determining that alcohol was readily
available to a minor who apparently made no good faith attempt to distance him or herself from it. Also
note that individuals who violate this law do not have a right to a breath test or blood test.

e Itisillegal for any person to sell, furnish or give away any alcoholic beverage to a person under twenty-one
(21) years of age or to any person who is visibly intoxicated.

e Itis illegal to operate or control a motor vehicle while under the influence of alcohol. “Under the influence”
is currently defined in Pennsylvania as .08% blood alcohol content for individuals who are twenty-one (21)
years of age or older and .02% blood alcohol content for individuals who are less than twenty-one (21) years
of age.

e Itis a violation of a City of Scranton ordinance to possess and/or consume alcoholic beverages from open
containers in public streets, sidewalks, highways, buildings, lanes, parking lots, recreation or park areas, or
other public property within the City limits.

II. University Drug Policy

The University of Scranton established this policy in an effort to ensure the most positive learning environment for
all students. Violations of this policy are serious and may result in a student’s suspension from the University
and/or removal from on-campus housing, even for a first offense. University students and their guests ate
prohibited from engaging in the following:
e Use or possession of illegal drugs, controlled substances, or other substances that significantly alter one’s
physical and/or mental state.

e Use or possession of a controlled substance without a valid prescription; Use of a controlled substance in a
manner other than as prescribed; Abuse of prescription or over-the-counter products. For purposes of this
policy, a valid prescription does not include a medical marijuana card, certification, or other state medical
marijuana authorization.

e On-campus use or possession of marijuana is prohibited including marijuana authorized under a
Pennsylvania medical marijuana card, certification, or any other state medical marijuana authorization, and
regardless of marijuana’s classification under federal law.

e Use or possession of drug paraphernalia or items that have been or can be used to smoke or ingest illegal
drugs, controlled substances, or other substances that significantly alter one’s physical and/or mental state
(i.e., pipes, hookahs, bowls, bongs).

e Being in the presence of any other person on-campus who is engaging in a violation of the University Drugs
Policy.

e Manufacture, transfer, sale, distribution, or intent to distribute any amount of illegal drugs, controlled
substances, or other substances that significantly alter one’s physical and/or mental state. Students who
engage in such conduct will be suspended from the University as a minimum sanction, even for a first
offense.

III. Amnesty & Good Samaritan Policy

The University of Scranton is a caring community that holds paramount the health and safety of students.
Accordingly, all University students are expected to alert appropriate officials in the event of any health or safety
emergency, including those involving the abuse of alcohol or other drugs.

When a student is in need of medical attention as a result of alcohol or other drug (“AOD?”) use, fellow students are
expected to (1) contact appropriate officials to report the incident and request assistance (i.e., University staff
members, University Police, law enforcement), (2) provide their names and contact information to the appropriate
officials, and (3) demonstrate cooperation and care by remaining with the student in need of medical attention and
providing assistance during and after the incident.
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A student (other than a student-staff member) who seeks medical attention for an AOD impaired student by
following the aforementioned steps will generally not be subject to formal University disciplinary action for Alcohol
or Drug Policy violations relative to this incident. While no formal University disciplinary action may be taken, the
student who acted as a Good Samaritan may be requested to meet with a University staff member to discuss the
incident and adhere to any appropriate therapeutic and/or educational recommendations.

Similarly, an AOD impaired student who receives medical attention because another student (other than a student-
staff member) followed the aforementioned steps will generally not be subject to formal University disciplinary
action for Alcohol or Drug Policy violations relative to this incident. While the impaired student may be granted
amnesty from formal University disciplinary action, the student will be required to meet with a University staff
member, participate in substance abuse education and/or an evaluation at the University’s Counseling Center, and
comply with any therapeutic and/or educational recommendations (i.e., counseling, therapy, outpatient or inpatient
care).

The Amnesty & Good Samaritan Policy does not protect students from repeated, flagrant, or serious violations of
the Student Code of Conduct (i.e., physical or sexual assault, property destruction, disorderly behavior, theft) nor
does it prevent or preclude action by police or other legal authorities. While Pennsylvania law provides an exception
for persons seeking medical attention for another (18 Pa.C.S. 6308), it differs from the University’s Amnesty &
Good Samaritan Policy.

In general, the Amnesty & Good Samaritan Policy only applies for an initial Alcohol or Drug Policy violation, as it
is the expectation of the University that students learn from poor decisions involving alcohol or other drugs and
avoid such situations in the future. Therefore, if a student was previously responsible for an Alcohol or Drug Policy
violation or previously was covered by the Amnesty & Good Samaritan Policy, the applicability of the Amnesty &
Good Samaritan Policy for subsequent incidents is at the discretion of the Vice President for Student Life & Dean
of Students (or designee). See also, Sexual Harassment & Sexual Misconduct Policy.

Note that student clubs, teams, and organizations, through their officers and members, are also expected to take
responsible action in emergency situations. While the Amnesty & Good Samaritan Policy may not fully apply, a
group’s adherence to the aforementioned steps will be considered a mitigating factor when determining the
outcome or sanction of an incident that merits disciplinary action. Additionally, the University will consider a
group’s failure to adhere to the aforementioned steps to be an egregious factor when determining disciplinary
action.

Anti-Violence Policy

The University of Scranton is known for its nurturing and supportive community. As partners in an educational
mission inspired by the vision of Saint Ignatius Loyola, the trustees, administrators, faculty, staff, and

students of the University resolve to maintain a campus community that is free from violence in all of its forms.
The mission of education that takes place in the offices and classrooms of the campus is only possible in an
environment of mutual respect and concern. The University family, therefore, recognizes that violent behavior -
from the seemingly insignificant to the significant - is inherently destructive to the fabric of our community and will
not be tolerated.

The University prides itself on fostering a caring community, one that is committed to the personal growth and
transformation of its members. Accordingly, the University will not tolerate acts of physical violence (i.e., assaulting,
striking, shoving, slapping, fighting), harassment, verbal threats, intimidation, and other similar behavior. Students
are expected to handle conflict appropriately. In the event of physical violence, students should pursue every means
possible to avoid physical retaliation. Students who are found responsible for engaging in acts of physical violence
will be subject to disciplinaty action (including suspension or expulsion), removal from campus, and/or criminal
prosecution. The University community must do all that it can to eradicate violence on campus and in the
surrounding neighborhood. To this end, acts of violence, harassment, verbal threats, intimidation and other similar
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behavior should be immediately reported to the University Police Department. Acts of retaliation are prohibited
against anyone who brings a complaint under this policy or who serves as a witness in the investigation of such a
complaint.

Domestic or International Study Away and Student Conduct Expectations

A University student studying abroad or away on a faculty led program or non-faculty led study program is subject
to the laws of the state or country in which he or she is studying and the conduct and academic codes of the host
institution. While studying abroad or away, a student is concurrently enrolled as a student at The University of
Scranton and is subject to all University of Scranton conduct and academic integrity standards. Misconduct of any
kind by a student studying abroad will be referred to the Office of Global Education and the Office of Student
Conduct & Conflict Resolution for review and appropriate action. Serious misconduct may lead to the expulsion of
a student from a study abroad or away program and/or the university abroad or away, and suspension ot expulsion
from The University of Scranton.

Hazing Prohibition Policy

I. Policy Statement

The University of Scranton is a caring and compassionate community where, by working together, challenging each
other to strive for excellence, and engaging in service, students are transformed in positive ways through their
involvement in clubs, organizations, and teams. Hazing and/or other inappropriate club, organization, or team
activities that endanger, degrade, or devalue the worth of another person are antithetical to our University’s values.
While cura personalis calls us to care for the whole person, hazing disrespects and devalues people.

Therefore, the University of Scranton strictly prohibits students from engaging in hazing activity for the purpose of
initiation, admission into, affiliation with, or continued membership in any student group (i.e., organization, club,
team). Any activity organized by a student group or members of a student group that involves other students in
practices which (1) endanger or potentially endanger an individual’s physical, emotional, or psychological well-being
(as determined at the sole discretion of the University), (2) constitute violations of University policies or local, state,
or federal ordinances and laws, or (3) involve the distribution or removal of public or private property shall be
immediate cause for disciplinary action. It shall not matter whether such practices were mandatory or voluntarily
entered into by any of the students or the student group members in question, including new and initiated student
members.

Hazing includes, but is not limited to, brutality of a physical nature, forced or coerced consumption of food,
alcohol, drugs, or other substances, forced or coerced sleep deprivation or excessive fatigue, forced or coerced
exclusion from social contact, or forced or coerced actions such as public stunts or buffoonery which could result in
humiliation or embarrassment. For purposes of this policy, any activity directly or indirectly conditioned with
initiation, admission into, affiliation with or continued membership in any student group shall be presumed to be
“forced or coerced” activity, the willingness of an individual to participate in such activity notwithstanding.

Individuals and student groups found in violation of this policy will be subject to University disciplinary action that
could include loss of recognition, suspension or expulsion from the University. In addition, students may also be
subject to criminal charges as a result of concurrent violations of the Commonwealth of Pennsylvania Antihazing
Law (18 Pa.C.S.A. § 2801) which law states that a person who causes or participates in hazing may face criminal
charges including a misdemeanor, or a felony charge when the hazing results in serious injury or death.

II. Reason for Policy

This longstanding policy exists for as part of the University’s effort, consistent with its Catholic and Jesuit mission,
to foster a safe living-learning community where the human dignity of all people is upheld.

33



III. Entities Affected by This Policy
This policy, originally published in the Student Handbook, is focused on students. However, to ensure compliance
with federal and state laws, aspects of this policy are also applicable to faculty, staff and administrators.

IV. Reporting Violations of this Policy

The University of Scranton strongly encourages any member of the community who has experienced, witnessed, or
is aware of potential hazing in violation of this policy to report the same. Reports can be made to University Police,
the Office of Student Conduct & Conflict Resolution, or the Dean of Students Office.

In the event that the potential hazing involves possible violations of the Sexual Harassment and Misconduct Policy
or the Non-Discrimination and Anti-Harassment Policy, the matter can be reported to the Office of Institutional
Compliance & Title IX as well.
e University Police Parking Pavillion, 800 Mulberry St.
o (570)941-7888 (non-emergency) (570)941-7777 (emergency)
o Silent Witness Reporting Form
e Dean of Students Office, 201 DeNaples Center, (570)941-7680
e Office of Student Conduct & Conflict Resolution, 201 DeNaples Center, (570)941-7680
e Office of Institutional Compliance & Title IX,315 Institute of Molecular Biology & Medicine, (570)941-
6645

V. Investigation of Hazing Incidents

The process to investigate any reports of hazing made through these offices is spelled out in the University’s
Student Code of Conduct, which is available in the Student Handbook (www.scranton.edu/studenthandbook) and
in the applicable policies managed by the Office of Institutional Compliance & Title IX in the event that the alleged
misconduct may also violate the Commonwealth of Pennsylvania Antihazing Law (18 Pa.C.S.A. § 2801) also known
as the Timothy J. Piazza Antihazing Law, University of Scranton Police and/or local law enforcement may conduct
an independent criminal investigation.

VI. Related State and Federal Laws on Hazing

e Federal: Stop Campus Hazing Act

e State: Timothy |. Piazza Antihazing Law

VII. Website Address for this Policy

This policy and related information (including information about hazing awareness and prevention efforts) are
available at www.scranton.edu/antihazing. It will also be available on other related University websites including,
but not limited to, Athletics, Center for Student Engagement, Dean of Students’ Office, and Center for Health
Education & Wellness. Additionally, the policy will be published annually in the Student Handbook.

VIII. Contacts
For policy clarification and interpretation, please contact the Office of Student Life, Suite 201 The DeNaples
Center. (570) 941-7680.

Off Campus Behavior Policy

The University of Scranton is an integral part of the historic Hill neighborhood and the City of Scranton, and
students are members of both the University community and the local community. Respect and concern for the
dignity, well-being and property of members of the local community are essential. All University students are
obligated to exhibit exemplary citizenship at all times. The Office of Residence Life and Housing serves as a
resource for students who have questions regarding their rights and responsibilities in the local community.
Excessive or untreasonable noise and/or trash, littering, possession, use and/or sale or distribution of alcohol or
drugs in a manner that violates the law or University policy, excessively large parties, and/or disrespect for neighbor
and community are incongruent with students’ obligations. The University’s jurisdiction in disciplinary matters
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extends to any conduct that adversely affects the University community, the University’s reputation and/or the
pursuit of its mission and objectives regardless of where it occurs. Accordingly, the University reserves the right to
refer students involved in the aforementioned behaviors, as well as other disruptive behaviors, to the Office of
Student Conduct & Conflict Resolution for disciplinary action.

Refund Policy for Disciplinary Dismissal

A tuition refund granted to a suspended or expelled student will be made in accordance with the refund policy
published in The University of Scranton Undergraduate Catalog. In addition, federal and state refund policies will
be utilized to determine where any refund should be directed. The effective date used for this type of tuition refund
will be the date on which a suspension or expulsion was agreed to at the informal hearing level or was imposed at a
formal hearing (including completion of the appellate process). A tuition refund cannot be granted to a student who
is suspended or expelled after the last date for a partial refund, as published in the University refund schedule.

In the case when a suspended student is very near the end of the term, the student can request the ability to
complete the term before the suspension takes effect, through the Vice President for Student Life & Dean of
Students (or designee). This determination will be made on the basis of the magnitude of the offense(s) and the
student’s disciplinary history. A student allowed to complete a term must finish all course work as scheduled within
the term. Faculty will be consulted to determine if a grade of “W”” or “F” will be assigned to uncompleted courses.
It should be noted that the term would officially end on the day of his/her last final examination.

In the case of an expelled student or a suspended student who is not allowed to complete an academic term and the
sanction takes effect during the course drop/refund petiod, no courses or grades will appear on the student’s
transcript for the term. In the case of an expelled student or a suspended student who is not allowed to complete an
academic term and the sanction takes effect after the end of the drop/refund period, course faculty will be
consulted to determine if a grade of “W”” or “I” will be assigned for each course. Finally, in the case of a suspended
student, a note of “Administrative Withdrawal” will appear on the transcript to denote ceased attendance for the
term. In the case of an expelled student, expulsion will be noted on the transcript with the effective date.

Other University Policies

Acceptable Use of Technology Resources

I. Policy Statement

The University of Scranton provides access to information technology (IT) resources for the purpose of furthering
the University’s mission. The University of Scranton community is encouraged to make innovative and creative
use of IT resources primarily for teaching, research, scholarly pursuits, services, and University business activities.
Use of the University’s I'T resources is considered a privilege and should be treated as such.

I1. Reason for Policy

The University expects all members of its community to uphold the highest societal standards of respect for policy,
law, the University, the community, and for all other persons. This expectation extends to include our use of I'T
resources. The purpose of this policy is to define the expectations and requirements associated with the use of the
University’s I'T resources, along with potential consequences for failing to comply with this policy.

III. Entities Affected by This Policy

All users of University IT resources are governed by this policy, regardless if such use is through a University owned
or personally owned computer. This is inclusive of all users of University systems, including, but not limited to,
students, faculty, staff, graduate teaching assistants, work study students, and all third parties.

IV. Website Address for this Policy

http:/ /www.scranton.edu/information-technology/policies.shtml
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V. Related Documents, Forms, and Tools: Related documents include but are not limited to:

e Information Classification & Protection Policy: www.scranton.edu/information-technology/policies.shtml

richt Compliance and Peer-to-Peer File Sharing Policy: www.scranton.edu/information-
technology/policies.shtml

e University Privacy and Confidentiality Policy: https://www.scranton.edu/Governance /university-
policies%20.shtml

e Student Code of Conduct

e Student Handbook: http://www.scranton.edu/studenthandbook

e Copyright Policy: www.scranton.edu/academiccopvrightpolicy

e Academic Code of Honesty: https://www.scranton.edu/academics/cte/acad-integ/acad-code-
honesty.shtml

e Web Guidelines: www.scranton.edu/information-technology/policies.shtml

VI. Contacts

For policy clarification and interpretation, contact the Associate Vice President for Information Technology/CIO at
570-941-6185. For legal advice and interpretation of law, please contact the Office of General Counsel at 570-941-
6213.

VII. Definitions
Information Technology (IT) Resources — All hardware, software, and data owned by the University of Scranton.

VIII. Responsibilities
The University of Scranton I'T resources are to be used for University-related research, instruction, learning,
enrichment, dissemination of scholarly information, and administrative activities. All use of computing and network
resources must be consistent with University policies and codes of conduct, and must not violate international,
federal, state, or local laws. The computing and network facilities of the University are limited and must be used
wisely and carefully with consideration for the needs of others. All users of the University’s computing and network
resources are expected to comply with the following:

e Itis not acceptable to use electronic mail, or any other means of communication, to insult, harass or

threaten any other user.

e Itis a serious violation to pose as another user or hide one’s identity on the system.

e The University's computing resources, and operating software are the property of the University, and users
must not, knowingly or unknowingly, take actions which compromise the integrity of the system or degrade
its availability to others.

e Users are responsible for the security of their own accounts and passwords and may not share with or
transfer to others their University accounts through the use of network IDs, passwords, or other access
codes that allow them to gain access to University I'T resources.

e Any attempt to defeat system security or to gain unauthorized access is forbidden.

e Disabling or uninstalling any software put in place to protect the University is not allowed.

e All software installed on University-owned resources must be properly licensed.

e While the use of personally owned endpoint equipment to access University I'T resources is allowed, the
user is responsible for the security of that equipment and must take precautions to protect the University’s
resources. Such precautions include, but are not limited to, using updated anti-virus/anti-malware software
and keeping the operating system and application software updated.

e Users must not connect or remove any servers or network devices to the University network without
permission from Information Technology.

e Unless authorized, the use of University I'T resources for commercial or non-University related purposes is
not allowed.
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While University staff makes every effort to ensure the integrity of I'T resources, the University is not responsible
for the loss of data due to misuse, malfunctioning hardware or software, or external contamination of resources.
While the University of Scranton values the privacy of its user community, University I'T resources are not
guaranteed to be private. The University reserves the right to inspect and monitor IT resources for the purpose of
diagnosing and correcting technical issues, when required by law, or when it is suspected that I'T resources are not
being used in accordance with this policy.

The Associate Vice President for Information Technology/CIO reserves the right for final interpretations of the
applicability of this policy and decisions regarding sanctions would be made in consultation with existing governing
policies and procedures.

IX. Procedures

Violations of this policy should be reported to the Associate Vice President for Information Technology/CIO who
will coordinate with the appropriate divisional Vice-President or designee. Immediate action, including suspending
access to University computing and network resources, may be warranted pending further investigation if there is an
imminent threat to University systems and data. Violations of any part of this policy, in addition to any immediate
action above, will subject violators to the regular disciplinary processes and procedures of the University that apply
to students, faculty, staff, graduate teaching assistants, work study students, and all third parties. Depending on the
individual and circumstances involved this could include the offices of Human Resources, the Provost, Student
Conduct, the General Counsel, and/or appropriate law enforcement agencies.

Administrative Withdrawal of Students

The University of Scranton offers a range of support services to aid students who experience challenges while
enrolled at the University. On occasion, students experience health concerns that require a level of care beyond
what the University can appropriately provide. In situations when a student demonstrates behavior that (1) indicates
an inability or unwillingness to carry out substantial self-care obligations, (2) poses a significant risk to the health or
safety of others or the University community, and/or (3) distrupts the normal educational processes of the
University (including campus housing), the student may be administratively withdrawn from the University.

An Administrative Withdrawal may be enacted by the Vice President for Student Life & Dean of Students (or
designee) or the Provost/Senior Vice President for Academic Affairs (or designee) in consultation with other
appropriate individuals including, but not limited to, Academic Deans, Student Health Services staff, and/or
Counseling Center staff. Director of Student Health Services, Director of the Counseling Center. Decisions
regarding Administrative Withdrawal will be based on observations of student conduct, actions, and statements and
not based on knowledge or belief that the student has a disability.

All decisions will be made in consultation with a professional qualified to interpret the information and will include
consideration of reasonable alternative educational/residential arrangements. In most cases, an Administrative
Withdrawal will be immediate and shall be for a reasonable length of time. Any student facing Administrative
Withdrawal will be given the opportunity to be heard on the decision by the Vice President for Student Life & Dean
of Students (or designee) or the Provost/Senior Vice President for Academic Affairs (or designee) who enacted the
Administrative Withdrawal understanding that in exigent circumstances, this opportunity may be after the fact. The
University will apply this policy in a nondiscriminatory manner.

Note that at any time prior to the implementation of an Administrative Withdrawal, a student may choose to
withdraw voluntarily in accordance with the Leave of Absence Policy.

When a student is administratively withdrawn from the University, the student shall be provided with the following
in writing:

e The reason(s) for this action;

e Information regarding the student’s eligibility for any tuition and/or fee refund;

37



e Information regarding any impact this action may have upon the student’s current grades and academic
progress;

e Conditions which must be met prior to the student’s request for re-enrollment as well as the earliest date at
which the student may re-enroll providing all conditions are met;

e Information regarding the student’s presence on campus or use of University setvices/facilities;

e Results of non-compliance with the treatment recommendations for the student’s academic future at The
University of Scranton (see below).

The written plan outlined above may be subject to amendment as determined by the Vice President for Student Life
& Dean of Students (or designee) or Provost/Senior Vice President for Academic Affairs (or designee).

In the event that the student does not fulfill the conditions outlined at the time of withdrawal in the specified time
frame, the Vice President for Student Life & Dean of Students (or designee) or the Provost/Senior Vice President
for Academic Affairs (or designee), in consultation with appropriate health professionals, may extend the
administrative withdrawal period or permanently withdraw the student from the University. A student who is
permanently withdrawn from the University must reapply for admission to the University to resume her/his studies.
A student will be notified in writing by the Vice President for Student Life & Dean of Students (or designee) or
Provost/Senior Vice President for Academic Affairs (or designee) if she/he is permanently withdrawn.

Note that invoking this policy does not imply that the student will be exempt from disciplinary action according to
the Policies Governing the University Community as published in the Student Handbook, including, but not limited
to, the Student Code of Conduct.

Free Assembly Policy

Otrderly and rational discussion should continue to be the hallmark of University communications. The promotion
of such discussion is one of the principal objectives of any educational community committed to the active pursuit
of truth, goodness and unity. This educational community, imbued as it also is with Judeo-Christian ideals, requires
nothing less.

The University readily acknowledges the rights of members to express their views by way of individual or collective
protest on issues of institutional policy or on matters of interest to the University community. However, for reasons
of courtesy, information, assistance, and good order, the University requires those contemplating such protests to
request a protest permit from the Vice President for Student Life & Dean of Students. If the request is approved,
the Vice President for Student Life & Dean of Students will issue a written permit and furnish a copy to the
University Police Department.

The full F'ree Assemblyv Policv which applies to all University community members (staff, faculty, administrators,
students, alumni) and campus visitors, is available via the link provided.

Firearms and Weapons Policy

On-campus possession of weapons, or implements used as weapons including, but not limited to, firearms,
ammunition, explosives, fireworks, martial arts paraphernalia, knives (except for small, non-serrated pocket knives
and kitchen knives that are possessed and used in their intended manner), pistols, rifles, shotguns, handguns, air
guns, pellet or BB guns, paint guns, stun guns/tasets, potato guns, slingshots, balloon launchers, or dangerous
chemicals are prohibited, whether or not a federal or state license to possess the weapon has been issued to the
possessor.

Also see Student Code of Conduct & Residence Life and Housing Policy.
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Parking Policy & Motor Vehicle Registration
The Parking Services Office is committed to managing campus parking in a fair, courteous, and efficient manner.

Questions, concerns, complaints, suggestions, or compliments regarding parking services should be directed to the
Parking Services Manager at the Parking Pavilion, 820 Mulberry Street or at parkin

gservices@scranton.edu.

The Parking Services Office is open Monday through Friday, from 9:00 a.m. to 4:30 p.m.

Parking citations and appeals may be paid or submitted through the Parking Portal.

To access the Parking Portal, log in to the my.Scranton portal, click View All Cards on the home page, then scroll to
the Parking and Transportation card and select Parking Portal.

Ticket payments may also be mailed using the envelope provided with the citation. Do not send cash. Make checks
payable to The University of Scranton.

A 24-hour drop box is available in the University Police Department office area for express or after-hours ticket
payments. Please include your name and address on the payment envelope. Do not deposit cash.
The University Police Department is open 24 hours a day for your convenience.

Vehicle Registration

Any member of the University community wishing to park or operate a motor vehicle on campus must register
through the online Parking Portal to obtain a parking permit. Vehicle registration and receipt of a

permit indicate you will comply with these University parking regulations and any amendments published during the
year. Vehicle registration authorizes ticketing or towing by the University at the owner’s expense for violations.

All parking permits remain property of the University of Scranton. Permits are to be returned immediately upon
termination of employment or enrollment, retirement, transfer, or sale of a registered vehicle or at the request of the
University.

Registration is not complete until the permit has been propetly affixed to the vehicle on the rear bumper (driver’s
side of the vehicle) or the outside of the rear windshield (lower left corner). Only the current permit should be
displayed on the vehicle; expired permits must be removed.

A vehicle may only be registered for one permit type (i.e., faculty, staff, or student). Vehicles may not display more
than one valid permit. For example, a vehicle registered to a student with a valid student permit may not display a

valid Faculty or Staff permit. Exceptions must be approved by the Chief of Police.

Vehicle Registration Fees*

Student Permit Day School  Evening School
Resident Student (academic year) $200 $200
Commuting Student (academic year) $200 $100
Graduate Assistant (commuter only) $100

Intersession & Spring (Jan.-May) $120 $70
Intersession $20 $20
Spring Semester $100 $50
Summer Session (each session) $20 $20

*Parking permit fees are non-refundable
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Student Registration

Students must provide a valid state motor vehicle registration the first time they complete a permit
application. A copy of the state motor vehicle registration will be required in subsequent years if the vehicle
or license plate information has changed. The permit is valid from the date of purchase to the expiration
date printed on the permit. *Fees are not refundable unless a student is graduating in the fall semester or
studying abroad for the spring semester. Return the Refund Permit form along with your parking permit
before the end of the fall semester to receive a partial refund. Any outstanding parking tickets or fees will be
deducted from the refund.

Commuter and Graduate Assistant permits are not valid for overnight parking. Commuter and graduate
assistant permits are only valid in Staff/Commuter parking lots in non-reserved parking spaces. See Campus
Parking Map for designated lots. Commuter/GA students parking their vehicles overnight will be ticketed
for after-hours use. Should a situation arise, and you must leave your vehicle on campus after hours, the
student must notify Parking Services or University Police to avoid being ticketed.

Resident Students (other than first year and sophomores) will be issued a resident student permit. Resident
student permits are only valid in lots designated for Resident Permits. See Campus Parking Map for
Resident Parking Lots. Vehicles with resident parking permits must be parked in resident parking lots
Monday through Friday, 7:30 am to 5:00 pm. Resident students with valid permits can only park their
vehicles in the Parking Pavilion or under the Roche Wellness Center when there is a parking ban in effect.
Once the ban is placed in effect, vehicles with valid permits can be parked in non-reserved and faculty
spaces in the pavilion without being ticketed. Do not park in reserved spaces. Vehicles parked in surface lots
when a snow ban is in effect are subject to ticketing.

o First Year and Sophomore Resident Students are not permitted to bring a vehicle to campus or
to have access to a vehicle within the city limits of Scranton absent an approved exception for one
of the reasons below. For alternative transportation options please view Alternative Transportation
Options. *PLEASE NOTE: We do not make exceptions for work/job requirements.

1. Sophomore Resident Education Majors — Student can purchase a parking permit for the
one semester (only) which they are required to be off campus for classroom observing.

2. Sophomore Resident Nursing Majors — Student can purchase a parking permit for the
semester (only) which they are required to be off campus for clinical classes at the hospital.

3. Medical Exception - Students requesting a medical exception to the Parking Policy must
complete an authorization form, so medical information may be obtained from your health
care provider. Please see Requesting a Non-Academic Accommodation for more
information.

Students living in private non-University housing within an eight-block radius of The University of
Scranton, which includes north to Gibson St., south to Ridge Row, east to Harrison Ave. and west to
Mifflin Ave., are not permitted to purchase a University parking permit.

Evening Classes (Commuters Only) - Students may purchase an evening permit valid for use after 4:00
p.m. Students who attend day classes or who conduct academic research activities on campus earlier than
4:00 p.m. must purchase a day/commuter student parking permit.

Graduate fellows, graduate assistants, and teaching assistants can purchase a parking permit for all-day use.

Parking Permit Replacements

Replacement permits can be obtained at the Parking Services Office. Remnants demonstrating destruction of the
current permit must be turned in to entitle the registrant to a replacement permit for $5.00. If destruction is not
demonstrated, replacement will be at the full regular cost of the permit. Permits reported stolen can be replaced at
the $5.00 fee if a theft report has been filed with the University Police Department.

Electric Vehicle Permit

An EV placard along with a University of Scranton parking permit must be displayed on your vehicle when using
the EV Charging stations. See the campus parking map for locations. The cost for an EV placard is $100 for the
academic year. Contact parking services to purchase an EV Placard.
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Accessible Parking

A University of Scranton handicap parking permit will be issued to faculty, staff and students with a valid University
parking permit and a State-issued disability parking placard or registration plate for their vehicle. Both your State-
issued person with disability placard and University handicapped permit must be displayed when parked
in university handicapped spaces. To obtain a university handicap parking permit please bring, fax or mail a copy
of your state issued disability card to the Parking Services office. Students and employees temporarily handicapped
due to accidents, etc., may be eligible to obtain a state-issued temporary disability placard. Students and employees
needing temporary handicap parking should contact Parking Services for further assistance. University handicap
parking spaces are available for University visitors whose vehicles bear a permit, placard or special license plate
issued by the Commonwealth or another state. Information for the Commonwealth of Pennsylvania can be found
at the Department of Motor Vehicles web site, Persons-with-Disability-Parking-Placards.

Visitor Parking

Visitor parking spaces are available on level two of the Parking Pavilion (T), and a limited number of

visitor parking spaces are available in Lot B, see campus parking map. Visitor passes are available at the Parking
Services office during business hours, Monday through Friday, 9:00 a.m. to 4:30 p.m. If you arrive before or after
business hours, visitor passes can be obtained from the University Police office (open 24/7). Visitors to campus
who have not made advanced arrangements for parking must obtain a visitor's pass.

Parking arrangements for guests and campus visitors are the inviting party or activity sponsor’s
responsibility. Sponsors should coordinate parking arrangements with the Parking Services Office for their visitors
or events at least two weeks before the event date.

A visitor to campus who receives a parking citation can submit a visitor quick appeal by completing the back of the
ticket with your name, address, and reason for your visit. Mail the ticket back to the Parking Services office in the
envelope provided to: The University of Scranton, Parking Services Office, 820 Mulberry St., Scranton, PA 18510-
0458.

Temporary Permits

Eligible students who occasionally need to drive a vehicle to campus can purchase a daily permit at the Parking
Services Office. The daily rate is $2.

Snow Days/Parking Ban

Parking bans are implemented when snow is accumulating or forecast to accumulate overnight to allow for safe and
efficient snow removal. During a parking ban, parking is prohibited in all surface parking lots from the time the ban
begins until 7:30 a.m. the following day, unless otherwise announced. Vehicles remaining on campus during a
parking ban must be moved to the Parking Pavilion, the Wellness Center parking lot, or another designated lot
identified in the parking ban email or announcement. Parking ban information is posted on the Parking Regulations
and Announcements page or Dial 570-941-5999 (option 2) for parking ban information and updates. Vehicle
owners are responsible for monitoring these announcements and complying with all parking restrictions.

General Rules and Regulations
All vehicle operators on campus are subject to The University of Scranton parking regulations. Each
operator is responsible for knowing and abiding by these regulations.
e A current parking permit is required to park on university property. Permits are valid only through the
displayed expiration date.
e Permits are not transferable between vehicles. Any attempt to transfer, loan or resell a permit will result in
revocation of parking privileges.
e Parking is permitted only in areas identified as legal parking spaces by white/yellow stall lines on both sides
of the vehicle.
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e Accessible spaces marked with blue and white handicapped signs and painted to designate the space for
handicapped use are reserved exclusively for vehicles displaying a University of Scranton Handicapped
Permit or visitors whose vehicles bear a permit, placard or special license plate issued by a state or federal
authority.

e The responsibility for finding a legal space rests with the motor vehicle operator. The inability to locate a
convenient spot is not an excuse for violating University parking regulations.

e When a particular angle of parking is indicated by signs or markings, no vehicle shall be parked except at
that angle or occupy more than the space indicated within the lines for the one vehicle.

e The campus speed limit is 15 miles per hour. The speed limit inside the Parking Pavilion is 10 miles per
hour.

e The permit owner is responsible for vehicle licenses, operator licenses, insurance, or appropriate financial
responsibility as required by law.

e A vehicle will be considered in violation of university regulations if it is stopped or standing in a fire lane, no
parking area or restricted zone.

e Pecople driving a replacement vehicle to campus without a parking permit must obtain a temporary permit
from the Parking Services office.

e Areas not specifically designated for parking shall be considered “No Parking” zones.

e University Police Officers are authorized to tow, at the owner’s expense, motor vehicles in violation of
university parking regulations.

e Towed vehicles will be released by the towing company upon receipt of the claim check, which can be
obtained from the Parking Services office upon payment of assessed fees and charges.

e University parking rules, regulations and enforcement are in effect all year, including periods when classes
are not in session.

e Visitors and guests of the University can park in legal spaces without obtaining permits between 5 p.m.
Friday and midnight Sunday, except for reserved or authorized vehicle only spaces or as posted.

e Vehicles obstructing the flow of traffic will be issued a traffic violation ticket. Vehicles must be completely
pulled into a parking space and parked between the parking lines.

Agreement to Parking Regulations

The University of Scranton provides parking for students, staff, faculty, and visitors. The University is not
responsible for any damage to or theft from vehicles parked on university property. This is the sole responsibility of
the vehicle owner or operator.

We recommend that you take every reasonable precaution to prevent theft and vehicular damage. Such measures
include closing all windows, locking all doors, parking in designated areas only, following all traffic signs, and
refraining from displaying valuables. Should a theft or vehicle damage occur while parked on university property,
you should contact University Police for investigative purposes only.

Parking fines must be paid within ten (10) business days of issuance. A $10 late fee will be assessed for
each unpaid citation after the payment deadline. The fine schedule applies equally to faculty, staff, and
students. Students who fail to remit fines will have their registration and/or diploma withheld. Staff and faculty
who fail to remit fines will have the matter referred to their supervisor or department chairperson. Failure to remit
fines may also result in the loss of parking privileges.

Repeat Violations
Violators without a valid parking permit accruing two (2) violations will be classified as habitual and subject to
a $30 fine and towing of vehicle at owner’s expense.

If your vehicle is towed, there is a minimum $125 towing fee plus any outstanding parking tickets. Total will be due
in full before the vehicle is released.
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Violators with permits accruing three (3) violations may have their campus parking privileges revoked. The
registration fee will not be refunded. All violators accruing three (3) violations will be classified as habitual and
subject to a $30 fine and towing of the vehicle at the owner’s expense.

Loss of Parking Privileges
Repeated violations of the University Parking Policy may result in revocation of the privilege to park on campus.
Repeat offender records will be presented to the Parking Review Board for final adjudication.

Appeal Procedure

The appeals process is open to students, employees, and visitors. Parking tickets must be paid for before you

can appeal the ticket. Tickets and Appeals can be paid and submitted online. The link to the online Parking Portal
can be found on the Parking and Transportation card. Properly submitted appeals will be reviewed by the Parking
Review Board as needed each semester.

Appeals should address the circumstances resulting in the violation. The appeal decision will be reached based on
the merits of the submitted appeal. The appellant will be notified of the decision within 10 days of the board acting
on the appeal. The decision of the Parking Review Board is final.

Parking Review Board
The Parking Review Board consists of representatives from the University's faculty, staff, and student body,
including both undergraduate and graduate students.

The Chief of University Police serves as the Board Chair but does not vote except in the event of a tie. The Parking
Services Manager attends Board meetings to provide information and answer questions regarding parking policies
and the circumstances of violations but is not a voting member.

A quorum of at least three voting members is required for the Board to conduct business. If a vote results in a tie,
the Chief of University Police will cast the deciding vote.

Policy on Smoking, Vaping, Juuling

At The University of Scranton, smoking is prohibited inside all buildings and indoor public areas, including but not
limited to classrooms, private offices, and residence halls. Smoking is also prohibited in residential building
courtyards, parking garages, and athletics facilities as well as in University vehicles. Smoking is not allowed within 25
feet of any University building, unless otherwise specified by individual building policies. For more information,
please reference the full policy linked above.

Policy Requiring the Submission of University Contact Information

Given the University’s need to be able to contact students, all students must provide their contact information (the
address to which the student physically resides while taking classes) to the University at the beginning of each
academic year. This information includes a local physical address (a P.O. Box is not acceptable) and the student’s
cell phone number, which will be used for emergency notification purposes and other University business. Access
to this information will be restricted to University personnel acting in the performance of their duties for
educational and emergency purposes.

Students will be prompted at the start of each new semester to provide or confirm their contact information.
Students who do not provide or verify their University contact information will be required to do so before being
able to access menus that assist with enrollment certifications, web registration, grade information, financial aid, etc.
Students who fail to provide accurate University contact information may be referred to the Office of Student
Conduct & Conflict Resolution.
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Pets/Animals on Campus Policy

Individuals are strongly discouraged from having any pets on campus as the University is not an appropriate place
for most animals. Except as required by law, animals of any kind — except for non-carnivorous fish in an aquarium,
not to exceed ten-gallon capacity per room — are prohibited in on-campus housing for students.

Dogs or cats that visit the University’s campus must be on a leash at all times. Animals are not permitted inside
campus buildings absent either an accommodation approved by the Office of Institutional Compliance & Title IX
or an academic purpose. Handlers are responsible for properly removing any excrement produced by the animal.

Injuries to persons or destruction of property by the actions of an animal will be the responsibility of the
owner/handler and may result in disciplinary action. Sanctions will minimally include restitution for injuries or
destruction of property. Other sanctions, including but not limited to suspension or expulsion may result.

As noted in the Animal Assistance Policy for Students , the University of Scranton is committed to reasonably
accommodating qualified students with disabilities. Students who seek to bring a service animal or assistance animal
to campus should contact the Office of Institutional Compliance & Title IX to discuss their request.

Student Code of Conduct
Statement of Philosophy

The University of Scranton is a community dedicated to the freedom of inquiry and personal development
fundamental to the growth in wisdom and integrity of all who share its life. Our mission is to educate people in the
Catholic and Jesuit tradition which encompasses the search for truth, the discovery and sharing of knowledge, the
promotion of personal and professional excellence, and service to others and the community through a spirit of
caring. At the University, we educate and form the whole person, spiritually, physically, and emotionally in the spirit
of cura personalis. This education of the whole person is characterized by openness, honesty, respect, fairness, and
responsibility.

As a community of scholars seeking to sustain a culture of excellence, the University requires students to conduct
themselves in ways that allow for the personal growth and development of all students. The University strives to
maintain an atmosphere that is most conducive to the education and formation of students. Members of the
University community and their guests are held to high behavioral standards due to the nature of the University’s
enterprise — education and formation of students.

Students who engage in behavior that violates the community standards as set forth in the Student Code of
Conduct are subject to University disciplinary action. The student discipline process is first and foremost an
educational process that is designed to foster learning and development particularly as it relates to decision making.
Accordingly, while parents and guardians are partners in the education of their students, the Office of Student
Conduct and Conflict Resolution generally communicates directly with students, during the adjudication process, to
challenge their growth intellectually, morally, and spiritually as a critical component in their Jesuit education.

Community Standards

For the benefit of students and the entire University community, students, their guests, and student
organizations are prohibited from engaging in the following:

1. Academic Cheating/Plagiarism - Academic cheating, plagiatism and other violations of the University
Academic Code of Honesty. (Such misconduct is reviewed using the procedures listed in the Academic Code of
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1.

12.

Honesty);

Sexual Harassment and Sexual Misconduct - Sexual harassment and sexual misconduct including, but not
limited to, sexual assault, sexual exploitation, dating violence, domestic violence, stalking, and other forms of
sexual harassment as set forth in the University’s Sexual Harassment and Sexual Misconduct Policy. (Such
misconduct is reviewed in accordance with the Sexual Harassment and Sexual Misconduct Policy);

Physical Violence - Physical violence or threats of physical violence, including, but not limited to, assaulting,
striking, shoving, slapping, kicking, fighting (regardless of who started the fight) or in any way threatening or
causing physical harm to another (See Anti-Violence Policy);

4a. Discrimination/Discriminatory Harassment - Discrimination or discriminatory harassment based on
characteristics protected by applicable law and set forth in the University’s Non-Discrimination and Anti-
Harassment Policy. Such characteristics include, but are not limited to, race, color, religion, gender, sex, gender
identity and expression, sexual orientation, age, disability, national origin, ethnicity, and veteran status.(Such
misconduct is reviewed in accordance with the Non-Discrimination and Anti-Harassment Policy); or

4b. Harassment - Harassment by any means of communication verbal and/or non-verbal including, but not
limited to, in person and via text message, e-mail or any form of social media including any actions, threats,
gestures, and/or words directed toward another person that incite a breach of the peace, create a hostile
environment, ot cause emotional distress because of the humiliating, degrading, intimidating, insulting, and/or
alarming nature of the conduct. It often involves a pattern of conduct;

Weapons - On-campus or illegal possession of weapons (or replicas), implements used as weapons, or other
dangerous items including, but not limited to, firearms, ammunition, explosives, fireworks, martial arts
paraphernalia, knives (except for kitchen knives possessed and used in their intended manner), pistols, rifles,
shotguns, handguns, air guns, pellet or BB guns, paint guns, stun guns/tasers, potato guns, slingshots, balloon
launchers, or dangerous chemicals (See Firearms & Weapons Policy);

Property Theft or Destruction - Attempted or actual theft, mutilation, destruction, defacement and/or
damage to property;

Alcohol Policy Violations -Violation of the University’s Alcohol Policy as more fully described in the Policy
(see Policy for full details) including, but not limited to, underage possession or consumption of alcohol;
alcohol impairment; social hosting; being in the presence of or furnishing alcohol to underage persons.

Drug Policy Violations -Violation of the University’s Drug Policy as more fully described in the Policy,
including, but not limited to, possession or use of illegal drugs, controlled substances, or other mind-altering
substances; possession of paraphernalia; manufacture, transfer, sale, distribution or intent to distribute any
amount of illegal drugs, controlled substances, or other mind-altering substances; or misuse of over the counter
or prescription drugs;

Hazing Policy Violations -Violation of the University’s Hazing Prohibition Policy;

. Dishonesty - Acts of dishonesty, including but not limited to the following: furnishing false or misleading

information to a university official or law enforcement officer; forgery, alteration, or misuse of a document,
record or form of identification; tampering with the election of officers of any University student organization;
or possessing false identification;

Failure to Comply - Failure to comply with the directives of University employees, conduct bodies/officers,
or law enforcement officials who are acting in performance of their duties and/or failure to identify oneself to
or reportt to these persons when requested to do so;

Disruptive Behavior - Participation as an individual or a member of a group in behavior that disrupts or
obstructs the normal operations of the University (e.g. teaching, research, housing, administration, public
service functions) and/or infringes on the rights of other members of the University community; leading or
inciting others to disrupt scheduled and/or normal activities within any campus building or area; intentional
obstruction that unreasonably interferes with freedom of movement, either pedestrian or vehicular, on campus
or at sponsored or supervised functions of the University; taking over buildings;
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13.

14.

15.
16.

17.

18.

19.

20.

21.

22.

23.

24.

Disorderly Conduct - Conduct that is disorderly or indecent; reckless behavior that places oneself or others at
risk; breach of the peace; or aiding, abetting or procuring another person to breach the peace;

Unauthorized Entry - Unauthorized possession, duplication, or use of keys to any premises of the University;
unauthorized entry to or use of a premises;

Littering - Dispersing litter in any form onto the grounds or inside the facilities of the campus;

Bomb Threat - Falsely reporting the presence of an unlawful explosive or incendiary device in a way that
misleads, deceives, or disrupts the operation of the University or a scheduled event sponsored by the
University;

Failure to Evacuate - Failure to evacuate University facilities when ordered to do so, disregarding any
emergency or fire alarm signal, inappropriate use of emergency exit doors;

Fire Safety - Any act of igniting a fire purposefully or recklessly that results in damage, falsely reporting a fire
or other emergency, falsely setting off a fire alarm, tampering with or removing from their proper location fire
extinguishers, hoses, or any other fire emergency equipment except when done with real need for such
equipment;

Gambling - All forms of gambling and games of chance are prohibited unless specifically authorized by
Pennsylvania law. Prohibited gambling may include but is not limited to certain forms of raffles, lotteries,
poker tournaments, contests of chance, bookmaking, and selling pools on athletic events including University
sporting events, promoting or advancing gambling; gambling using University computing/network facilities;
possession of gambling devices or gambling records on one's person or premises (e.g. room, residence hall,
University property), or other device for registering bets;

Computer Misuse - Unauthorized use or misuse of the University’s computing facilities including, but not
limited to, logging on an account without the knowledge and permission of the owner; changing, deleting or
adding to the programs, files and/or data without authorization of the owner; theft of program data or
machine resources; attempts to thwart security of the computer system; attempts to disrupt the normal
operations of the computer system, including hardware and software (see Acceptable Use Policy);

Conduct Against the Discipline Process - Conduct against the student discipline process, including, but not
limited to, misrepresentation of information before a conduct officer/body; disruption of or interference with a
conduct hearing; initiation of a conduct proceeding knowingly without cause; discouraging another person’s
participation in, or use of, the conduct process;

attempting to influence the impartiality of a conduct body; harassment and/or intimidation of a conduct body;
influencing or attempting to influence another person to commit an abuse of the conduct system; willful non-
participation in the conduct process or a related investigation; impeding an official University investigation;
retaliation against a person due to his/her good faith submission of a complaint and/or patticipation in an
investigation;

Shared Responsibility - Shared responsibility for a community standards violation, includes but is not limited
to the following: presence during another person’s violation of the Student Code of Conduct; one’s choice not
to intervene or notify University staff/law enforcement, or one’s choice to not remove oneself from reasonable
proximity of the violation as appropriate;

University Policies -Violation of written policies and regulations as stipulated in the Student Handbook
(including but not limited to Off-Campus Behavior Policy, Parking Policy, Acceptable Use of Information
Technology Policy) or as promulgated and announced by authorized University employees;

Residence Life and Housing Regulations - Violation of Residence Life and Housing Regulations (included
but not limited to Prohibited Items, Noise, Guest & Visitation Policy) as stipulated in the Housing Contract,
the Student Handbook, or as promulgated and announced by authorized University employees; and,

25.Violation of Law - Violations of federal, state or local laws regardless of where they occur. Related policies

that are referenced in the Standards of Conduct can be viewed in full in the
Student Handbook at http:/ /www.scranton.edu/studenthandbook
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Adjudicating Cases of Student Misconduct
ARTICLE I. DEFINITIONS

Appellate Board - A board of three voting members selected from the faculty, staff and student members of the
University Review Board (URB) and one non-voting chairperson appointed by the Vice President for Student Life
& Dean of Students (or designee). The three voting members will include two faculty or staff members, and one
student who did not serve on the URB that originally reviewed the case at issue.

Conduct Body - Persons authorized by the Vice President for Student Life & Dean of Students to determine, at
the formal hearing level, either an Administrative Hearing or University Review Board Hearing, whether a student is
responsible for one or more violations of Student Code of Conduct and, if there is a finding of responsibility, what
sanctions apply.

Conduct Officer - A University official authorized by the Vice President for Student Life & Dean of Students to
hear information, present information at formal hearings and/or impose sanctions upon students who are found
responsible for violating the Student Code of Conduct.

Conflict Resolution Support (CRS) - Conflict resolution support refers to the assistance provided to individuals
or groups involved in a dispute or disagreement, aimed at fostering constructive dialogue and understanding. This
support often includes facilitated dialogue, mediation, and/or restorative practices designed to promote peaceful
and mutually satisfactory resolutions to conflicts.

Director of Student Conduct & Conflict Resolution - The University statf member who is responsible for the
leadership and daily management of the student conduct process, and a person who the Vice President for Student
Life & Dean of Students may designate to act in his/her absence.

Faculty Member - A person hired by the University on a full-time basis to conduct classroom activities or
supervised clinical placements.

Good Disciplinary Standing- A student is considered in good disciplinary standing with the Office of Student
Conduct and Conflict Resolution when the student is not on disciplinary probation or a greater administrative
sanction, does not have a Student Conduct Hold issued by the Office of Student Conduct and Conflict Resolution,
and has no overdue sanctions.

Guest - A non-University student who is visiting the University.
May - “May” is used in the permissive sense.

Members of the University Community - A University student, faculty member, staff member, administrator or
any other person employed by the University.

Policy - Regulations of the University including, but not limited to, the Student Code of Conduct, Residence Hall
and Food Service Agteement, and Undergraduate/Graduate Catalogs.

Shall - “Shall” is used in the imperative sense.

Staff Member - A person hired by the University on a full-time basis to be primarily involved in planning,
organizing, staffing, directing and controlling efforts to achieve the goals and objectives of the University.

Student - Persons taking courses at the University, both full-time and part-time, pursuing undergraduate, graduate
or professional studies as well as those who attend post-secondary educational institutions other than The

University of Scranton and who reside in University residences. Persons who are not officially enrolled for a
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particular term but who have a continuing relationship with the University and those admitted but not yet
matriculated at the University (offenses by individuals admitted but not yet matriculated will be reviewed at a time
determined by the Director of Student Conduct & Conflict Resolution) are considered students. References to
“student” in this policy also refer to student organizations. A person’s status as a student in any particular situation
shall be determined by the Vice President for Student Life & Dean of Students (or designee).

Student Code of Conduct - Any published policy, rule or regulation of the University that governs student
conduct.

Student Conduct Hold - A Student Conduct Hold may be placed on a student's University record if the student
fails to complete assigned sanctions by the deadline(s). Students with an active Student Conduct Hold will be unable
to register for classes until all overdue sanctions have been completed and verified by the Office of Student
Conduct and Conflict Resolution.

Student Organization - Any student club/organization registered through the Center for Student Engagement.

Support Person - A member of the University community, most frequently a full-time faculty or staff member,
who is neither an attorney nor a family member and who assists a student by providing support throughout the
student conduct process. The support person may help a student understand the various aspects of the Student
Code of Conduct, including but not limited to, students’ rights and responsibilities, the student conduct process, and
may accompany the student to related meetings. *Refer o “Article I1: Rights and Resources” for more specific information on
the role of the support person.

University - The University of Scranton.

University Premises - All land, buildings, facilities and other property in the possession of or owned, used, or
controlled by the University (including adjacent streets and sidewalks).

University Review Board (URB) - The conduct body that presides over formal hearings for alleged violations of
the Student Code of Conduct when a student is likely to be suspended or expelled from the University if found
responsible. A URB panel generally consists of five voting members - two students and three faculty or staff
members - and one non-voting chairperson appointed by the Vice President for Student Life & Dean of Students
(or designee). However, a necessary quorum to conduct a hearing exists if three URB members — one student and
two faculty or staff members — and one non-voting chairperson are present.

University Review Board Chairperson - A person appointed by the Vice President for Student Life (or designee)
to preside over and facilitate University Review Board hearings. Chairpersons are non-voting members of the
University Review Board who have received training in the student conduct process and are prepared to facilitate
hearings in a manner that is both fair and impartial.

Vice President for Student Life & Dean of Students - The administrator designated by the University President
to be responsible for the administration of the Student Code of Conduct.

ARTICLE II. JURISDICTION AND AUTHORITY

The Office of Student Conduct & Conflict Resolution is charged with developing procedures for the student
conduct process that are consistent with provisions of the Student Code of Conduct and providing oversight for the
process. Furthermore, the Office of Student Conduct & Conflict Resolution provides options for students who are
seeking guidance and resources related to conflict resolution.
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A. Jurisdiction of The University of Scranton

The University’s jurisdiction in disciplinary matters extends to conduct that occurs on the premises of the
University and to any conduct that adversely affects the University community, the University’s reputation and/or
the pursuit of its mission and objectives regardless of where it occurs. The University’s Student Code of Conduct is
used to adjudicate matters of individual student misconduct and student organization misconduct. Any student who
is found responsible for engaging in misconduct as defined by the Student Code of Conduct will be subject to
disciplinary sanctions. It should be noted that students are responsible for the actions of their guests and may be
held accountable for their guest’s violations of the Student Code of Conduct.

If a student withdraws from the University for any reason after engaging in a minor or moderate violation of the
Student Code of Conduct that is not likely to result in the sanction of suspension or expulsion, the University, at its
discretion, retains the right to adjudicate the pending matter before a student seeks re-enrollment. The University
will note in the student’s record when a pending disciplinary matter exists.

However, if a student withdraws from the University for any reason after engaging in a serious violation of the
Student Code of Conduct, but before the case is fully adjudicated (including any period of appeal), the student
forfeits the right to re-enroll at the University. For purposes of this paragraph, a serious violation is defined as any
violation of the Student Code of Conduct that is likely to result in a sanction of suspension or expulsion. The
University will note in the student’s record that the student did not contest the pending charges, and the case file
will be closed.

B. Violations of Law and the University Discipline Process

1. University disciplinary proceedings may be instituted against a student who is charged with violation of a
law that is also a violation of the Student Code of Conduct if both violations result from the same factual
situation, without regard to the pendency of civil litigation in court or criminal arrest and prosecution. The
Student Code of Conduct process may be carried out prior to, simultaneously with, or following civil or
criminal proceedings. University disciplinary action will not be subject to challenge on the grounds that
criminal charges involving the same incident have been dismissed or reduced.

2. When a student is charged by federal, state, or local authorities with a violation of law, the University will
not request or agree to special consideration for that individual because of his or her status as a student.
However, if the alleged offense is also the subject of a proceeding before a conduct body under the
Student Code of Conduct, the University may advise off-campus authorities of the existence of the
Student Code of Conduct and of how such matters will be handled internally within the University
community. The University will cooperate with law enforcement and in the conditions imposed by
criminal courts for the rehabilitation of student violators.

C. Intetim Suspension

Allegations of routine infractions of the Student Code of Conduct will be addressed through the University’s
student conduct process. In certain circumstances, the University may, through its Vice President for Student Life
& Dean of Students (or designee), impose a suspension prior to a review of misconduct within the University’s
conduct process.

An interim suspension may be imposed for the following reasons:
1. to ensure the safety and well-being of members of the University community or preservation of University
property;
2. the student poses a definite threat of disruption of or interference with the normal operations of the
University;
the behavior of the student violates the lawful mission of the University; or,
4. the student is currently facing charges of a criminal or civil nature in the court system that are pending
adjudication which also constitute infractions of the Student Code of Conduct.

&
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During the interim suspension, the student will be denied access to the residence facilities and/or to the campus
(including classes) and/or all other University activities or privileges for which the student might otherwise be
eligible, as the Vice President for Student Life & Dean of Students (or designee) deems appropriate.

ARTICLE III: STUDENT CONDUCT PROCESS

A. Filing a Complaint & Requesting Conflict Resolution Support

L.

Any member of the University community with knowledge of an alleged violation of this Student Code of
Conduct may file a complaint against any student or student organization for misconduct. The complaint
shall be prepared in writing and directed to the Office of Student Conduct & Conflict Resolution, or a
written report may be made through the University of Scranton Police Department or an appropriate law
enforcement agency. A complaint should be submitted as soon as possible after an alleged violation occurs.
All complaints will be reviewed by the Office of Student Conduct & Conflict Resolution to determine if (a)
the allegation(s) has merit; (b) if the complaint alleges violations of the Student Code of Conduct; (c) if an
additional investigation is necessary; and, (d) if the complaint may be resolved through Conflict Resolution
Support (CRS).

University of Scranton students involved in a dispute or disagreement may file a written request for conflict
resolution support. Such requests should be directed to the Office of Student Conduct & Conflict
Resolution. The Director of Student Conduct & Contflict Resolution or their designee may conduct an
investigation to determine if the issue has merit and/or if the dispute or disagreement

can be disposed of administratively by mutual consent of the parties involved on a basis acceptable to the
parties and the University.

B.  Standard of Responsibility
The University utilizes the “preponderance of the evidence” standard of responsibility in conduct
proceedings. The University will determine, based on information presented, whether it is more likely than
not that a student or student organization is responsible for violating the Student Code of Conduct. The
burden of meeting the standard of responsibility rests with the University

C. Informal and Formal Conduct Heatings

1.

Educational Conference - Upon determining that there is sufficient information that a violation of the
Student Code of Conduct may have occurred, a Conduct Officer provides the accused student with notice
of the alleged violations. Thereafter, a Conduct Officer meets with the accused student for an Educational
Conference. The Educational Conference provides an opportunity for the accused student to share their
insight into the alleged incident and their role as a member of our community. Thereafter, the Conduct
Officer shall determine whether it is more likely than not that the student violated the Student Code of
Conduct. If the student accepts responsibility for the violations and agrees to abide by the applicable
sanctions, there shall be no subsequent proceedings. However, if the violations and sanctions cannot be
agreed upon at the Educational Conference, there will be a formal hearing of the matter. If a student fails
to attend their original Educational Conference and a rescheduled Educational Conference, the matter
may be moved to formal hearing for resolution.

Formal Hearings - Two types of formal hearings are utilized when violations and sanctions cannot be
agreed upon at an Educational Conference:

a. Administrative Hearing: An Administrative Hearing is used to adjudicate alleged violations of a
less serious nature when the likely sanction does not rise to the level of a suspension or expulsion.
The Director of Student Conduct & Conflict Resolution will assign a Conduct Officer who was
not involved in the Educational Conference or a University Review Board member to serve as the
Administrative Hearing Officer. Decisions rendered in an Administrative Hearing are final and not
subject to appeal.

b. University Review Board Hearing: A University Review Board (URB) Hearing is used to adjudicate
alleged violations of a serious matter that may result in the sanction of suspension or expulsion for
the accused student. A URB Hearing is conducted by a URB panel consisting of faculty, staff, and
students selected from the URB pool and).& non-voting chairperson appointed by the Vice



President for Student Life & Dean of Students (or designee). Decisions rendered in a University
Review Board Hearing are subject to appeal as outlined in Article III, Section F.
Deferred Suspension Review - Students who are on Deferred Suspension at the time of an alleged
incident will be afforded the opportunity to have a Deferred Suspension Review meeting with the Vice
President for Student Life & Dean of Students (or designee) rather than an Educational Conference. In
accordance with the definition of Deferred Suspension, the Vice President for Student Life & Dean of
Students (or designee) will render the final decision with respect to the student’s responsibility for
violations of the Student Code of Conduct and issue any appropriate sanctions. Students on Deferred
Suspension do not have the right to a formal hearing.
Post-Suspension Review - Students who are on Post-Suspension Probation at the time of an alleged
incident will be afforded the opportunity to have a Post-Suspension Review meeting with the Vice
President for Student Life & Dean of Students (or designee) rather than an Educational Conference. In
accordance with the definition of Post-Suspension Probation, the Vice President for Student Life & Dean
of Students (or designee) will render the final decision with respect to the
student’s responsibility for violations of the Student Code of Conduct and issue any appropriate sanctions.
Students on Post-Suspension Suspension do not have the right to a formal hearing.

D. Formal Heating Guidelines - Formal hearings shall be conducted according to the following guidelines:

1.

2.

10.

The Director of Student Conduct and Conflict Resolution (or designee) may exercise discretion as to the
type of formal hearing that will be utilized given concerns of circumstance, timeliness or complainant.

In cases involving more than one accused student, hearings concerning each student may be conducted
separately at the discretion of the Director of Student Conduct & Conflict Resolution.

No verbatim record, such as a tape or digital recording, shall be made of any hearing by any party or the
University. Any notes drafted by URB members will be collected at the end of the hearing.

No student shall be found to have violated the Student Code of Conduct solely because they fail to appear
at the hearing. However, the hearing may proceed without the presence of the accused student.

Hearings shall be conducted in private. No one is permitted to attend the hearing unless specified in this
policy. The Director of Student Conduct & Conflict Resolution may permit a staff member to observe a
formal hearing for training purposes. If a staff observer is present, they will be held to the same standard of
confidentiality as members of the Conduct Body. Any questions of attendance shall be resolved by the URB
Chairperson or Administrative Hearing Officer.

The accused student has the right to be assisted by a support person (as described in Article IV. Section A).
Neither family members nor attorneys may serve as support persons nor be present during Administrative
Hearings or URB Hearings.

Relevant records, written statements and testimony may be accepted as information for consideration at the
discretion of the URB Chairperson/Administrative Hearing Officet.

All procedural questions are subject to the final decision of the URB Chairperson or Administrative Hearing
Officer.

At least forty-eight (48) hours prior to the hearing and by the date and time specified by the Office of
Student Conduct & Conflict Resolution, the Conduct Officer and the accused student must provide the
following to the Director of Student Conduct & Conflict Resolution (or designee):

a. The names of their support person and witnesses;

b. Brief summaries of the relevant testimony that each of their witnesses (including themselves) will
give at the hearing. These summaries should identify the verbal testimony that will be provided by
the witnesses. Statements made in writing to law enforcement during the investigation of an incident
are acceptable;

c. Copies of other relevant materials such as photographs, phone records, costs of damaged or stolen
property, medical bills and diagrams.

A witness is a person who has information relevant to the case and should be present at the hearing.
Character witnesses or character witness statements are not allowed. A support person cannot serve as a
witness.

Copies of materials that are submitted by the Conduct Officer, and the accused student as well as other

relevant materials available for review at the discretion of the Director of Student Conduct & Conflict
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11.

Resolution (or designee). Materials will be made available for review by the accused student, and their
respective support persons no more than thirty-six (36) hours prior to the hearing in the Office of Student
Conduct & Conflict Resolution (or at a location specified by the Director of Student Conduct & Conflict
Resolution). Similatly, University Review Board members and/or the Administrative Hearing Officer will be
permitted to review copies of the materials in the Office of Student Conduct (or at a location specified by
the Director of Student Conduct) no more than thirty-six (36) hours prior to the hearing. Those involved
with the hearing will be notified by the Office of Student Conduct & Conflict Resolution when materials are
available for review. It is the responsibility of those involved with the hearing to contact the Office of
Student Conduct & Conflict Resolution to arrange a time to review the materials prior to the hearing if such
review is desired.

Copies of materials will be provided to the Conduct Officer, the accused student, and the University Review
Board members and/or Administrative Hearing Officer immediately prior to the start of hearing and will be
collected immediately following the hearing. If the Conduct Officer or accused student wants to submit
additional documents or materials that were not provided to the Director of Student Conduct & Conflict
Resolution (or designee) at least forty-eight (48) hours prior to the hearing, the URB Chairperson or
Administrative Hearing Officer will determine whether to accept such documents or materials before the
hearing begins. Timeframes noted in this section may be reasonably adjusted by the Director of Student
Conduct & Conflict Resolution (or designee) when weekends, holidays, and/or breaks in the academic
calendar warrant such action.

The Office of Student Conduct & Contflict Resolution endeavors to protect personal information of those
involved in the conduct process to the extent necessary and possible. Accordingly, information that is not
germane to the fair adjudication of a matter may be omitted from the documents available for review, at the
discretion of the Director of Student Conduct & Conflict Resolution and/or Vice President for Student Life
& Dean of Students (or designee).

E. Formal Heating Format - Formal hearings shall be conducted according to the following format:

1.

2.

Opening: The URB Chairperson/Administrative Hearing Officer reads the charge(s). The accused admits or
denies responsibility for violating the charge(s).

Presentation of Information & Questions: The URB Chairperson/Administrative Hearing Officer will invite
the Conduct Officer to present relevant information. The accused student will have an opportunity to
present information on their own behalf and will be invited to answer questions related to the incident. If
the accused student chooses not to present information and/or participate in the hearing, the
URB/Administrative Hearing Officer will make a decision solely on the information that was provided at
the hearing. Both the Conduct Officer and the accused student will have the opportunity to call additional
witnesses who were set forth in the materials submitted in advance of the hearing. Throughout the hearing,
both patties may submit to the URB Chairperson/Administrative Hearing Officer one or more questions to
be asked of a witness(es) or of the other party. Support persons are permitted to suggest questions to the
student(s). It is the discretion of the URB Chairperson/Administrative Hearing Officer whether to ask the
question(s).

Summary Statements: At the close of the presentation of information, the Conduct Officer and the accused
student can make brief statements summarizing their position and relevant information presented by the
party duting the hearing, before the URB/Administrative Hearing Officer begins deliberations.
Determining Responsibility: Within seventy-two (72) hours of the conclusion of the formal hearing, the
URB/Administrative Hearing Officer shall determine, by majority vote in the case of the URB, whether it is
more likely than not that the accused student is responsible for each of the Student Code of Conduct
charges that were at issue.

Determining Sanctions: If the URB/Administrative Hearing Officers finds the accused student responsible
for one or more violations of the Student Code of Conduct, a summary of the accused student’s disciplinary
history is shared with the URB/Administrative Hearing Officer. The URB/Administrative Hearing Officer
receives such a summary only if a finding of responsibility is rendered. If responsibility is determined, the
URB/Administrative Hearing Officer may ask what sanctions were offered to the student at the
Educational Conference. Additionally, the URB/Administrative Hearing Officer will consider nature of the
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violation including the impact on the community and its members, the institutional sanctioning guidelines,
and the individual student’s needs.

6. Communicating a Formal Hearing Outcome: The URB Chairperson/Administrative Hearing Officer shall
communicate in writing to the Director of Student Conduct & Conflict Resolution the
findings and the rationale for the decision concerning responsibility, including what information influenced
the decision. The decision of the URB/Administrative Hearing Officer shall be communicated to the
accused student by the Director of Student Conduct & Conflict Resolution in a timely manner. The Vice
President for Student Life & Dean of Students (or designee) may use discretion in communicating the
outcome to the affected parties.

F. Appeal of URB Hearing Decision

1. A formal hearing decision reached by the URB may be appealed by the accused student on the basis of the
grounds listed below. A written appeal must be received by the Vice President for Student Life & Dean of
Students (or designee) within five (5) full class days of the decision and must explain on what grounds an
appeal is based. If class is not in session, the appeal must be received within five (5) full business days.
Sanction(s) imposed by the URB do not take effect until the appeal process has been completed.

2. An appeal must be based on one or more of the following grounds:

a. A substantial procedural error occurred prior to or during the hearing that unreasonably impaired
the URB’s ability to render a fair decision.

b. New evidence or facts sufficient to alter the URB’s decision and not known to the person
submitting the appeal at the time of the original hearing. The new evidence or facts could not have
been introduced at the URB hearing because they were not known at that time.

3. All appeals will go to the Appellate Board for disposition. The Appellate Board will accept or reject the
appeal on the basis of the written appeal submitted. If the Appellate Board believes the appeal may have
merit, the Appellate Board will examine the findings and rationale of the URB’s decision and may examine
documents available to the URB and may interview persons with information pertinent to the appeal. The
Appellate Board will either affirm the decision of the URB or send the case back to the URB. If an appeal
is based on procedural error, the Appellate Board may send the case to either the original board or a new
board. If an appeal is upheld because the Appellate Board determines there is new evidence, the Appellate
Board must send the case back to the original board. If the Appellate Board sends the case to a URB, the
procedures outlined under Article III., Sections D & E. apply. The decision and the reason for the decision
of the Appellate Board must be provided in writing to the Vice President for Student Life & Dean of
Students (or designee), the URB members that heard the case, when appropriate, and the accused student.
The decision of the Appellate Board is then final.

ARTICLE IV: RIGHTS AND RESOURCES

A. Support Petson The accused student may choose to be assisted in the conduct process by a support person.
Any member of the University community who is neither an attorney nor a family member may serve in this role.
Accused students who choose to have a support person are encouraged to consider selecting a faculty or staff
member who has received training on the University’s conduct process. Students may obtain the names of trained
support persons from the Office of Student Conduct. Failure to secure a support person is not grounds for an
appeal.
The role of a support person is to assist a student by providing support throughout the student conduct process.
Although a support person cannot represent a student and therefore has a non-speaking role during the
investigative meetings, Educational Conference, or formal hearing, a support person may:
1. Assist the student in understanding the process in response to a charge of the Student Code of Conduct;
2. Assist the student in understanding rights and responsibilities as a participant in the Student Conduct
process;
3. Accompany the student to any meeting with a Conduct Officer, University Review Board and/or
Appellate Board, including the Educational Conference and Formal Hearings;
4. Assist the student in understanding the appeal process, when applicable; and
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5. As appropriate, foster a student’s personal growth through reflection and discernment of one’s
behavior/decisions in light of University’s standards and values.

B. University Resources — It is strongly recommended that the accused student access the services offered by
various offices of the University including the Counseling Center, Dean of Students Office, Campus Ministry, and
Center for Health Education and Wellness. Failure to use University resources is not grounds for an appeal. If a
student has accessed a University office and feels the office has not been supportive of their needs, this perceived
lack of support should be discussed with the Dean of Students Office staff.

C. The Rights of an Accused Student— A student who is accused of violating the Student Code of Conduct
has the following rights during conduct proceedings conducted by the University:

The right to be informed of and have access to available University resources;

The right to be presumed not responsible;

The right to an explanation of the charge(s);

The right to an explanation of the University’s student conduct process;

The right to have a support person who can assist the accused student throughout the conduct process as
outlined in Article IV, Section A.;

The right to a University conduct hearing without unnecessary delay once they have been charged;

The right to testify on her/his own behalf;

The right to present witnesses who can speak to the charges. Character witnesses are not allowed;

The right to remain present during the entire conduct hearing with the exception of the deliberation phase
when neither the Conduct Officer nor the accused student may be present;

10. The right to be informed without unnecessary delay of the outcome of the hearing;

11. The right to appeal the outcome of a URB hearing.

ARl S e
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ARTICLE V: SANCTIONS

Students who accept responsibility or are found responsible for violating the Student Code of Conduct are generally
assigned an administrative sanction and one or more developmental sanctions. Sanctions are designed to educate,
foster development, encourage thoughtful decision making, and protect the University community. In determining
appropriate sanctions, the University considers the nature of the violation including the impact on the community
and its members, the institutional sanctioning guidelines, the student’s prior disciplinary history, and the individual
student’s needs. This method of determining appropriate sanctions balances consistency with the Ignatian ideal of
cura personalis, care of the whole person as a unique individual.

Failure to comply with assigned sanctions is a violation of the Code of Conduct and may be processed as such
and/or the use of a Student Conduct Hold may be placed on the student’s account, prohibiting registration.
When a student organization is found responsible for violating the Student Code of Conduct, the minimum
sanction is Disciplinary Probation.

A. Administrative Sanctions

Disciplinary Censure- Students may receive a written Disciplinary Censure, which is a formal reprimand for minor
violations of the Student Code of Conduct. Further misconduct will result in the imposition of more setious
sanctions.

Disciplinary Probation- Students may be placed on Disciplinary Probation for a stated period of time for
moderate misconduct or in the case of repeated minor misconduct. A student who is on Disciplinary Probation is
not in good disciplinary standing with the University for the time that he or she is on probation. Subsequent
violations of the Student Code of Conduct during the period of probation may result in suspension or expulsion
from the University.
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Deferred Suspension - Students may be placed on Deferred Suspension for a stated period of time for serious
misconduct or in the case of repeated misconduct. A student who is on Deferred Suspension is not in good
disciplinary standing with the University, and his or her tenure at the University is precarious.

During the period of Deferred Suspension, the student must abide by all terms and conditions of University policies
regarding student behavior and comply with any sanctions issued as a direct result of the student’s misconduct.
Students who are placed on Deferred Suspension are generally issued developmental sanctions that may include
restrictions or requirements such as counseling, the denial of the opportunity to participate in intercollegiate
athletics or club sports, the denial of the opportunity to perform in the name of the University, the denial of the
privilege of serving as an officer of a student organization or the denial of the privilege to reside in University
housing. Any misconduct or non-compliance with sanctions on the student’s part during the time of the Deferred
Suspension will be reviewed and sanctioned solely by the Vice President for Student Life & Dean of Students (or
designee), who will strongly consider suspension or expulsion as the sanction for the misconduct. Students who are
on Deferred Suspension will be afforded the opportunity to meet with the Vice President for Student Life & Dean
of Students (or designee) prior to the rendering of a final decision. Students who are on Deferred Suspension do
not have the right to a formal hearing.

Suspension- - Suspension is imposed for serious misconduct or for a violation of Deferred Suspension when it is
believed that the student should be temporarily removed from the University community. A student who is
suspended from the University is not in good disciplinary standing with the University for the time that he or she is
suspended. Suspension may entail the imposition of conditions that the student must meet to resume studies at the
University. Suspension also may include conditions that will be in place once the student resumes University studies.
While suspended, the student loses all University rights and privileges, may not represent the University in any
manner and may not visit the campus without prior approval of the Vice President for Student Life & Dean of
Students (or designee). Suspension may be for the remainder of a semester or for no more than four semesters. No
more than three (3) credits of course work (if approved by the student’s academic dean and the Registrar) taken at
another institution during a period of suspension may be transferred to the University. The student must meet with
the Vice President for Student Life & Dean of Students (or designee) following the term of suspension. The Vice
President for Student Life & Dean of Students (or designee) will determine whether the student may resume studies
after considering whether all conditions of the suspension have been met. Any misconduct on the student’s part
during the period of suspension will be reviewed by the Vice President for Student Life & Dean of Students (or
designee) before the student is allowed to resume studies. The Vice President for Student Life & Dean of Students
(or designee) will strongly consider expulsion as a sanction for misconduct that occurs during a period of
suspension. Suspension is permanently recorded in the Office of Student Conduct & Conflict Resolution.

Post-Suspension Probation- Students who are permitted to return to the University following a period of
Suspension will automatically be placed on Post-Suspension Probation by the Vice President for Student Life &
Dean of Students (or designee) for a designated period of time. This probationary period, which is exclusively
utilized for students who are returning to the University following a period of suspension, is designed to ensure a
smooth transition back into the University community. A student who is on Post-Suspension Probation must abide
by all terms and conditions placed on his or her return as well as all University policies. Any misconduct or non-
compliance on a student’s part during his or her Post-Suspension Probation will be reviewed and sanctioned by the
Vice President for Student Life & Dean of Students (or designee), who will strongly consider additional suspension
or expulsion as the sanction for the misconduct. Students who are alleged to have engaged in misconduct during
their Post-Suspension Probation will be afforded the opportunity to meet with the Vice President for Student Life
& Dean of Students (or designee) prior to the rendering of a final decision. Students who are on Post-Suspension
Probation do not have the right to a formal hearing relative to alleged violations of the Student Code of Conduct
that occur during their probationary period.

Expulsion- Expulsion is imposed for very serious misconduct, repetitive behavior, or for misconduct by a student
who has previously been suspended when it is believed that a student should be permanently removed from the
University community. An expelled student is not in good disciplinary standing with the University and is not
eligible for readmission. Expulsion is permanently recorded in the Office of Student Conduct & Conflict
Resolution.
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Withholding of Degree — The University may withhold awarding a degree as a disciplinary sanction if the accused
student is found responsible and is of graduating status. The degree may be withheld until the completion of the
disciplinary process, including completion of all sanctions imposed. A student of graduating status who is subject to
a pending disciplinary proceeding is not eligible to receive a degree or participate in graduation activities,
Baccalaureate Mass, and Commencement until the disciplinary process is completed. Depending on the nature of
the charge(s), the student may be allowed to remain on campus to complete academic requirements for degree
status at the discretion of the Vice President for Student Life & Dean of Students (or designee). However, if a
degree is to be awarded, the degree will be conferred privately after the completion of the disciplinary process,
including completion of all sanctions imposed.

B. Developmental Sanctions - In addition to an administrative sanction, one or more of the following
developmental sanctions may be imposed in an effort to foster student learning. A failure to comply with the stated
sanction is considered a violation of the Student Code of Conduct and will be adjudicated as such.

Educational Activities- Students may be required to perform activities that are designed to be educational.
Examples of such activities include, but are not limited to, offering a formal apology (in writing and/or in person),
attending an educational class or workshop, giving or attending a presentation, preparing and submitting a research
project or paper on a designated topic, or offering a written reflection responding to a given prompt.

Fines- Fines payable to the University may be imposed when appropriate to teach students how their decisions can
have financial implications.

Alcohol and Other Drug Assessment- A student may be required to seek an alcohol and drug assessment, at their
own cost, from a licensed and certified Alcohol and Other Drug (AOD) agency or specialist. They would need to
follow any recommendations for assistance in resolving any personal issues impacting their academic performance
and behavior.

Assessment for Emotional and Behavior Regulation- A student may be required to seek an assessment, at their
own cost, from a licensed and certified agency or specialist that will assess their current capacity to regulate their
emotions and behavior along with establishing their capacity to make decisions and manage impulses under stressful
circumstances. The student would need to follow any recommendations for assistance in resolving any personal
issues impacting your academic performance and behavior.

Restitution- Restitution may be required for damages done or other payment for expenses incurred as a result of
the student’s actions. Restitution may be required to be made to the University, a specific department or a specific
individual. Normally, all restitution will be paid within two weeks of the hearing date. Students who have been
suspended will not be readmitted until restitution is made. No transcripts will be released from the University until
restitution is made.

Supervised Work/Setvice- Students may be assigned work or service performed under supetvision that is both
beneficial to the University community and likely to assist the individual in understanding the effects of the
offending behavior.

Directive for No Contact- A student may be required to have no contact with another person for a specific time
period or permanently.

Restriction- A student’s or student organization’s privileges may be restricted. Such restrictions include, but are not
limited to, denial of the right to represent the University in any way, denial of the use of or access to facilities, denial
of parking privileges, denial of participation in extracurricular activities, denial of participation in intercollegiate
athletics or club sports or denial of participation in University-sponsored events.

University Housing Transfer or Removal- Students may be directed to transfer to another location or may be
removed from University housing. This sanction may not be applied without the approval of the Director of
Residence Life& Housing.

Required University Housing- Students may be required to reside in University housing for a specified period of
time. This sanction may not be applied without the approval of the Director of Residence Life & Housing.
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Loss of Recognition- The University may withdraw recognition of a student organization, which includes denying
it access to University resources for a period of time or permanently.

Counseling/Advising / Therapeutic Education- Students may be requited to patticipate in counseling, advising
and/or therapeutic education sessions. Such sessions may include evaluative measures for substance abuse or
emotional well-being.

ARTICLE VI: MISCELLANEOUS

A. Publication of Dispositions - The University teserves the right to publish the disposition of all charges,
without the names of the students involved, in the campus news publication. Normally, this would take place after
the appeal process is complete.

B. Student Conduct Records - The Office of Student Conduct & Conflict Resolution maintains student
conduct records for seven (7) years after a student's graduation, withdrawal, or last date of attendance, in
accordance with University policy and applicable law. Consistent with the Family Educational Rights and Privacy
Act (FERPA), and with a student's written consent when required, the University may disclose information from
formal disciplinary records in which the student accepted responsibility or was found responsible for a violation of
the Student Code of Conduct. Such disclosures are commonly requested for employment, background
investigations, professional licensure or certification, military service, and similar purposes. Information released
may include the date of the incident, the violation(s), and any sanctions imposed, and generally may be released only
while those records are maintained under the University's seven-year record retention policy. Note, however, that
records of suspensions and expulsions are maintained permanently and may be disclosed indefinitely as permitted
by FERPA, applicable law, and University policy. Finally, information from conduct records may also be shared,
without consent, with University officials who have a legitimate educational interest and need to know the
information in connection with their official responsibilities, as permitted by FERPA and applicable law.

C. Intetpretation and Revision - Any question of interpretation regarding the Student Code of Conduct shall be
referred to the Vice President for Student Life & Dean of Students (or designee) for final determination.
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Residence Life and Housing

The Office of Residence Life and Housing challenges students to expand upon their academic experience with a
focus on educating the whole person through engagement in opportunities within their living communities.
Committed to forming “men and women for and with others,” Residence Life and Housing offers safe, inclusive
and supportive living environments for students to pursue their academic and co-curricular interests while
developing meaningful interpersonal relationships. Students are expected to actively participate in their residential
communities, respecting the rights of others while embracing the responsibilities associated with positive
community building. This includes participation in community conversation and events, ensuring healthy
decisions regarding substance use, managing time and stress effectively, developing relationships, and exploring
faith.

bl

The University affords students the opportunity to reside in secure, comfortable living spaces that foster student
learning. First-year residential students live with their peers in traditional corridor-style halls while upper-
division students select from a range of housing options that include suite-style halls with semi-private baths and
apartments. The University also provides limited on-campus housing options for graduate students who

are enrolled full time-in campus based, in-person courses. Graduate students enrolled in distance education
programs must obtain approval from the Director of Residence Life & Housing to be eligible for graduate on-
campus housing.

Each year, the Office of Residence Life and Housing coordinates a few intentionally designed Residential Learning
Communities (RLCs) to provide undergraduate students with a distinctive experience that allows them to live, learn,
and belong to a community of diverse peers with common interests and goals. RLCs work together with either a
faculty or staff partner to explore their themes.

A. Conditions

The University of Scranton requires all first- and second-year undergraduate students to live in campus
housing. Exceptions to this policy are limited to students who reside within a 45-mile radius of the
University with a parent, legal guardian or spouse; are 21 years of age or older; or present other
documented extenuating circumstances. The Admissions Office will determine a student’s residency
status upon admission to the University. Students may apply to live off-campus for their junior year but
must be approved by the Office of Residence Life and Housing and the Division of Student Life.

Any student who is able to carry out activities of daily living may live in University housing. Please see the
“Residence Hall and Food Service Agreement” for more specific information. Students who have chronic health
conditions such as diabetes, asthma, etc. are encouraged to inform roommate(s) and the staff member assigned to
that floor or area of information necessary to access emergency care should the need arise. Student Health
Services, located in Weiss Hall, should also be made aware of these and other potential concerns via the Student
Health Portal. Students requiring residential accommodation due to medical issues must submit the verification
forms through the Office of Institutional Compliance and Title IX (OIC).

The University of Scranton guarantees undergraduate students on campus housing for four consecutive

years provided the student does not depart from University housing. However, if a rising junior or senior student
communicates with Residence Life & Housing via the Intent for Housing form their intent to move off campus for
the coming year, or a junior or senior student decides to move off campus, the student loses the guarantee and can
only be housed on campus for future semesters if there is space available. The guarantee applies to all housing
offered through the housing selection process or through post-housing selection processes. The University offers
limited graduate housing when space permits.
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The University provides in-room access to the campus communication network (wireless internet) in all residence
hall rooms and University houses at no additional charge. In addition, light in-room housekeeping for first year and
sophomore students, and 24-hour security across all of campus are provided.

B. Contractual Obligations

All resident students are responsible for the terms of the “Residence Hall and Food Service Agreement” whether or
not they sign this agreement. Once a student moves into campus housing and/or the meal plan is confirmed for a
student, the student is obligated to reside in University housing and/or participate in the meal plan during each term
enrolled in that academic year.

No student may reside in University housing during the Intersession term unless she or he is enrolled in a class for
the Intersession period or has been given specific permission by the Office of Residence Life and Housing]

C. Housing and Meals
Housing Plans

Housing costs are based on the building to which the student is assigned. There are three undergraduate housing
classes:

Class AA: Romero Plaza, Madison Square, Montrone Hall, Pilarz Hall.

Class A: Condron Hall, Gavigan Hall, Redington Hall, Blair House, Dorothy Day House, Katharine Drexel House,
and Elizabeth Ann Seton House.

Class B: Casey Hall, Dennis Edward Hall, Driscoll Hall, Fitch Hall, Hafey Hall, Giblin-Kelly Hall, Gannon Hall,
Lavis Hall, Lynett Hall, Martin Hall, MacKillop Hall, McCourt Hall, and Nevils Hall.

Class D: Quincy Avenue Apartments (graduate housing)

Meal Plans

The University offers a choice of six meal plans providing Ultimate, 14, 10, Ultimate Plus, 14 Plus or 10 Plus meals
per week for residential students. These plans are available only when the University is officially open and NOT
over vacation periods, before the start of classes, or after classes are finished. First-year students are required to be
on the Ultimate or Ultimate Plus plan.

Students living in upper division areas may reduce their meal plan only during the first two weeks of the semester or
Intersession, although they can increase it at any time throughout the year. Any request to change the contract must
be put into writing to the Director of Dining Services and will only be considered based on financial hardship or
medical necessity.

For details, see Dining Services.

D. Services

Each University-operated residential facility receives 24-hour (emergency) maintenance and 24-hour security.

Laundry

Washing machines and dryers are available in all campus residential areas. If equipment is out of order, damaged, or
vandalized, please report the situation to Residence Life & Housing. Only resident students may use laundry
machines.
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Mail

Students living on campus receive their mail and packages through the University’s Mailing Services, located at 315
Jefferson Avenue (next to Hyland Hall). Student packages are tracked through an electronic notification system.
Students with letter mail and packages receive an e-mail at the time it is processed in our mailroom. The student can
then pick up their mail at 315 Jefferson Ave. by showing their Royal ID.

Storage Facilities

There is no storage space for students living in University housing. Students may not store belongings between
academic years or assignment changes. Additionally, students may not use common areas of residence halls for
personal storage (i.e. bicycles, athletic equipment).

E. Charges

The University levies certain charges and fees to cover the costs of operating its student residences and dining
services. Fall semester housing and meals billings are forwarded to returning students during mid-July.

Incoming first-year and transfer students receive such billings during the latter part of July. A student enrolling in
housing and/or meal plan after the beginning of the fall semester can expect to be billed within 30 days of
enrollment. Meal bills for Intersession are sent to students late in November and spring semester bills are issued
before winter break.

Payment of housing and/or meal charges should be forwarded to the Treasurer’s Office by the billing
date indicated on the invoice. Invoices are forwarded to a student’s home address unless the student informs the
Treasurer’s Office of an alternate billing address.

Charges and Fees
Housing Charges (per semester)
Class AA Single $6,223
Class AA Double 5,664
Class A 5,664
Class B 5,359

Meal Charges (per semester)

Ultimate Meal Plan $3,814
14-Meal Plan 3,220
10-Meal Plan 2,638
Ultimate Plus Plan 3,914
14 Plus Plan 3,320
10 Plus Plan 2,738

Intersession Meal Charges

Ultimate Meal Plan $776

14- Meal Plan 619

10-Meal Plan 454

Other Charges

First Year/Transfer $100
Housing Deposit

Returning Student Housing $250
Deposit

Room Damage Deposit ~ $200
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F. Housing Assignments

In making housing assignments, the University will make every effort to satisfy housing preferences, but it reserves
the right to make assignment adjustments as deemed necessary for the benefit of the student or the University.
Therefore, the University reserves the right to make all final decisions about housing assighments.

In the spring of each academic year, returning students who have submitted housing intent information on time are
allowed to select a housing assignment for the upcoming year.

G. Security of Residences

Residents share the responsibility of security in the residence halls. The University provides secure entrances,
including video surveillance and after-hours on-duty staff members.

Card Access

Students are not permitted to lend their Royal Cards to other individuals for security purposes, nor are students
allowed to use or possess any Royal Card other than their own. Should a student lose their key or Royal Card, it
must be reported immediately. A Royal Card may be immediately canceled via the Royal Card online site.

Combination Secutity
The locks on some apartment entrance doors are combination locks.

Posting combinations, making combinations available to unauthorized persons, or communicating the
combination to others in a manner that threatens security constitutes an extremely serious violation

of University policy. At no time should an unauthorized person use a combination to enter a student’s room,
hallway, or residence building.

Entrance-door combinations are changed periodically throughout the academic year. Students are informed about
combination changes by the Office of Residence Life and Housing. A student desiring to have a room-door
combination changed for reasons of security should contact the Resident Assistant or Area Coordinator.

Door Security

Residents must close and lock their doors when not in their room or sleeping. Giving access to unidentified persons
to residence halls or propping building entrance doors or other secured doors is prohibited and will result in referral
to the Office of Student Conduct and Conflict Resolution.

Emergency Exit Doots

The use of emergency exits is strictly prohibited unless an active emergency alarm is sounding, or students are
directed to do so by campus safety personnel. If students or their guest(s) misuse an emergency exit door, they
will participate in the student conduct process and may be charged a $50 fine. If the Residence Life and Housing
staff is unable to identify who is responsible for an emergency exit door being activated inappropriately, the
residence hall community will be notified and assessed a community bill for the $50 fine.

Fire Safety

Creating a safe environment in residential areas is the responsibility of all community members. The behavior of
one resident can impact the safety of each person. Students are expected to follow evacuation procedures and
policies related to prohibited items, smoking, fire safety equipment, and fire escapes at all times.

The following evacuation procedures are to be adhered to when the fire alarm sounds:
1. Immediately upon knowing the alarm has been activated, each occupant in the residence hall is to close their
windows and door and leave the building at the nearest exit.
2. No one should linger in the building for any reason.
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3. All occupants must remain at least 100 feet away from the residence hall in which the alarm sounded. No
one may re-enter the residence hall before the proper authorities grant permission.

4. Occupants of the building should gather at the building assembly point which will be communicated during
fire drills.

Resident students are never to be on hall fire escapes except in times of emergency. In addition, clothing and signs
are not allowed to be hung from fire escapes.

Tampering with fire extinguishers, alarms and other safety equipment is a serious offense against the University
community. A student found responsible for this violation may face a maximum penalty of expulsion from the
University.

Keys and Lockouts

Each student residing in University housing is given either a key or room door combination at check-in. The key
governs the lock on the student’s room door. Students are cautioned to understand that room security depends
significantly on controlling access to their key at all times. A replacement for a lost key may be requested online
through the my.Scranton Portal. Replacement keys and/or lock changes will result in a charge of $30 to $100
depending on the requirements of the request. At no time should a student lend their key to another student for any
purpose. Duplication of University issued keys is not permitted.

The University Police Department or Residence Life & Housing staff may assist a student with a lockout. Only
residents of a room or hall will be granted access. If a student is given access from University staff, a charge may be
assessed. If three lockouts are recorded, the lock may be changed and, if changed, the resident will be charged
appropriately.

Entering Student Rooms and Residences

Authorized University representatives may enter a student’s room to inspect, repair, examine, or make necessary
alterations. In addition, University representatives may enter a student’s room to enforce University policy; to
investigate possible policy infractions; to ensure that students have vacated the room in fire-drill or emergency
situations; to inspect for cleanliness, health and safety; or to place, replace, repair or remove rented

equipment. The inspection may include moving personal belongings of students that are present in the room. Any
personal items found to be in violation of the Student Code of Conduct will be removed from the room and may
not be returned to the student.

A student is not allowed to enter another student’s room without permission from the occupant. University staff
will provide access to a room only for the resident(s) of that room.

H. Staff

Area Coordinators (ACs) are responsible for managing the live-in student staff and developing the residential
community. These staff members are responsible for supervision, program development, and addressing student
needs within the residence halls and apartments.

Resident Assistants (RAs) are student staff members employed as live-in peer mentors that maintain a healthy,
collegiate environment and provide social and educational development for a community of 16 to 80 residents.
Students of the University must comply with directives given by Residence Life & Housing student staff in the
performance of their duties.

We are fortunate to have Jesuit priests living and working on campus. Jesuit priests along with lay Campus Ministers
are available to offer pastoral support to students. A student should never hesitate to call on these staff

members. Their experience and knowledge are particularly valuable in dealing with spiritual development and
emotional concerns.
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Residence Life & Housing staff members seek to assist students in their adjustment to campus life. Staff
members are responsible for the general welfare of the resident students on a floor, and carry specific
responsibilities in areas of peer counseling, program coordination, and enforcement of University policies.

I. Behavioral Policies and Regulations

Alcohol and Other Drugs
All University policies related to alcohol and drugs are listed in the University Policies section of the Student
Handbook. For detailed information on alcohol policies applicable to on-campus housing, refer to this section.

Battery-Powered Micromobility Devices

Considering the fire and safety concerns, charging, storage and use of battery-powered scooters, bicycles,
hoverboards, and similar self-balancing devices in campus residence halls is prohibited. Community members are
encouraged to inform themselves about the fire and safety concerns raised by the U.S. Consumer Product Safety
Commission.

Break Housing

All students are expected to follow the established dates and rules of closing per the University calendar.
The University closes all of its residence halls for the period between fall semester

and January intersession. Therefore, no student will be able to stay for the December Break.

All undergraduate campus housing is officially closed during Fall Break, Thanksgiving Break, Spring Break and
Easter Break. Graduate housing remains open all year round, and graduate residential students do not need to
request permission to stay on campus during undergraduate breaks.

A student may request to stay during a holiday break if they are participating in a University-sponsored event,
activity, or academic purpose, or if extreme personal circumstances arise. Students must request to stay by
completing the “Request for Break Housing Form™ located on the online housing portal by the designated
deadline.

Should a student stay in campus housing outside of authorized residency periods without permission, they may
be assessed for a fee and face disciplinary action. Students need to keep their rooms locked at all times and will be
held responsible for any prohibited items found in their rooms during breaks by University staff. Those items will
be removed from the room and may not be returned to the student.

Care of Rooms and Lounges

Residents are expected to keep their rooms clean and ordetly. The furniture in rooms and their arrangement comply
with existing fire and health codes. If students plan to augment room furniture with chairs or sofas, they

must purchase furniture which is clean and fireproof. Waterbeds and bed extenders are not allowed. Supplementary
furniture must be removed by room occupants and propetly disposed of at the end of the academic year. Students
are not allowed to remove or store any University furniture or equipment placed in the student’s room elsewhere.
Students are not allowed to remove furniture from any of the common areas.

Students are not allowed to damage any part of the room, neither the structure nor the equipment. If any item is
damaged or broken, it should be reported to the Office of Residence Life and Housing via the RoyalSync work
order form. Students are not allowed to repair or replace broken or damaged items owned by the University.

Courtyards and Lawns

Students are not permitted to engage in games of catch with hard balls or lacrosse sticks, or other types of vigorous
activity where large groups of residents gather in the courtyards and green spaces immediately adjacent to student
residences. This policy exists to preserve green areas and protect residents and buildings.
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Damage and Vandalism

Prior to resident move-in, Residence Life and Housing and Facilities Operations will conduct an inspection of each
student room and note any damage or missing items. Resident Assistants are familiar with the general condition of
their assigned building and rooms. Students are responsible for reporting any new damage to their Resident
Assistant. If a resident fails to report damage, the staff will assume that the damage occurred purposefully, and the
student(s) of that room will accept financial responsibility for the damage documented. Students must report
room/building concerns within 12 hours of a damage occurrence.

Residence Life & Housing keeps an electronic record of room conditions and furniture inventories. These exist to
protect students from damages they are not responsible for, including ordinary wear and tear. Students are able

to submit work order requests through a RoyalSync form. These work orders are reviewed by Residence Life and
Housing and alert maintenance personnel to new problems in a particular room or within a building.

An incoming resident student is required to pay a $200 room damage deposit. The room damage deposit will be
paid by each student upon assuming residency and will be refunded in full (or in part if any claims are made against
the fee) upon the student’s graduation or approved withdrawal from the housing system.

An additional $200 damage deposit must be paid by a resident student each time they are found responsible for
damages in the residences totaling more than $200.

In those cases when the responsible parties for damages to the residence cannot be determined, the University
reserves the right to distribute the cost of repairs or replacement for these damages among all residents residing in
that residence or area of residence.

Vandalism or behavior that could lead to damage of the residence halls is prohibited. Persons found engaging in
such behavior (i.e. elevator misuse, practical jokes, etc.) will be held accountable through the Office of Student
Conduct & Conlflict Resolution. It is noted that the University reserves the right to utilize video surveillance to
counteract vandalism.

Decorating a Room

Students are encouraged to respectfully decorate their rooms reflecting their personalities and in collaboration with
their roommate(s). It is prohibited to hang or place items on the ceiling of a room or attach string lights to furniture.
Students are required to use appropriate adhesive products to decorate their walls and/or door. A comprehensive
list of prohibited items is listed for your reference later in this section.

Students are prohibited from displaying outward-facing decorations (including signs, advertisements, etc.) in or on
external apartment and residence hall windows. Residence Life & Housing may utilize internal windows in common
areas to communicate information with residents.

Students or other non-University personnel are not allowed to paint their rooms.

Early Artivals

The early arrival policy applies to students who are participating in approved University activities. Individual
requests to move in prior to the published openings of the residence halls will be considered on a case-by-case basis
and only granted under extreme circumstances.

Facility Reservation

Residence halls and lounge spaces are for the explicit use of the residents of that building. No other group may use
that space during the academic year. The exceptions to this are: Collegiate Hall and the multipurpose rooms in
Condron Hall and Montrone Hall. To reserve the multipurpose rooms in Montrone Hall, Condron Hall or
Collegiate Hall, please submit a request via the Non-Instructional Event Registration system at least two weeks prior
to the date needed. Please note that this space is also set aside as a study space and will not be given to groups
during busy academic times.
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Failure to Comply

Residence Life & Housing staff members are charged with the overall responsibility of ensuring that student
residences offer safe, attractive and comfortable conditions promoting optimum student development and learning.
Such staff members often must make requests of students in the performance of their various duties. Failure

to comply with the legitimate request of a Residence Life & Housing staff member or other University officials is
not permitted.

Guest & Visitation Policy

Residence halls are private living spaces. Only students who reside in that residence, University employees or
approved contractors working in that residence, or persons being hosted by a resident of that building have
permission to be present. Resident students are held responsible for the behavior of their guests. Guests must
always be escorted by a resident while in the building.

Overnight guests must be registered with the Office of Residence Life and Housing via a form
on RoyalSync. Overnight guests of the opposite gender are not permitted, and students must identify a secondary
host whose gender matches that of the guest for the overnight stay.

Overnight guests are limited to 2 per room at any given time. A resident is not allowed to have a guest stay for an
extended period of time (more than two consecutive days or more than eight total days in one academic semester).

All guests must be met at the entrance of the facility and escorted by their host. Should residents of a room
or area disagree about a visitor’s presence, the right of a student to live in privacy takes precedence over the right of
a roommate to entertain a guest in the room. If a guest violates University policy, the host may be held accountable
through the student conduct process.

The following hours are for visitation in residence hall rooms:

A. First-year and Sophomore Housing

Sunday through Thursday 10:00 a.m. to Midnight
Friday and Saturday 10:00 a.m. to 2:00 a.m.
B. University Apartments

Sunday through Saturday Open Visitation

Inspection of 2 Student Room
As set forth in the Residence Hall Agreement, University staff members reserve the right to enter a student room to
inspect for health and safety reasons and to enforce University policies.

Loss or Theft of Personal Property

The University is not liable for the loss or theft of a resident’s personal property from any cause whatsoever.
Insurance companies offer renter’s policies and some homeowner’s insurance policies cover student’s property
while living away from home.

Modifications to Rooms

Structural modification or repair of damages in the residence by a student or other non-University personnel is not
allowed. This includes setting any University-owned furniture on blocks, crates, etc. and installing exercise
equipment that may change the structure of the room (e.g. exercise poles installed to the ceiling).

Noise

It is essential that an atmosphere conducive to study and reflection be maintained in all University residences. Each
resident student, therefore, is expected always to be considerate of others, and to exhibit restraint in the playing of
music or otherwise creating noise in and around University residences. Speakers are not allowed to be played out a
student’s window or out into the public areas of the residence.
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Residents should conduct their activities so as not to interfere with the quiet of others. Quiet hours in the
residences are Sunday through Thursday from 10:00 p.m. to 8:00 a.m. and Friday and Saturday from midnight until
10:00 a.m. A student may always ask another resident to be mindful of noise being created. Disorderly conduct
which disturbs others is not permitted at any time.

Prohibited Items
Students are prohibited from possessing, displaying, or using prohibited items. For the safety and security of
residents and the care of our facilities, the following items are prohibited inside residential rooms:

e Adhesive items that damage the walls and surfaces. Painter’s and Masking tape is recommended.

e Candles, incense, plug in air fresheners or any open flames.

e Chemicals, including flammable materials such as gasoline, propane, etc.

e Cooking equipment, including toasters and toaster ovens, open-coil heaters or burners, air fryers and
indoor grills

e Darts and dartboards.

e Empty alcohol containers on display.

e TFireworks.

e Halogen, black and neon lights/ lamps.

e Lofts or any elevation device except for standard bed risers.

e Natural holiday trees.

e Pets. Only fish are allowed, with one tank per room, no larger than 10 gallons. Any other unauthorized
animals will be immediately removed by University personnel.

® Space heaters.

e Stolen property including construction barriers, construction signs, University signs, University banners,
food-service equipment, etc.

e Vehicles or any engine-driven devices.

e Weapons, or any other item which is created or used to cause injury or destruction. These include knives
(except for kitchen knives used in their intended manner), handguns, rifles, shotguns, BB guns, pellet

guns, any item which resembles a firearm, dart guns, bows and arrows, swords, martial arts implements,
and explosives whether manufactured or handmade.

Prohibited Items in Apartment Kitchens

Due to the unique nature of the upper-class apartments that include kitchens, some modifications exist for the
above list. Items that have a functional use for cooking or the preparation of meals are permissible for their
intended use. These items include cooking equipment, such as toasters, toaster ovens, and indoor grills and are only
permitted in the kitchen areas. Any questions related to these items should be addressed to the Resident Assistant or
Residence Life & Housing staff in a timely manner.

Residential Health Concern

Should a student present physical or mental health conditions that place themselves or others at risk, Residence Life
& Housing may temporarily restrict the student from on campus housing until the matter can be assessed more fully
and a plan for support confirmed. The University of Scranton’s Counseling Center in coordination with Residence
Life & Housing and the Dean of Students Office will assess the student for risk of harm to self and others and
determine the ability of the student to live in a residence hall environment cooperatively and independently. The
Office of Residence Life & Housing and/or the Dean of Students Office will notify the student of their ability to
return and outline any conditions which must be met as a requirement of living on campus.

Restricted Areas in Residences
A number of areas in student residences are off-limits to students. These areas include electrical or mechanical
closets, storage closets, roofs, balconies, and staff rooms or offices. These spaces are typically locked.
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Housing Assignments
A resident is not allowed to sublet their room at any time. The University reserves the right to move a resident from
one room to another.

In most cases, the University will not move a student out of their room at the request of a roommate. However, if
this request is due to policy violations, the student should pursue disciplinary action through the Office of Student
Conduct & Conflict Resolution. A student may be moved out of housing or relocated as a result of a disciplinary
sanction.

A resident student may have one or more vacancies in their room. Although the University makes every attempt to
provide residents with roommates, this is not always possible. A room with vacancies should always be clean
and ready for new occupant(s).

Room Change Process

A student may request a room change after the second week of classes for each semester (unless an emergency
occurs that warrants an immediate relocation). The student will need to have discussed the change with her or

his current roommate and the student staff member and to have made reasonable efforts to work through any
conflicts. A meeting must be scheduled with Residence Life & Housing staff prior to any room change approval. A
student must have Residence Life & Housing departmental approval to move prior to changing rooms.

Sleeping
Students who have an on-campus housing assignment are expected to sleep in their own room when staying on
campus. Sleeping in hallways, lounges, stairwells, or other public places is not permitted.

Solicitation

Solicitation in the residences is generally prohibited to protect residents from frequent visits and possible
harassment. Student clubs and organizations must receive permission from the Office of Residence Life & Housing
to go door-to-door to speak with residents.

Students may not utilize their residence hall as a venue to operate a business.

Smoking
Smoking is prohibited inside and within 25 feet of all University residences. This prohibited behavior includes the
use of cigarettes, e-cigarettes, vaporizers, and banned items such as drug paraphernalia and hookahs.

Windows
Due to the potential for serious injury or death, University policy strictly prohibits the throwing of any object from
the window of any University building. Students may not remove screens from windows.

Students are prohibited from displaying outward-facing decorations (including signs, advertisements, etc.) in or on
external apartment and residence hall windows. Residence Life & Housing may utilize internal windows in common
areas to communicate information with residents.

Signs and other materials are not allowed to hang outside of windows, off fire escapes, or off buildings.
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University Resources and Services

Athletics

Location:  John J. Long, S.J., Center
Telephone: (570) 941-7440
Website:  www.scranton.edu/athletics

Intercollegiate Athletics is an integral part of the educational mission of the University, providing opportunities for
students to grow emotionally, socially, and intellectually. Student-athletes also get the chance to travel, to represent
The University of Scranton, and to learn the art of being a team member. The rewards of participating in
intercollegiate athletics are not without sacrifice: the University expects much of its student-athletes and anticipates
that they willingly accept the responsibilities associated with team membership.

Women’s sports are fall — Cross Country, Field Hockey, Soccer, Volleyball; winter - Basketball, Indoor Track &
Field, Swimming & Diving; spring — Golf, Lacrosse, Softball, Tennis, Outdoor Track & Field. Men’s sports include
fall — Cross Country, Soccer; winter - Basketball, Indoor Track & Field, Swimming & Diving, Wrestling; spring -
Baseball, Golf, Lacrosse, Tennis and Outdoor Track & Field. Sport schedules are available on the Web. If you are
interested in learning more about a particular sport, please contact that head coach directly. The athletic coaching
staff directory is available online.

Expectations
Student-athletes, through hard work and dedication:

e Should maintain a healthy balance between academics, social activities, and athletics in order to effectively
participate in intercollegiate athletic competition. Factors such as social awareness, effective time
management, self-discipline and control, personal sacrifice and goal setting play an important part in a
student-athlete’s commitment to a program of academic, athletic, and emotional success.

e Should maintain a healthy lifestyle; committing themselves to a program of wellness, exercise and skill
development that promotes positive interpersonal and physical growth.

e Should develop qualities of sportsmanship and ethical conduct in all aspects of intercollegiate athletics to
foster greater acceptance of the value of respect, fairness, conflict resolution, emotional control, civility,
honesty, and responsibility.

e Should work to enhance their leadership, communication, decision-making and problem-solving skills, to
impact positive change on our campus, local community and in their personal lives.

e Should expect to commit 20 hours per week to their sport in-season.

Class Conflicts

The University Student Athlete Academic Absence policy on class attendance states “students are expected to
attend all regularly scheduled classes.” It is inevitable, however, that conflicts will arise between the pursuit of
extracurricular activities and students’ academic schedules. Careful planning for and scheduling of classes will help
reduce conflicts.

Student-athletes participating in authorized Division III competitions should give their professors as much advance

warning as possible of class conflicts and absences as indicated in the Student Athlete Academic Absence
policy. Since students are ultimately responsible for their education at the University, they must be the ones to
weigh the consequences of missing class and should make their choices accordingly.

Academic Policy: Probation, Dismissal and Requirements

Per University academic policy, one semester of probation is normally granted to students whose cumulative GPA
falls below 2.0, or who otherwise are in danger of dismissal.
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A student’s dean may dismiss a student without granting probation when the student’s performance is so poor that
academic probation would not be in his or her best interest. Students are subject to dismissal if the student receives
a failing grade while on probation, if the student incurs two failing grades in one semester, or if the student
accumulates three failing grades that have not been successfully retaken. Probationary status may be removed
through adequate academic achievement in summer school or intersession at The University of Scranton.

Students on probationary status are ineligible for participation in intercollegiate athletics without the written
approval of their appropriate Academic Dean, Director of Athletics and Head Coach.

In accordance with University policy and NCAA regulations, a student must carry a minimum of 12 credits (full-
time status) to participate in intercollegiate athletics. Should a student fall below full-time status they are not eligible
to participate in intercollegiate athletics unless it is the students’ final semester prior to graduation, and they are
taking the necessary credits to graduate.

Misconduct Violations

As a team member, your actions reflect not only on yourself but also on your team, your coach, the Athletic
Department, and the University. Any misconduct, especially drug or alcohol violations and/or hazing and acts of
violence, is of serious concern to the Athletic Department. You may face sanction(s) from both the University and
the Athletic Department for any violation of policies as listed in the Student Handbook and Department of
Athletics Response to Alcohol, Illegal Drugs and Hazing Policy violations.

Brightspace (1earning Management System)

Many courses at the University require that students have access to a computer and the Internet in order to gather
and submit information for assignments, research, discussions, group work, etc. The University provides each
student with an account number to allow access to University computing systems using their own personal
computers or computers in University computer laboratories.

Brightspace is The University of Scranton’s Learning Management Systems and many faculty use Brighfspace to support
or teach their courses. Brightspace enables an instructor to suit learners’ needs by using different course delivery
methods or pedagogical approaches, including blended, online, and competency-based education. Due to its ease of
use, award-winning accessibility features, intuitive navigation, and great mobile experience Brightspace is accessible to
all students, from novice to advanced computer users. Brightspace contains modules for news, course content,
quizzes, discussions, chat, and assighments.

Students can use the Brightspace site to get more information about class notes, find pertinent materials that enhance
the classroom discussion, collaborate via the discussion board and/or chat room with the instructor and other

students, and keep track of their course progress and performance.

To find out more about Brightspace visit The University’s Brightspace web site which is accessible via
the My.Scranton portal.

Bursar’s Office

Location: St. Thomas Hall, First Floor

Telephone: (570) 941-4062 or 1-888-SCRANTON

Hours: Monday through Friday, 8:30 a.m. to 4:30 p.m.
Webpage: www.scranton.edu/butsar

Here you can find general information, view the annual Tuition and Fees, special program
information, and print common forms used by the Bursar’s Office.

Nelnet Business Solutions (Online E-billing/E-payment
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By clicking on the link on the Bursar Card in the my.scranton portal you can view your account
balance and transaction details, your current e-bill, make an e-payment, set up a tuition payment
plan, manage your tuition refund options, and set up Authorized Payers for your tuition
account.

The Bursar’s Office is responsible for accepting payments on tuition and fees and other
receipts for this institution.

Payment Due Dates

Invoices are due by the date indicated on the e-bill. Failure to make payment or arrange financing by the due date
can lead to your account being placed on financial hold for the term. Financial hold will prevent you from
registering for the next term and affect your commencement status.

Fall invoices are due in mid-August, intersession invoices are due eatly January, and spring invoices are due in mid-
January. Periodically during the semester, statements will be sent for unpaid balances; these statements are due upon
receipt.

Payment Plan

The University of Scranton has a monthly payment plan administered by Nelnet Business Solutions (NBS). Please
process your application online by logging into the my.scranton portal, locate the Bursar Card, and click on Nelnet
Business Solutions (Online E-billing/E-payment). Payment plans are made by term. There is a $50 fee per term to
enroll in the monthly payment plan. For additional information go to www.myvcollegepaymentplan.com/uscranton.
he University of Scranton receives monthly payment plan updates nightly from NBS and will apply your payment
directly to your student account.

The Roche Family Center for Career Development

Location: Loyola Science Center 235
Telephone: (570) 941-7640
Website: www.scranton.edu/careers

The Roche Family Center for Career Development supports the University’s strategic plan by offering valuable
experiences to help students succeed in an evolving career landscape, with attention to career readiness. This team
of professionals is dedicated to meeting the needs of each student attending The University of Scranton. This

is accomplished through a comprehensive program that is grounded in experiential

learning. Through collaboration, eatly engagement, and individualized coaching, students are coached and
challenged along their career path — from exploration to landing their first opportunity after graduation.

Collaboration —The team regularly communicates with a network of established and new employer partners to stay
current with expectations from across a range of career options and industries. The team also regularly partners with
faculty and staff at the University, collaborating on presentations and programs to meet our students' needs.

Early Engagement— It is never too soon for students to visit the Center for Career Development! Starting at
Orientation and continuing throughout their education, students learn about the importance of experiential learning
and how to identify opportunities. Each semester, the team facilitates activities that may be on-campus, off-campus,
and virtual to help students put their learning into action as they understand the expectations of the world of work.

Individualized Coaching— Because each student is unique, the coaches meet one-on-one with students in all years
and all majors to coach them through a variety of topics: career decision-making, preparing resumes/cover letters,
interviewing, job and internship searching, behaving professionally, networking, using LinkedIn, preparing graduate
school personal statements, and on-boarding effectively to a new job.

The Career team is here to support students throughout their career journey.
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Center for Health Education & Wellness (CHEW)
Location: Weiss Hall, First Floor

Telephone: (570) 941-4253

Hours Monday through Friday ~ 8:30 a.m. to 4:30 p.m.

Email: chew(@scranton.edu

Website:  www.scranton.edu/chew

CHEW is Your Health and Wellness Connection!

The Center for Health Education and Wellness (CHEW) strives to build a healthier campus community, dedicated
to the promotion of wellness in mind, body, and spirit, in keeping with the Jesuit philosophy of cura personalis.
CHEW offers a variety of programs and resources on topics such as stress management, nutrition, fitness and
preventative health.

The CHEW staff, comprising health education professionals and student Peer Health Educators, provides
information on campus and community resources, develops health prevention campaigns, and hosts various events
and programs. These efforts support our campus community in gaining knowledge, practicing skills, and forming
habits for healthy and balanced lifestyles. You can attend a drop-in yoga or meditation Weekly Wellness Class in our
new Weiss Hall Well-Being Room (016) or participate in one of our signature programs such as the Fitness
Challenge, Depression & Anxiety Screenings, Flu Shot Clinic, or the Stress Less Weeks.

Peer Education Programs

Peer Health Educators (PHEs) are nationally certified student leaders who serve as health and wellness ambassadors
on our campus. They are often seen around campus hosting events to educate fellow students about health and
wellness topics and campus health resources. PHE’s are known for their signature events and programs such as
Wellness Wagon giveaways, Stress Less Weeks, Alcohol Awareness Week and Late-Night Glow Yoga.

Center for Student Engagement (Clubs, Orientation, USPB, Commuter Student 1.fe)

Location: The DeNaples Center, Room 205
Telephone (570) 941-6233

Website:  http://www.scranton.edu/cse

The Center for Student Engagement encompasses the areas of student programming, student clubs and
organizations, new student orientation, commuter student life, and leadership development initiatives. The Center
for Student Engagement offers students a streamlined way to meaningfully engage in co-curricular opportunities at
The University of Scranton.

The goals of the Center are to provide educational tools and support for transfer and first-year students and their
families; to offer exceptional educational and social programming; to support and challenge students to become
more fully involved in clubs and organizations; and to provide a wide array of leadership development
opportunities. Meeting these goals will uniquely allow the Center to challenge, empower and engage our students
through a commitment to be leaders for change.
Programs and services offered by the Center for Student Engagement:
e Orientation and Fall Welcome programs assist with the transition into life at the University for first-year,
transfer students, and their families.
e The University of Scranton Programming Board (USPB) sponsors social, cultural, educational, and
recreational events for the campus community.
e Student club and organization support includes the bi-annual student activities fair, monthly club council
meetings, and club leadership development programming.
e The Center for Student Engagement assists commuting students by providing information and developing
initiatives that enrich the commuter student experience.
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Orientation and Fall Welcome

Orientation and Fall Welcome assists all new students, first-year and transfer students with their transition to life at
the University. The program is the link between the admissions process and students’ arrival at the University for
their first semester. The emphasis is on scheduling, academic and social integration, and providing a natural
connection to the strong sense of community at the University.

Student Government

Student Government serves as the official student voice on campus. Current undergraduate students are elected to
positions within this organization with the task of maintaining and improving all aspects of student life. Students on
Student Government work directly with the University leadership to help provide a productive academic and social
environment for the student body.

University of Scranton Programming Board

The University of Scranton Programming Board (USPB) is a student-run organization with the purpose of
sponsoring social, cultural, educational, and recreational events at The University of Scranton. Students involved in
USPB will gain valuable leadership experience and learn more about programming and the implementation of both
small- and large-scale events.

Late Night @ Scranton

Late Night at Scranton provides the University of Scranton's student body with social activities during late night
weekend hours to foster a sense of community on campus. Events are hosted by student clubs, university
departments and RAs and include activities movie nights, glow yoga, grocery bingo, trivia nights, escape rooms, and
much, much more!

Clubs and Organizations

The University of Scranton encourages students to participate in activities, clubs, and organizations recognized by
the University. These clubs and organizations encourage students to become immersed in the campus community.
Such activities allow members to develop their leadership skills while meeting the goals of the organization and its
members.

Commuter Student Life

The Center manages the commuter student lounge, the commuter lockers on campus and advises the Commuter
Student Association (CSA). CSA is a student club that strives to help commuter students build connections within
the campus community. Through planning social events and by providing a platform for students to discuss
commuter specific issues and related topics, CSA works to create a welcoming and inclusive environment for all
students who commute from home. CSA is open to all students.

The Center for Teaching Excellence (C1E)

Location: Loyola Science Center, 5" Floor
Telephone: (570) 941-4038
Hours: Monday through Friday 8:30 a.m. to 4:30 p.m.

Websites:  https://www.scranton.edu/academics/cte

The Center for Teaching Excellence (CTE) encourages and supports a strong culture of teaching, learning, and
scholarship in the Ignatian Tradition for a diverse university community. Our staff works with faculty to help create
an environment that encourages and supports student learning, faculty enrichment, instructional design, and the use
of technology.

While our primary responsibility is to support faculty, we are here to guide students in some key areas.
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Academic Integrity Tutorial

New students at the University of Scranton are asked to complete the online Academic Integrity Tutorial in their
first semester. Information on accessing and completing the tutorial is available online. If you encounter technical
problems accessing the Academic Integrity Tutorial, please contact the Technology Support Center at (570) 941-
HELP. Any other concerns or questions can be directed to the Center for Teaching Excellence at (570) 941-4038.

Online Course Evaluations

The CTE is responsible for administering online course evaluations. Feedback from all students, including written
comments, is essential for the evaluation and improvement of teaching at the University of Scranton, so we ask that
you please participate in this process by completing your evaluations. You will receive email notifications providing
instructions on how to participate. This process is completed online, and your input is completely anonymous.
During odd years, you will be required to complete course evaluations. If you encounter technical problems
accessing the online course evaluation system, please contact the Technology Support Center at (570) 941-HELP.
Any other concerns or questions can be directed to OCE@scranton.edu.

Generative Al and Turnitin AI Detection

Generative Al has changed education in many ways. Students are invited to visit the University Al policy available
online to better understand how this impactful change is approached at the University of Scranton. It is also
important to know that if assignments are submitted in Brightspace and include Turnitin monitoring, Al detection
is also included. Unfortunately, Al detection is not always accurate. See the CTE Turnitin Al Detection
Considerations for Students to help you establish ownership of your writing process. We also urge you to discuss
any questions about appropriate Al use with individual instructors. Concerns or questions can be directed to
cte@scranton.edu.

Brightspace

Brightspace is the learning management system (LMS) we use at the University of Scranton. If you are new to using
this LMS, Brightspace Tutorials for Learners are available online. The Technology Support Center in Alumni
Memorial Hall (570-941-4357) can assist with technology concerns related to setting up accounts and email access,
Wi-Fi connection on campus, and basic Brightspace questions.

Office of Student Support & Success (05SS)

Location:  Alumni Memorial Hall, 2nd Floor

Telephone: (570) 941-4038

Hours: Monday through Friday 8:30 a.m. to 4:30 p.m.

Websites:  https://www.scranton.edu/academics/osss/

The Office of Student Support and Success (OSSS) encourage and supports a strong and committed academic
community that you will find here at the University of Scranton. The OSSS provides academic support services to
assist students in achieving their academic and future goals using the following services:

Tutoring Services

The OSSS Tutoring Program directs all tutoring activity towards creating an environment that encourages and
supportts student learning and development. The aim is to help students achieve their personal academic goals by
helping them learn and understand key concepts in the course content.

The Writing Center

The Writing Center is a resource designed to help students at all academic levels become better writers. It is a safe,
creative space where students from any discipline can receive one-on-one feedback on written assignments from
well-trained peer consultants who support students in any stage of the writing process.
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Student Success Services

The OSSS assist students, particularly those coming directly from high school or other colleges, in their academic
career by providing them resources to meet their educational and vocational career objectives such as study skills,
writing support, tutoring, mentoring, academic coaching and assistance in planning and coordinating follow-up
academic and social activities. The Student Success Specialist strives to support all students, particularly those first-
generation students who are beginning their college experience.

Accommodations for Students with Disabilities

The OSSS is committed to providing reasonable and appropriate academic accommodations to students with
disabilities. The office reviews and maintains submitted documentation in support of academic accommodations.
The Accommodate program gives the students electronic access to: submit accommodation requests, upload
documentation, notify faculty of approved accommodations, request test booking, access approved notes, and make
appointments with OSSS staff.

Academic Coaching

Our team of professional staff and graduate assistants are ready to teach you the skills you need to succeed!
Developing skills in time management, organization, test preparation, study strategies, and goal setting will help you
stay focused and empower you to work to your full ability.

Counseling Center
Location:  O’Hara Hall, 6th Floor
Telephone: (570) 941-7620
Hours: Monday through Friday, 8:30 a.m. to 4:30 p.m.
Please contact the Counseling Center regarding appointments or visit our
website for instruction on “How to Obtain Services”.
Website:  www.scranton.edu/counseling

The Counseling Center provides free and confidential services for all enrolled undergraduate and full-time graduate
students at the University of Scranton. The Center is staffed by licensed psychologists, counselors, and social
workers. We provide individual and group counseling, consultations, assessments, and crisis intervention for
students. The Counseling Center staff also provides after-hour consultative services to the University community.

Our clinical and campus-based services support students in maintaining emotional well-being and achieving
personal and academic goals. Using a solution-focused approach, we offer short-term therapy to address immediate
concerns and help students develop healthy strategies for overcoming challenges.

Sessions are often every other week unless weekly appointments are recommended. If you've been dealing with
long-term concerns, need more expert care beyond our scope, or have had long-term therapy in the past, the
Counseling Center will work with you to create a suitable plan. This may include short-term counseling within our
Center and/or a referral to a community provider for more continuous ot specific care. The Counseling Center also
offers other options for support, including unlimited use of group counseling, workshops, the PASS program, and
other resources within the University.

All these services are provided from the beginning of the Fall semester to the end of the Spring semester, including
Intercession. During summer, the Counseling Center remains available for consultation.

Cultural Centers

Consistent with our Catholic and Jesuit identity, the Cultural Centers (Jane Kopas Women’s Center & Multicultural
Center) are committed to respecting the human dignity of all people. We strive to foster an inclusive environment
for all students as we work together toward building a just society. The Centers offer opportunities for awareness,
education, and dialogue on issues related to culture and identity, and recognize this as essential to the formation of
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people for and with others. Students can engage with the Cultural Centers through work study, volunteer, intern,
and service-learning opportunities.

Jane Kopas Women’s Center
Location:  The DeNaples Center 205F
Telephone: (570) 941-6194
Hours: Monday through Friday, 8:30 a.m. to 4:30 p.m.

Website:  www.scranton.edu/jkwc

The Jane Kopas Women's Center is committed to fostering an inclusive campus community where individuals
advocate for the respect of the human dignity of all people. Consistent with the University's Catholic and Jesuit
mission, the Center strives to engage all people in advancing gender equity and inclusion.

To do so, the Center facilitates meaningful dialogue, co-curricular learning, and skill development in the areas of
feminism, advocacy, leadership, and empowerment so that students may become catalysts for a more just world.

Multicultural Center
Location:  The DeNaples Center 108
Telephone: (570) 941-5904
Hours: Monday through Friday, 8:30 a.m. to 4:30 p.m.

Website:  http://www.scranton.edu/multicultural

The Multicultural Center is committed to fostering an inclusive campus community where individuals advocate for
the respect of the human dignity of all people. The Multicultural Center values the personal and academic growth of
all students. The Multicultural Center is dedicated to assisting students holistically and honoring the diverse
identities and perspectives that make our campus special.

Dean of Students Offfice
Location: 201 DeNaples Center
Telephone: (570) 941-7680
Hours: Monday through Friday, 8:30 a.m. to 4:30 p.m.

Website:  www.scranton.edu/dos

The Dean of Students Office is a key resource for student support and advocacy. Dean Rivera and the Dean of
Students Office staff provide support and offer resources to students (and, at times, their families) who are
navigating academic, financial, wellness, social, and other similar challenges. Students who experience medical
emergencies, loss of a loved one, or a similar challenge that may impact their studies are encouraged to reach out to
the Dean of Students Office for support.

Dean Rivera and Shannon Murphy Fennie, Assistant Vice President for Student Life, have regular Drop-In Hours
for students during which they invite students to meet to talk about any issues, concerns, or successes or simply to
say hello! Check RoyalSync to view the Drop In Hours schedule.

Dining Services
Website: http://scranton.campusdish.com
Phone: (866) 346-4641 (Toll Free)

Email: dining-services(@scranton.edu
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Meal Plan Policies

e First Year Resident Students living on campus must maintain participation in either one of the two
offered Ultimate Meal Plans as they do not have full kitchen access. All First Year residents must maintain
participation in one of these meal plans for the entire academic year (regardless of the reason for living in
the residence halls).

e Sophomore Students living in residence halls are required to participate in one of the six meal plans
offered. This is primarily due to the limited kitchen resources in sophomore housing areas.

e Commuters, Off Campus Students, and Resident Students (in non-mandatory halls) are considered
voluntary meal plan students and may do the following:

1. Enroll in a meal plan through the UIS system >Student Services>Dining Services
2. May switch plans or drop their plan during the initial drop/add period as determined by the Registrar
(Last Drop add day of classes each semester).

Our Meal Plans are designed to offer convenience, flexibility, and value. All Meal Plans guarantee weekly meals
needed for a busy schedule. We offer 26 meal periods each week, four meals per day Monday through Friday and
three meals per day Saturday and Sunday. Meal Plan students can access meals in the DeNaples Student Center at
either The Fresh Food Company (3rd Floor), The Food Court (1st Floor) Einstein Bros. Bagels located in the
Edward R. Leahy Jr. Hall (I1st floor) and Montrone Hall Mulberry Food Court. The University offers a choice of six
cost-effective meal plans providing Unlimited, 14 or 10 meals per week:

Meal Plan Offerings

o  Ultimate Meal Plan: Unlimited meals at the Fresh Food Company (3rd Floor), $70 in Flex Dollars per
semester, 6 guest meals per semester

o Ultimate “Plus” Meal Plan: Unlimited meals at the Fresh Food Company (3rd Floor), $170 in Flex dollars per
semester, 6 guest meals per semester

®  714-Meal Plan: Any 14 meals per week, $180 in Flex dollars per semester, 12 guest meals per semester

o 14 -"Plus” Meal Plan: Any 14 meals per week, $280 in Flex dollars per semester, 12 guest meals per semester

®  10-Meal Plan: Any 10 meals per week, $260 in Flex dollars per semester, 18 guest meals per semester

® 10 “Plus” Meal Plan: Any 10 meals per week, $360 in Flex dollars per semester, 18 guest meals per semester

o Commuter Meal Plan (60 block): 60 Meals per semester, $150 in Flex Dollars per semester, 2 guest meals per
semester

o Commuter Meal Plan (30 block): 30 Meals per week, $25 in Flex dollars per semester

Flex Dollars:

Flex dollars are automatically placed into an account accessible with the Royal Card ID and can be used as a debit
card at any campus Dining Location listed below. Any balance in this fund at the end of the fall semester is carried
over to the spring semester. Any unused balance at the end of the spring semester will roll over to the fall semester
if enrolled in a meal plan. Any unused balance upon graduation will be forfeited.

Guest Passes:

Guest meals are special, bonus meals accessible with the Royal Card ID and can be used to treat a guest in any of
the dining locations, Fresh Food Company, Retail 1st floor DeNaples, Mulberry Food Court or Einstein Bros. Any
unused guest meals are forfeited at the end of each semester.

Dining Locations

Fresh Food Company - 3rd Floor of The DeNaples Center

Monday-Friday 7:00am to 7:30pm, Saturday/Sunday 9:30am to 7:30pm

Nationally recognized “all-you-care-to-eat” dining facility opened in 2008. An open kitchen environment with
cooking, preparation and service onsite offering up to 14 unique, freshly made-to-order menu selections.
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DeNaples Food Court - 1st Floor of The DeNaples Center
Open 7 days per week. Fast, convenient food on the go from Which Which, Grill Works, Zoca Fresh Mex, Chic-
Fil-A and our Flat Bread Pizza Station.

P.O.D. Express - 1st Floor of The DeNaples Center (Convenience Store)
Open seven days a week. Convenience Store featuring grab-and-go items, baked goods, coffee, frozen foods, health

and beauty aids.

Starbucks - 1st Floor of The DeNaples Center
Open seven days a week. Fully licensed store

Einstein Bros. Bagels - Edward R. Leahy Jr. Hall
Monday — Friday. Variety of soups, sandwiches, desserts, and beverages.

Mobile Ordering
Download the Transact Mobile Ordering application and start ordering food on the go, in any of the retail dining
locations.

Special Dietary Needs

A student who, due to religious, medical, or other reasons, has special food needs should schedule an appointment
to meet with our chef and/or manager to discuss specific food restrictions. Every attempt will be made to satisfy
reasonable needs. Students unable to access meals due to illness or injury, should contact Dining Services. (See
contact information below.)

Using Your Royal Card

The Royal Card is a student’s photo identification card should be carried at all times. The Royal Card is used to
access meal plan privileges. To avoid fraudulent use of the Royal Card, students must provide the card to access
these privileges. The cards are not transferable for use by others; such use is considered fraudulent and will subject

the cardholder(s) to disciplinary action. Students may have lost, stolen, or damaged cards replaced by contacting the
Royal Card Office.

Hours of operation can be found on our website: http://scranton.campusdish.com
Phone: (866) 346-4641 (Toll Free)

Email: dining-services@scranton.edu
Financial Aid

Location: St. Thomas Hall, Room 401

Telephone: (570) 941-7701 or 1-888-SCRANTON

E-Mail: finaid@scranton.edu

Website:  scranton.edu/financialaid

The University of Scranton strives to help as many qualified students as possible complete their college degree. The
University participates in and administers federal, state, and institutional financial aid programs to support students
in financing their education. Students may also explore additional financing options, including alternative and
private educational loans, when appropriate. Additional information on types of financial assistance, student
employment, the Royal Financial Wellness program, and related resources is available on the Financial Aid website.

Office of Global Education

The Office of Global Education (OGE) promotes the University mission by advocating for global engagement
through international initiatives such as study abroad, international student and scholar exchanges, global
partnerships as well as other international programs and projects. Our international programs and services are
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designed to encourage and facilitate understanding and appreciation of the world’s cultures as well as to help
prepare our students for successful participation and leadership in a global society.

Contact people:
e Crystal Cool (Ms) - Manager, International Student and Scholar Services, Global Education
O’Hara 108, (570) 941-7575
e Kara Bishop (Ms.) - Manager, Study Abroad and International Fellowships
O’Hara 110, (570) 941-4303

International Students and Scholars

International students and scholars receive advice and guidance from staff at the Office of Global Education. The
office runs programs to aid them in their adjustment to campus life, including their involvement in cultural and
social activities.

International students maintain their legal status through full-time enrollment in an on-campus degree or program
of study. Required reporting of changes in address, major, finances, etc. to ISSS within 10 days of the move/change.
Not engaging in unauthorized employment. A complete set of regulations that pertain to international students and
their immigration status is available in the Office of Global Education.

Study Abroad

The University of Scranton offers many opportunities for students to study at universities and institutes around the
world. The Office of Global Education provides access through our network of academic partnerships in over 30
countries. Programs are available in fall, intersession, spring, and summer. There are also opportunities for students
to enroll in the University of Scranton’s faculty-led study abroad courses. These classes, taught by Scranton
professors, often take students overseas for a few weeks in the summer or intersession.

Students who have an interest in gaining global experiences are encouraged to visit the Office of Global Education
early and often in their academic career. The University is committed to working with the individual student to
identify the program and site that is best for them. The staff in the Office of Global Education will help students
identify study abroad options, process applications, and provide guidance prior to departure from the United
States.

Office of Institutional Compliance and Title IX

Location: Inst. of Molecular Biology and Medicine, Suite 315

Phone:  570-941-6645

Hours:  Monday - Friday, 8:30am-4:30pm

Email:  compliance@scranton.edu

Website: https://www.scranton.edu/compliance-titleix /index.shtml

Title IX Role: The Office of Institutional Compliance and Title IX (OIC):

e Opversees the coordination and adjudication of all claims under the University's Sexual Harassment and
Sexual Misconduct Policy;

e Ensures the University's compliance with Title IX and Pennsylvania State laws;

e Provides an internal avenue of redress through the investigation and resolution of complaints of sexual
harassment and sexual misconduct;

e Assists with resources and support for participants involved in the sexual harassment and sexual misconduct
process;

e Presents sexual harassment prevention training;
e Provides Title IX compliance training to students, faculty and staff.
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e Houses the Title IX Coordinator, Elizabeth M. Garcia, Institute of Molecular Biology, Suite 315, (570) 941-
6645

Non-Discrimination and Anti-Harassment Role: The OIC:

e Oversees coordination, adjudication and redress of all claims reported under the University's Non-
Discrimination and Anti-Harassment Policy;

e Ensures the University's compliance with Title VI and VII of the Civil Rights Act, and the Pennsylvania
Human Relations Act;

e Protects equal opportunity, related to conditions, terms and privileges of employment and education;

e Assists with resources and support for participants involved in the non-discrimination and anti-harassment
process;

e Develops and provides training to students, faculty and staff on the University's policies;
e Presents training on discrimination and harassment prevention to students, faculty and staff

Disability, Pregnancy and Religious Accommodation Role: The OIC:
e FEnsures compliance with the Americans with Disabilities Act;

e Oversees reasonable accommodations policy and process for employees and students making a request for
disability, pregnancy and religious reasons;

e Coordinates reasonable accommodations for employees and assists with non-academic ADA requests for
students;

e Examines and improves access conditions related to persons with disabilities;

e Coordinates religious accommodations for employees and students;

e Provides information on Americans with Disabilities Act;

e DPresents training for faculty and staff on providing reasonable accommodations and adjustments.

The Harry and Jeanette Weinberg Memorial 1ibrary

Location: Harry and Jeanette Weinberg Memorial Library
On the Commons at the corner of Linden Street and Monroe Avenue
Telephone: (570) 941-4000

Regular Hours: Monday - Friday 8:00 a.m. - 10:00 p.m.
Saturday Noon - 8:00 p.m.
Sunday Noon - 10:00 p.m.
Website: www.scranton.edu/library

The 80,000-square-foot, five-story building, named for Harry and Jeanette Weinberg opened in 1992. The facility
includes a variety of learning environments, including 45 computer workstations, large tables, soft seating, study
carrels, group study rooms, quiet study areas, and the Charles Kratz Scranton Heritage Room, a large reading room
on the fifth floor overlooking the campus. Four areas are available by card swipe 24/7:

e The Reilly Learning Commons, which includes lecture capture access, podcasting space, a Writing Center
Satellite, and reservable group study rooms.

e The Pro Deo Room, which includes a computer lab and café seating. The room also houses the Scranton
Market, with self-service access to food and coffee.

e The Second Floor, which includes a computer lab, reservable group study rooms, quiet study space, large
tables, study carrels, and soft seating. Some Reference Books, Periodicals, and Microform materials are
shelved here.

e The Third floor, which includes large tables, study carrels, group study rooms, the Media Resources
Collection, and a newly renovated Media Viewing Lounge for viewing films and other media.

There are 15 laptops available at the Library Services Desk to loan to students. Throughout the building, there is

wireless access to the Internet including wireless printing.
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In 2025, Library holdings of 1,240,292 volumes included: 312,802 print books; 824,251 electronic books;

76,593 bound journal volumes, and 26,646 volume-equivalent microforms. The Library has 68,050 unique journal
titles in print and electronic subscriptions. The Media Resources Collection, located on the third floor,

holds 25,843 non-print items and provides access to 138,928 streaming media programs.

The University of Scranton Archives and McHugh Family Special Collections, located on the fourth floor, houses
the University’s historical records, rare books, faculty publications, student theses, and other special collections. In
addition to the Library’s collection, books are available for direct borrowing through PALCI (Partnership for
Academic Library Collaboration & Innovation) EZBorrow, and journal articles may be requested through
Interlibrary Loan. Special services for the delivery of materials are available for students enrolled in online
programs.

176 electronic databases are accessible on the Library’s website. A proxy server provides remote access to databases
and full text documents for those who are off campus. Research & Scholarly Services Librarians are available in-
person on the second floor, and can also be reached by calling 570-941-4000, by emailing
askalibrarian(@scranton.edu or online via the Ask a Libratian chat box located on the Library homepage. The online
Ask a Librarian chat box is staffed 24/7 and is conducted live. The Library also has a robust Information Literacy
Curriculum delivered through the Library's Information Literacy Instructional Services that instructs students in
responsible and ethical information discovery, evaluation, and use.

Library hours are posted on campus and on the Library’s website. The building is staffed 88 hours per week, with
extended hours during exam periods. For information about the Library, including its services and resources, see the
Weinberg Memorial Library homepage at www.scranton.edu/library .

To find out what’s new in the Library, visit https://sites.scranton.edu/library.

Mail Center

Location: 315 Jefferson Avenue (Next to Hyland Hall)
Telephone: (570) 941-4282/7492
Hours: Monday — Friday 8:30 a.m. to 4:00 p.m.
Saturday 11:30 a.m. to 1:30 p.m. package pick-up only
(no postage sales on Saturday)
First three weeks of Fall Semester - 10:00 a.m. to 2:00 p.m.
First three weeks of Spring Semester — 10:00 a.m. to 2:00 p.m.

Student Mail and Packages
Students living on campus receive their mail and packages through the University’s Mailing Services,
located at 315 Jefferson Avenue (next to Hyland Hall).

Student mail, deliveries, and packages are received and tracked through an electronic notification system. Students
will receive an e-mail when their item is processed in our mailroom. The student can then pick up their item at our
315 Jetferson Avenue location by showing their student ID.

All incoming mail and packages should be addressed as follows:
Student’s Name

The University of Scranton

315 Jefferson Ave — RMB#

Scranton, PA 18510

Please Note:
e Be sure to include your name as part of the address.
e The RMB# is an identifier and not a box number. It is very important to help us route the package to the right
student.
e The RMB number is generated by I'T and Residence Life.
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e DPlease address all mail and deliveries exactly as indicated above.

Outgoing Mail
Services for outgoing US Postal Service mail are limited to First Class and priority letters and packages. We accept
cash or Royal Card as payment.

We cannot process outgoing Overnight Express mail, insured mail, international mail, or certified mail. For these
services, students will need to visit a US Post Office. There are two nearby post offices located at:

e 235 North Washington Ave., Scranton, PA (right in downtown Scranton)
e 2800 Stafford Street, Scranton, PA (a 15-minute drive)

UPS packages may be dropped off at the Mail Center only if the package has a prepaid return label.

Off-Campus Students
Students living off-campus are not able to receive mail and packages through the University’s Mailing Services. All
mail and packages must be delivered to your off-campus address.

e As a courtesy, we will accept your mail and packages for the first two weeks of the semester.

e After that period, all mail and packages will be forwarded to your local address, if possible.

e If they cannot be forwarded, they will be returned to the sender.

End of Semester Procedures
e All US Postal Service mail and packages that are not picked up prior to the end of the semester will be
forwarded to the home address that we have in our system.

e Any UPS or FedEx packages that are not picked up prior to the end of the semester will be returned to
the sender.

Military Science Department (ROTC)
Location: Roche Hall
Telephone: (570) 941-7457/941-6336
E-mail:.  ROTC@SCRANTON.EDU

Website:  www.scranton.edu/rotc

At The University of Scranton, the Military Science Department conducts the Reserve Officer Training Corps
(ROTC) program, offering courses in Leadership, Military History and Military Tactics to help prepare students to
earn a commission in the United States Army, U.S. Army Reserve or Army National Guard. Students take Military
Science courses in addition to their normal academic workload, and all academic majors are welcome. Courses are
offered as part of two, three and four-year programs to provide students the leadership skills and military
understanding they need to become future Officers in the United States Army.

In addition to the classroom instruction, students are required to take part in a weekly Leadership Skills LLab which
focuses on training students in basic military skills such as first aid, land navigation and small unit tactics. Most
students seeking a commission or contract with ROTC are also expected to enroll in the Department’s physical
education program and complete physical training three mornings per week. Students who successfully complete
the Military Science program, as well as meet other prescribed standards by the University of Scranton, may qualify
to earn an academic minor in leadership.

Any enrolled student can take all three sections of the ROTC program of instruction as First Year or Sophomore
students with no military obligation.
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Financial Opportunities

First year and sophomore Cadets can apply and compete for three-year and two-year scholarships that pay full
tuition and fees. If awarded a scholarship and contract, the program leads to a military commission and a career
upon graduation. Scholarships typically pay full tuition and fees, plus $1,200 annually for books, and $420 per
month for living expenses. The University of Scranton also awards room cost scholarships to all students who
receive Army ROTC campus-based scholarships.

Other Benefits

First, whether or not a student decides to complete all four years of ROTC, they will receive the best leadership
training available in the country and will walk away with management skills that can translate to any professional
tield. Second, ROTC students have the opportunity to participate in dynamic and challenging training sessions
during the summer months to include Foreign Language Programs and internship programs at major military
installations around the globe. During this training, the students are mentored by senior Cadets and professional
military officers. Third, ROTC opens the door to a military career with a starting salary and allowances of over
$88,000 plus full medical and dental benefits, and fantastic résumé-building potential. After only four years, your
salary increases to almost $109,000.

Time Involvement

ROTC usually involves an 8-hour time commitment per week between Military Science Class, Leadership Lab, and
Physical Training. There are also voluntary adventure exercises and rotating leadership roles available which require
a greater amount of time. Many ROTC students are also varsity athletes and participate in other extracurricular
activities, and many find that the ROTC leadership training helps them excel above their peers in every area of life.

Mission & Ministry (Worship, Retreats, & Service)

The University’s mission and our pastoral care of students, faculty and staff are a central and shared responsibility
for everyone on campus. The division of Mission and Ministry includes the offices of the Jesuit Center, Campus
Ministry, and the Center for Service and Social Justice. Through these offices, students can avail themselves of a
number of opportunities that are described below.

Campus Ministry
Location:  The DeNaples Center 200
Telephone: (570) 941-7419

E-mail: campusministries@scranton.edu

Campus Ministry, part of the Mission and Ministry Division, serves the mission of The University of Scranton by
making visible and effective our Roman Catholic and Jesuit identity with a spirit of inclusivity of all religious
traditions. Inspired by the Gospel of Jesus Christ and the charism of St. Ignatius Loyola, we offer students
opportunities to explore their relationship with God through active reflection and discernment on retreats,
preparing for the sacraments, engaging in interfaith dialogue, and worshiping together as a community of faith.

Opportunities for Worship and Ministry
Mass is celebrated daily on campus. The Sacrament of Reconciliation is offered each weekday prior to the 12:05
p.m. Mass, or by appointment at the Jesuit Community, Campion Hall.

Sunday Masses- at Madonna della Strada Chapel, 419 Monroe Ave.

e 11:00 a.m.
e 430 p.m.
e 7:00 p.m.

Weekday Masses —at Sacred Heart Chapel, corner of Linden St. And Monroe Ave
e 12:05 p.m. - Monday-Friday
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Byzantine Catholic Divine Liturgy- in Ciszek Hall, 1120 Mulberry St.
e 10:30 a.m. Tuesday

Muslim Jum’ah Service- Campus Mosque, 306 Taylor Ave
e 1:00 p.m. - Friday

Liturgical Ministers

Students serve the University faith community, primarily in the roles of Lectors, Extraordinary Ministers of the
Eucharist, and Ministers of Hospitality. Additionally, students assume leadership roles in communal celebrations of
prayer, such as the Stations of the Cross and Reconciliation Services.

Music Ministers

Students dedicated to bringing music into the liturgical life of our community can participate in Music Ministry as
cantors, choir members, and instrumentalists. These musicians provide music for Sunday Mass, seasonal prayer
services, and University-wide liturgies.

Retreats

Students are invited to join the Campus Ministry staff on overnight retreats each semester. Retreats are designed to
empower students to explore more deeply their relationships with God. These experiences are thematic, focusing
on the spiritual needs of our student body. Most retreats take place at our beautiful Chapman Lake Retreat Center
located 12 miles from campus.

Pastoral Counseling

Many students find campus ministers good mentors who help students reflect on their college experience. We are
also here to assist students with questions about God and their faith lives. Bereavement ministry is offered to
students who have experienced a loss.

OCIA

The OCIA program (the Order of Christian Initiation for Adults) is offered to any students interested in receiving
the sacraments of Baptism, Confirmation, and/or Eucharist, with reception into the Roman Catholic Church during
the Spring semester.

Spiritual Direction
Those interested in broadening and enhancing their relationship with God can meet with a spiritual director

regularly, usually for an hour every month or so, to discuss their prayer lives and their ever-changing relationships
with God.

For Students who are from Faith Traditions other than Roman Catholicism

The Campus Ministry staff seeks to journey with students as each strives to incorporate the beliefs of each person’s
faith tradition into daily life. All programs offered by Campus Ministry are open to all students. Those who are
searching for their place in relation to God, religion, and spirituality are most welcome to explore Campus
Ministry’s offerings. We are also ready and willing to assist students looking to find a house of worship of their
religious tradition near campus.

The Weiss Hall Chapel on the 4th Floor, and the Interfaith Prayer Room, located in O’Hara Hall 121, allows for
individuals or small groups to come together in a quiet space for prayer, meditation and reflection throughout the
day. It is open to all people, regardless of faith or belief.

The Center for Service and Social Justice
Location: The DeNaples Center 205B
Telephone: (570) 941-7429

Website:  www.scranton.edu/volunteers
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The Center for Service and Social Justice (CSSJ), part of the Division of Mission and Ministry at the University,
provides transformational learning experiences that respond to the Gospel call to help those in need and uphold the
social justice teachings of the Catholic Church. The programming and experiences offered help inform the
individual conscience and challenge each to work toward the transformation of unjust societal structures. The office
focuses on four areas: Local setvice, Domestic Outreach, International Service and Social Justice.

Local Service

CSSJ works with 120 non-profit organizations in the Scranton area, providing student volunteers. We assist with
placement, interviewing and training for individual student and Community Based Learning. We also sponsor on-
campus programs such as SMART mentoring, Safe Trick or Treat for local children, food and clothing drives,
pet therapy and many other programs. Arrupe House, located at 400 Clay Ave, offers hands-on service
opportunities and houses the Royal Restore Food Pantry for students, faculty and staff.

Domestic Outreach

This program sponsors service trips during Fall, Intersession and Spring breaks. Students travel to locations locally
and across the country. Students are empowered to express their faith in reflective service while responding to local
and national needs.

International Service

This program provides opportunities for our students, faculty, and staff to be immersed in cultures and experiences
in developing countries of our world, instilling a deep concern for the rights and dignity of every person, especially
the poor and most vulnerable. These transformative seven- to ten-day service experiences in various countries take
place in January and the summer months.

Social Justice

These programs provide students with education, experiences and opportunities for advocacy. On- campus
programs focusing on current topics of injustice are offered throughout the semester, including

poverty, refugee and immigration simulations as well as many other options. Fach year, we sponsor a trip to
Washington DC to participate in the Ignatian Family Teach In for Justice.

CSSJ also provides assistance to graduating seniors in finding placement in one of many long-term service
organizations. By serving in the United States or a developing part of the world, participants are able to enrich
their own cultural vision and come to a deeper understanding of the Christian principle of justice.

Parking Services

Location: University Police, Level 2 of Parking Pavilion
Telephone: (570) 941-7876

Hours: Monday — Friday, 9:00 a.m. — 4:30 p.m.

The Parking Services Office strives to manage University parking needs in a fair, courteous, and efficient manner.
Any parking related problems, complaints, suggestions, or compliments should be referred to the Parking Services
Manager, Parking and University Police Pavilion, 820 Mulberry St., Scranton, PA 18510.

Performance Music

Location: Houlihan-McLean Center

Janelle Decker, Executive Director & Conductor
Cheryl Y. Boga, Conductor & Artistic Director

Open to all University students with no audition or membership/enrollment fees required. New members welcomel!
For more information on Performance Music offerings, please visit our website and/or social media sites.
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Web: scranton.edu/music

Email: music@scranton.edu cheryl.boga@scranton.edu  janelle.decker@scranton.edu
Facebook: PerformanceMusicatTheUniversityofScranton

Instagram: UofSMusic

YouTube: U. of Scranton Performance Music

Phone: (570) 941-7624

The University of Scranton Bands, Choirs and String Ensembles provide high-quality instrumental and choral
performance opportunities for students in a variety of large and small ensembles, as well as solo performances.
Participation is open to all University students, as well as faculty, staff, and administrators. No audition or
membership fee is required.

In addition to performances by University ensembles, the program presents concerts and recitals featuring
distinguished guest artists representing a variety of musical genres. Guest artists may also work directly with student
musicians through masterclasses, workshops, and lectures.

Performances are held in the Houlihan-McLean Center and are free and open to the public. The program also
offers students opportunities to work with internationally recognized composers and conductors through its annual
World Premiere Composition Series and other special programs.

Hundreds of students participate in the University's musical ensembles each year.

Printing Services (Print Shop & Copy Center)
Location:  Printing and Mailing Services Facility
315 Jetferson Avenue
Telephone: (570) 941-4198
Hours: Monday - Friday 8:30 a.m. — 4:30 p.m.

Our on-campus copy center provides an extensive range of services, from black and white copies to full-service
printing and binding and large format poster prints (up to 44” wide). Prices are competitive, and orders are placed
online through Roval Printing. All students can pick up their jobs at our 315 Jefferson Avenue location (next to
Hyland Hall). Royal Card and cash are accepted.

Recreational Sports (Club Sports, Intramurals, & Fitness Center)

Location: ~ Byron Recreational Center/John J. Long S.J. Center
Telephone: (570) 941-6203

Hours: Pilarz Fitness Center Byron
Mon-Thurs 6am-11pm 7:30am-11pm
Friday 6am-9pm 7:30am-8pm
Saturday ~ 10am-9pm Noon-8pm
Sunday 10am-Midnight Noon-11pm

The Recreational Sports Department offers a variety of recreation opportunities designed to meet the diverse needs
of the University community. The Byron Recreational Complex contains three courts that may be used for
basketball, volleyball, badminton, pickleball and tennis; an indoor pool and locker rooms; racquetball courts; a spin
room; a 3,250 square foot multi-purpose room; and a group exetcise room. A 1/10-mile track surrounds the multi-
purpose courts that may be used for walking or jogging.

The John Long Center, located adjacent to the Byron Complex, includes a gymnasium, wrestling room, and locker
rooms. Athletic administration and coaches’ offices are also in the Long Center.
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The 14,000 square foot fitness center is located on the ground floor of Pilarz Hall and is home to over 60 pieces of
cardio equipment, as well as over 20 pieces of Cybex VR3 selectorized weight machines and a free weight area. For
more information call the rec office at 570-941-6203.

Spin Classes. Royal cycling classes are offered throughout the academic year. Registration for classes is on-line at
IMLeagues.com/Scranton.

Group Exercise. Group exercise classes are held weekly during the academic year. Schedules are available
at IMLeagues.com/Scranton.

Intrammural I eagnes. Intramural leagues form during the first two weeks of each semester and include sports such
as basketball, flag football, volleyball, softball, soccer, badminton, pickleball, corn hole, and tennis. Specific league
and registration information is available online at IMLeagues.com/Scranton.

Part-time Employment. The Recreational Sports Department is one of the largest student employers on

campus. Students are hired as intramural officials, facility attendants, group exercise instructors, lifeguards, and
intramural supervisors. For more information on employment opportunities, call the Recreation Office at 570-941-
6203.

Office of the Registrar

Transcripts; Grade Reports; Course Registration; Exam Schedules

Location: O’Hara Hall, 2nd Floor
Telephone: (570) 941-7721

Website: www.scranton.edu/registrar
Email: registrar(@scranton.edu

The Office of the Registrar oversees all aspects of the student academic record from initial registration through
degree conferral.

The Office of the Registrar is responsible for publication of the course and final exam schedules, assignment of
classrooms, registration of students, reporting of grades, maintenance of academic records, issuance of academic
transcripts, certification of enrollment status and degree eligibility, and some aspects of commencement.

The Office also advises students of academic policies and procedures, important dates, events and deadlines.

The staff members of the Office serve students by connecting them to their faculty, curriculum and classroom
through the course-scheduling and registration process, and by documenting the progress and achievements of our
students in the form of degree audits, grade reports, transcripts, diplomas, and other University reports.

Student Profile Card
The Student Profile Card allows students to have an overall view of their academic information in a centralized
location. Each student’s assigned academic advisor has a similar view of their advisee’s profile.

Information that can be found on the Student Profile Card includes:
e Student biographical information - Name, Email, Phone Number, and Royal ID Number
e General information - Academic Level, Class, Active Status, Student Type, Campus and the First and Last
Terms Attended
e Advisor(s) name
e Current curriculum, including Institutional, Transfer and Overall Earned Hours and GPA

e Prior Schools Attended and Test Scores 86
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Current classes

Advising notes

Registration status

Current Holds

Link to view your unofficial academic transcript and generate a Degree Works audit

To use the Student Profile Card:
1. Login to the my.scranton.edu portal using your username and password.
2. Click on the Student Profile Card

Links to all forms referenced below may be accessed by choosing the “Office of Registrar Forms” link at the
bottom of the menu on the left-hand side of the Student Profile screen.

Course Registration

Eligible students register for courses in advance of each semester or term - in April for the rising summer term and
fall semester, and in November for the intersession term and spring semester. Registration times are assigned by
class level, with seniors first, followed by juniors, sophomores, and first-year students.

To prepare for registration, students should review their Degree Works degree audit report through the Student
Profile card. Click on the Student Profile card. In the left-hand navigation menu, click the “Degree Works” link. By
using the Degree Works audit to identify next-needed courses and then consulting the online course schedule for
those courses, students are able to prepare a draft preliminary schedule. Students should review that preliminary
schedule with their academic advisor to make sure the schedule is on track for their program of study. The advisor
then will give the student their unique registration term PIN to access web registration on a specific date and time.
At the appropriate day and time, students will be able to register for future courses through the Registration portal,
available by choosing the “Registration” link in the left-hand navigation menu of the Student Profile card.

Detailed web registration, course search and Degree Works retrieval information is available on

the Registrar’s website. The website also has information about college-specific registration procedures and for
some special programs such as Study Abroad and Accelerated Baccalaureate/Mastet’s degree programs. Students
are also encouraged to consult with their department chair, program director, academic advising center, or dean’s
office for issues specific to their own situation. Additionally, the Office of the Registrar can assist with web
registration functional guidance and questions about the online course schedule.

Any student who has an outstanding financial balance at the University or any hold on their student account cannot
register for classes. Holds are indicated in the upper right corner of the Student Profile page. To resolve the
problem, the student should contact the office or department that placed the account on hold.

Adding and Dropping Courses

To add or drop a course after access to web registration ends in accordance with the academic calendar, students
should obtain a course-schedule change form from the Office of the Registrar or their academic advising center.
Before the end of the 100% refund period each semester, this form should be submitted to the Assistant Dean of
the student’s school or to the student’s academic advising center. After the end of the 100% refund period, schedule
change forms should be submitted to the Registrar’s office after the course instructor and Dean’s office approval is
obtained. Once the course withdrawal deadline has passed, no further schedule changes are permitted.

Grade Reports

After final grades are processed, they are viewable and printable through the student’s Student Profile Card. In the
left-hand navigation menu, click “View Grades” and select desired term. A student may also grant third party access
to grades and/or additional information from the “Manage Your Personal Information” card on

the my.scranton portal. Students can click “proxy information”. If a student needs an official final grade report sent
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to his/her home addtess (for purposes such as employet’s tuition reimbursement), instructions for submitting this
request can be found by following the link in the Academic Record Information card on the my.scranton portal.

Mid-term grades are submitted by faculty for all first-year students and for those upperclass students with deficient
grades (C- or less). Students may access mid-term grades through the process described above for accessing final
grades.

Transcripts

If you are a current student, you may print your unofficial transcript at no charge by logging

into my.scranton portal, selecting the Student Profile Card, and clicking on “Academic Transcript” in the left-hand
navigation menu.

The University of Scranton has authorized Parchment to provide transcript orders for official transcripts via the
Web. Transcript ordering information can be found by following the link in the Academic Record Information card
on the my.scranton portal.

There are several ordering options, including: sending an official electronic PDF transcript; a hard copy official
transcript via mail; a hard copy official transcript via overnight mail; or a hard copy official transcript via in-person

pick-up.

Change of Address
For an address change, the student should submit a change-of-address form to the Office of the Registrar, O’Hara
Hall, Second Floor.

Residence 1ife & Housing
Location: 100 Condron Hall
Telephone: (570) 941-6226
Hours: Monday through Friday ~ 8:30 a.m. to 4:30 p.m.

Website:  http://www.scranton.edu/reslife

Email: reslife(@scranton.edu

The Office of Residence Life & Housing challenges students to expand upon their academic experience with a
focus on educating the whole person through engagement in opportunities within their living communities.
Committed to forming “men and women for and with others,” Residence Life & Housing offers safe, inclusive, and
supportive living environments for students to pursue their academic and co-curricular interests while developing
meaningful interpersonal relationships and offers support to those living off-campus in their development of
personal and civic responsibilities. Students are expected to actively participate in their residential communities,
respecting the rights of others while embracing the responsibilities associated with positive community building.
This includes participation in community conversation and events, ensuring healthy decisions regarding substance
use, managing time and stress effectively, developing relationships, and exploring faith.

Benefits of Residence Hall Living

The residence halls are set up specifically to assist you in your transition to The University of Scranton. We are
proud to support our students in various ways. Our Resident Assistants (RAs), who are dedicated members of our
University community, play a vital role in enriching your residential experience. They are here to guide and support
you, helping to foster both your personal growth and involvement in all aspects of campus life. The many policies
we outline in this handbook are designed to promote a collegial and supportive environment. Lastly, the programs
and events offered by the residence hall staff are designed to educate you to some of the many opportunities and
challenges of the University environment.
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Responsibilities of Residence Hall Living

As a member of an educational community, you possess certain privileges and responsibilities. We expect all
residents to be active in their residential communities; this involvement will enrich your college experience through
community involvement and will make the academic program more meaningful, no matter your student's major.
Along with the privilege of being independent and away from home comes the responsibility of meeting the
expectations set by the University as expressed in this handbook. Our goal is to provide an environment full of
opportunity for all students who live in our residence hall community.

Roommate Interactions

For many of you, this may be the first time you are sharing a bedroom with a non-relative. The Residence Life &
Housing staff asks that you make every attempt to get to know your roommate and realize that each person comes
from a different background. Please recognize and appreciate positive differences in your roommate and in other
people within the community. Although the staff understands that each student is an individual in their own right,
there are some things that you should not tolerate, such as a roommate who violates University policy. If you need
to speak to someone about a roommate concern, please speak with your Resident Assistant. Other resources
include Jesuit Counselors, Campus Ministers, Area Coordinators, or Counselors from the University Counseling
Center.

Jesuit Heritage

As a Catholic and Jesuit institution, Ignatian values inform and guide our work in Residence Life & Housing at The
University of Scranton. We are fortunate to have Jesuit priests living and working on campus. Jesuit priests along
with lay Campus Ministers are available to offer pastoral support to students. As a community focused on
education, we strive to incorporate the teachings of St. Ignatius of Loyola in all that we do.

Royal Card Olffice (Student Identification Cards)

Location: Alumni Memorial Hall 102
Telephone: (570) 941-4357
Hours: Spring/Fall

Monday - Friday 8:00 a.m. to 10:00 p.m.
Saturday - Sunday 10:00 a.m. to 4:00 p.m.
Email: rovalcard@scranton.edu

Website:  www.scranton.edu/royalcard

The Royal Card is the multiple-purpose photo ID card for all students, faculty and staff at The University of
Scranton. In addition to identifying you as a University of Scranton student, it is also your meal card and library card
and will provide access to residence halls and academic buildings. Make sure to carty it with you at all times.

Royal Card Account

By depositing funds into a Royal Card account, you can use your card szzilar to a debit card to purchase items on
campus in the University bookstore and convenience store, in all on-campus dining facilities, in

vending machines, in Printing Services for duplicating, in the Library for photocopying and for printed pages, in the
Chemistry and Biology departments for lab supplies and fees, and in the University Police Department for parking
decals and fines.

Credit card deposits can be made via the web at https://go.scranton.edu/royalcardaccount then
click Szgn In. 'The Bursar’s Office located in St. Thomas Hall can accept cash or check in person or by mail, and
credit card in person or by phone. Their office is open Monday-Friday 8:30am-4:00pm.

Report Lost Cards
A lost card should be reported immediately so that it can be deactivated. You can contact the Technology Support
Center (TSC) at 570-941-4357 to report the card lost (after hours, contact University Police at 570-941-7888).

89


mailto:royalcard@scranton.edu
https://www.scranton.edu/information-technology/services/royalcard.shtml
https://go.scranton.edu/royalcardaccount

You can also deactivate your Royal Card yourself by going

to https://go.scranton.edu/royalcardaccount click Sign In then select Additional Resources > Royal Card Office >
Deactivate Card. 1f you find your card, come to the TSC to have it re-activated at no charge. Replacement cards can
be issued at $10.

Royals 1ote

The University of Scranton recognizes the importance and duty that we each have to ourselves and our nation to
participate in the civic process of voting for our elected officials. The Office of Community Relations, in
partnership with The University of Scranton Student Government, has compiled a list of voter resources to help
guide students as they prepare to engage in their civic duty to make their voices heard in elections and to continue
to engage with our civic process. To find these voter resources and for answers to voting questions, visit Rovals
Vote.

Division of Student 1 ife
Location: The DeNaples Center 201
Telephone: (570) 941-7680

Animated by our Catholic and Jesuit identity, the Division of Student Life nurtures the gifts each student brings to
our campus and challenges them to become their deepest, truest self. The Division strives to provide extraordinary
formation of mind, body, and soul through a distinctly Jesuit educational experience that prepares reflective,
compassionate, courageous, and capable graduates who thrive in justice, spirit and truth.

The mission of the Division of Student Life is to build a shared culture dedicated to pursuit of excellence and
justice, finding God in all people and circumstances, being people with compassion for others, and respecting each
person in their uniqueness.

Departments within Student Life include: The Roche Family Center for Career Development, Center for Health
Education & Wellness, Center for Student Engagement (Leadership Development, New Student Orientation,
Student Clubs/Organizations, University of Scranton Programming Board), Counseling Center, Cultural Centers
(Multicultural Center & Jane Kopas Women’s Center), Dean of Students Office, Residence Life & Housing, Student
Conduct & Conflict Resolution, Student Health Services, THR1VE, and University Police.

Office of Student Conduct &> Conflict Resolution

Location: 201 DeNaples Center
Telephone:(570) 941-7680

The Office of Student Conduct & Conflict Resolution is responsible for interpreting and enforcing the University’s
Student Code of Conduct. In doing so, the office seeks to educate students regarding their behavioral
responsibilities as members of the University community and to ensure the process used to adjudicate matters of
misconduct is consistent and fair-minded. The office also provides students the opportunity to engage in conflict
resolution strategies to resolve relational issues and understand the importance of communication. Recognizing the
uniqueness of each student, the conduct and resolution processes are grounded in the Ignatian ideal of promoting
the development of the whole person. The discipline process is educational and formative in nature.

Additional information about the Student Code of Conduct and the University’s student discipline process is
located in this Student Handbook.

Student Employment on Campus

University of Scranton students have many employment opportunities across the campus. Employment opportunities
provide students with the ability to learn new skills or sharpen existing skills and earn an income. Some of the areas
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where employment opportunities exist are the Office of Student Support & Success, Recreational Sports,
Advancement & Development, Student Life, the Weinberg Memorial Library, academic departments, and many more.

Directions on How to Complete the Work Study Application:

e http://my.scranton.edu

e Enter Royal ID and password

e C(lick on View All Cards

e In “Find cards”, type Student Work Study
e C(lick on Work Study Application

e Submit

Students qualifying for federal and state financial aid should find the employment opportunity that best fits their
interests and ask to meet with the work study supervisor to learn more about the position and the department.

Federally eligible students can review available work study jobs and apply for them on Handshake. If hired, the student
will be notified to report to the Office of Human Resources to complete the required new hire paperwork. At the
completion of all appropriate paperwork, the student and the work study supervisor will receive an email stating that
the student can begin work. The student employee process has been simplified, keeping the student and work study
supervisor on the same path. The student will receive a “referral” email from the Financial Aid Department. The
work study supervisor completes the electronic referral form and then selects the student for hire. At the completion
of this step, the student and the work study supervisor will receive an email notification stating the student has been
“hired”. The student may report to the Office of Human Resources to complete the required new hire paperwork.

During their student employment, the student employee must follow the work study supervisot’s (and/or their
designee’s) instructions, specific but not limited to, the assigned duties and responsibilities, the assigned work
schedule, and any other policy or procedure the student needs to know. Failure to follow instructions could lead to
discipline under the University of Scranton’s Student Code of Conduct.

Student Health Services
Location: Weiss Hall, First Floor
Telephone: (570) 941-7667
Fax: (570) 941-4298
Hours: Monday through Friday =~ 8:30 am to 4:30pm

Maintaining good health is an essential component of student success. Student Health Services is committed to
providing holistic health care which emphasizes the connection of mind, body, and spirit. Students are encouraged
to visit Student Health Services to explore any aspect of their personal well-being. Appointments can be made by
calling Student Health Services.

Staff
Advanced practitioners provide care during business hours, and a registered nurse is also available for
consultation. Referrals may be made to local specialists or diagnostic facilities as needed.

Confidentiality
Student Health Services maintains a strict policy of confidentiality to safeguard the privacy of your personal and
health information (PHI). This is an essential component of quality health care and required by federal law.

Every student has a confidential health record maintained in Student Health Services during their time on campus
and kept on file for seven (7) years beyond the date of graduation or departure from the University.
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Student Health Services does not release personal health information to anyone without your written authorization
including faculty, administration, family members, fellow students, employers, etc. Exceptions include life
threatening illness/injury, or those reasons requited by law such as court subpoena ot public health reporting
requirements. To grant release of confidential information, complete the Authorization for Release of Confidential
Health Information form. Note_the Full Privacy Statement.

Access to Care
All appointments must be scheduled in advance by calling Student Health Services (570) 941-7667 and speaking
directly with a staff member.

After hours emergencies can be treated at any of the local hospitals, which are located within a four to ten block
radius from campus. In case of emergency, the student should call 911 or the University of Scranton Police
Department Emergency Line at (570) 941-7777. Ambulance transport services will be arranged as needed. Students
are responsible for any fees incurred for emergency transport and services. Students are encouraged to schedule a
follow-up visit with Student Health Services if emergency care is accessed.

For less serious problems or concerns, students can access any of the neighborhood walk-in/urgent care clinics.
Pharmacy services are available within walking distance as well. Please visit our website linked above for a full
referral directory.

Costs

Visits to Student Health are covered for undergraduate students by tuition fees. Ultilization of the health care
services offered by Student Health Services is optional for graduate students. Graduate students who wish to see
health care providers on campus become eligible by paying a fee of $65 per semester, this fee can be paid online in
your MyScranton account.

A limited number of prescription medications are available for purchase at Student Health Services and can be paid
for by cash, or Royal Card. Tuberculosis testing and certain immunizations including the influenza vaccine are also
available for a fee. Fees for services provided by an off-campus facility or provider are the student's

responsibility. Students should be familiar with their health insurance coverage; they are also encouraged to carry a
copy of their insurance information.

Technology Support Center (Computing Services)
Technology Support Center

Location: Alumni Memorial Hall, 1st Floor

Telephone: (570) 941-HELP

E-mail:  techsupport@scranton.edu

Website:  scranton.edu/techsupport

The Technology Support Center staff assists students with computers, network access, e-mail, software and portal
access.

Computer Requirements
While students are not required to bring a computer to campus (please note that a Windows PC is required for
Kania School of Management students), having a personal laptop is strongly recommended.

Chromebooks and iPad/tablets are not sufficient for most academic work. Thus, if you buy one device, it should be

a computer (PC or Mac). Windows PCs are preferred across campus, as they align more consistently with most
academic programs, classroom technologies, and required software used in coursework.
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Apple computers may be used; however, some courses and software may require Windows-only applications that
do not run natively on macOS and may require workarounds such as remote access or use of campus computer
labs. Because of this, Apple devices may present compatibility limitations in certain programs. In most cases any
laptop will suffice with at least 16GB RAM and a Solid-state drive.

Although not required, we suggest:

e Install Microsoft Office 365. All University of Scranton students receive Microsoft 365 (M365) at no cost
while enrolled, including full desktop and mobile versions of Word, Excel, PowerPoint, Outlook, OneNote,
and more - installable on up to five personal devices. Your student license also includes OneDrive, a secure
cloud storage space available at onedrive.scranton.edu, making it easy to save, access, and back up your files
from anywhere. Using OneDrive keeps your work safe, synced, and available whenever you need it—on
campus or off.

e Install anti-virus software. For PC: Windows Defender (comes pre-installed on Windows). For
Macintosh: Bitdefender, AVG or Avast.

Computer Sales
The University does not sell computers, but students can take advantage of exclusive discounts, promotions, and
rewards through our Dell partnership for Windows PCs. Learn more at dell.com/scranton. Students who choose

Apple devices may also receive academic pricing through apple.com/education.

Campus Wireless Network
RoyalSecure, our wireless network, provides easy and secure internet access. You will not be able to access any
websites or email until your device is authenticated.

For security purposes, students are not allowed to configure their own wireless network at any time. If at any time
your device is identified as being infected or vulnerable to new threats, your network access will be restricted until
you resolve the problem to prevent infecting others.

Students can visit the Technology Support Center in Alumni Memorial Hall during open hours for assistance
connecting their laptops to the wireless network.

Responsible Computing
We are making every effort to keep our students protected from viruses and attacks by hackers. All computers
connecting to our network should have anti-virus software and the latest updates installed.

Computing Policies

It is your responsibility to abide by all rules and regulations associated with the use of the University’s information
technology resources. These include state and federal laws, as well as the University of Scranton Acceptable Use
Agreement and computing policies. Please review all computing policies at www.scranton.edu/IT policies.

Students in violation of these policies are at risk of having their network privileges revoked and/or having fines
imposed.

Need Assistance?
Contact our Technology Support Center at 570-941-4357, techsupport@scranton.cdu or visit
www.scranton.edu/techsupport for additional information.
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Untversity Police

Location: 820 Mulberry St., Parking Pavilion (Street Level)
Emergency 24 On Campus 7777

Hours/Day: Off Campus 570-941-7777

Telephone (570) 941-7888

The University of Scranton is concerned about your safety and well-being. Maintaining a safe and open campus is a
unique challenge that requires a shared responsibility. University Police believe integrity, accountability, and
communication serve as the foundation of public trust and professionalism. The Department consists of four
divisions: University Police, Environmental Health and Safety, Parking Services, and Emergency Communications.

University Police is the primary law enforcement authority at The University of Scranton. University Police Officers
have full law enforcement powers, including the authority to make arrest for criminal violations on University
property. Police operate on a 24-hour basis and patrol by vehicle, bicycle, and on foot. The University Police
Dispatch Center is always in operation and monitors a full array of video surveillance cameras that are both on and
off campus. University Police work closely with Scranton Police, with both agencies patrolling the

neighborhoods adjacent to campus. University Police emphasize problem-solving and relationship building in both
a reactive and proactive manner, protect life and property, prevent and deter crime, maintain peace and order, and
address safety and security issues consistent with that of our campus culture.

In partnership, students are charged with taking reasonable precautions and employing a common-sense approach
to personal safety, following all emergency communications, and reporting all incidents, emergencies, or crimes
occurring on campus.

Emergency Call Boxes

Each University residence hall has a yellow Emergency Call Box located at the front entrance. There are also
Emergency Call Boxes at strategic locations on and around campus that provide a direct line to the University
Police dispatcher.

In an emergency, pressing the red button will give you direct contact to a University Police dispatcher. Be prepared
to give your location, describe the nature of the emergency, and respond to questions and instructions from the
dispatcher. The red call boxes button should only be used in emergencies.

Crime Reporting

All crimes committed on University property should be reported to University Police. A University Police Officer
will respond and investigate any incident that occurs on or reasonably close to the University. Incidents or crimes
that occur off campus are referred to the Scranton Police.

Silent Witness Program

The University Police Department needs and appreciates your cooperation in the prevention of crime on campus.
For confidential reporting of criminal activity visit the University Police Department home page and click on Silent
Witness to complete the Silent Witness Form. If you have personal knowledge of, or have heard of any crime
occurring on or off campus please complete and submit the form. You can submit the form anonymously. If you
wish to be contacted, the form allows you to provide your contact information. The Silent Witness format is
designed to provide University Police with information regarding ongoing investigations or issues that are not of
immediate concern. The Silent Witness communication is not intended for incidents that are in progress or require
an immediate response as they are not continuously monitored. In the event of an emergency or something in
progress, a caller can remain anonymous by calling the University Police emergency number (570) 941-7777

and ask to remain anonymous.
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Safety Escort

Walking safety escorts are available to students as well as other members of the University community on a 24-hour
basis. This service includes the areas between Jefferson and Irving Avenues; Ridge Row and Vine Streets, including
Poly-Hi and Fitzpatrick Field parking lots and the Quincy Apartments; and University off-campus residences and
off-campus apartments. Safety escorts will be made on foot unless distance and availability make use of a vehicle
more appropriate. Inclement weather does not warrant the use of a vehicle for riding escorts.

Royal Ride Service (weekends)

The Royal Ride is a service available to the University of Scranton students provided by University Police on Friday
& Saturday nights from 10 P.M. to 3 A.M while the University is in session. The Royal Ride does not operate during
breaks, between semesters, intersessions or during the summer. Text the Royal Ride through the University of
Scranton app or through the myScranton portal under student resources from the Student Resources card. The
Royal Ride will pick you up and drop you off within the boundaries of Vine St to Ridge Row St and N Irving Ave
to Franklin Ave. In the event of inclement weather, the Royal Ride may be delayed or canceled. All individuals using
the Royal Ride must display their Royal Card when boarding. University Police reserve the right to refuse service to
individuals who are deemed disruptive by the driver(s). Alcohol and tobacco are not permitted in the Royal Ride.

Safety Training

University Police offer and participate in many safety training opportunities. As part of Welcome Weekend, new
students participate in an Emergency Preparedness Training to help students understand the shared responsibility of
safety on campus and share knowledge that will help them in their time as students should an emergency occur.
Additionally, each year, University Police, Resident Assistants and Student Officers receive training relative to
important safety protocols. These include familiarizing these student leaders with fire drill procedures in campus
buildings. Finally, the following programs are coordinated by or otherwise supported by University Police to

educate students about safety and crime prevention: Personal Safety and Crime Prevention Seminars, Active

Shooter Training, Stop the Bleed Training, Non-violent Mental Health Crisis Intervention, and more.

Topics and schedules will be published in the Royal News, distributed via email notices, and posted on the
University Police Instagram @upd7777.

Fire Alarms

If a fire alarm sounds, evacuate immediately. Close but do not lock doors as you leave. Know the locations of
primary and alternate exits. Do not use the elevator during a fire related emergency. Occupants needing

special assistance are directed to meet with the Office of Institutional Compliance & Title IX to establish a Personal
Evacuation Pan.

Evacuation drills are conducted at least once a year in academic buildings and every semester in residence halls at
varying times and conditions to simulate a realistic environment should an evaluation be necessary.

Fire alarms due to inattentive cooking and other negligent activity are a major concern. If a false alarm occurs
because of your negligence, you may be charged $100 for the first response and $250 for
each subsequent response.

Emergency Notification System: Mass Notification

The University will activate the Emergency Notification system, upon confirmation of any significant emergency or
dangerous situation that poses an immediate threat to the health or safety of the University community.

Additional information may be posted on a University webpage and updated regularly until the emergency is
concluded.
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Lock Outs

Residential students are reminded to lock their room door and take their key with them at all times. If a student gets
locked out, your Resident Assistant should be your point of contact to regain entry. University Police personnel
may assist in unlocking your door, but Residence Life & Housing may process a fee for this service..

Veterans Education Program

The University of Scranton is partnering with the federal government and Department of Defense to help fund the
cost of tuition for military veterans, their eligible dependents, members of the Guard Reserves and Active-Duty
personnel by offering VA Education Benefits and Tuition Assistance. Further, the University proudly participates
in the Yellow Ribbon Program along with the VA and has chosen to contribute the maximum 50% funding for
eligible recipients. When matched by the VA, this contribution, plus the Post 9/11 GI Bill ®, will fund the full cost
of tuition and associated fees at the University of Scranton. In the event that Post 9/11 GI Bill® funds are
exhausted, it is the student's responsibility to provide documentation to the Financial Aid Office that their benefits
have met the delimiting date.

Veterans Education Benefits: Service members, veterans and eligible dependents should consult their regional
Veterans Administration (VA) counselor to establish their eligibility for veterans’ education benefits or apply online.
Information is available on the Veterans Administration website at va.gov. Once eligibility is established through the
VA, students must submit a copy of their Certificate of Eligibility or Statement of Benefit to the Financial Aid
Office. (Students need only to submit another copy of their Letter of Eligibility if they elect benefits under a
different chapter of the GI Bill® at a later date.) In addition, veterans or their dependents must submit a University
of Scranton Request for Certification form to the Financial Aid Office prior to each term for which they wish
Scranton to certify their enrollment to the VA. This form is available to students through my.scranton.edu, and link
to the Request for Benefits form is available on the Veteran card. For additional information, please contact the
Financial Aid office at finaid@scranton.edu.

Tuition Assistance: Information and application must be made by consulting your individual Unit or base
education office for procedures on establishing benefits as well as payment rates. Once you receive your TA
Authorization form, please provide it to the University of Scranton by emailing it to finaid@scranton.edu. In
addition, service members must submit a University of Scranton Request for Certification form to the Financial Aid
Office prior to each term. This form is available to students through student’s my.scranton.edu, Home Tab, Student
Link (found to the left) and click on Veteran to locate the Request for Certification Form.

Please note: The VA and/or Department of Defense make all final determinations of your benefit eligibility. You
must be registered for courses in the term before the Financial Aid Office can certify your enrollment.

For more information on VA and TA education benefits can be found on the Veteran Information page of the
Financial Aid website.

*GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. government website at
www.benefits.va.gov/gibill.

Veterans and ROTC Resource Lounge: 1.ocated on the first floor of Hyland Hall, this space is a gathering space
open to all student-veterans, ROTC cadets, and related staff members. Access is granted each semester to campus-
based students who have identified themselves as veterans as well as ROTC cadets.

Student Veterans Organization (SVO): The mission of the Student Veterans Organization is to provide a

welcoming atmosphere to all military veterans through peer support, advocacy and community involvement. For
more information, please visit the SVO website.
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Sexual Harassment & Sexual Misconduct: Reporting, Support,
and Resources

Sexual harassment and sexual misconduct are defined in the University’s Sexual Harassment and Sexual Misconduct
Policy (available in the Student Handbook at www.scranton.edu/studenthandbook) to include behaviors such as
sexual assault, sexual exploitation, dating violence, domestic violence, stalking, and other forms of sexual
harassment.

All forms of sexual harassment and sexual misconduct are unacceptable and will not be tolerated in our University
community. The University offers supportive measures for students who have experienced sexual harassment or
sexual misconduct, as well as providing for the safety and well-being of the larger University community. Federal
law (Title IX of the Education Amendments of 1972) requires the University to respond promptly and meaningfully
to actual knowledge of sexual harassment in its education program or activity. The University will make every
reasonable effort to preserve an individual’s privacy in light of this responsibility.

The following information is not to take the place of the comprehensive Sexual Harassment and Sexual Misconduct
Policy but, rather, is provided to raise awareness of services, support, and reporting options.

Emergency Reporting and Immediate Care: The first priority for any individual is personal safety and well-
being. The University encourages all individuals to seek immediate assistance from University Police (570-941-7777),

the Scranton Police Department (911 or (570)348-4134), and/or a medical facility. This is the best way to address
immediate safety concerns while allowing for the preservation of evidence and an immediate investigative response.
If you have experienced sexual misconduct:

1. Preserve all evidence of the sexual assault or other form of sexual misconduct. Do not
bathe, change or dispose of clothing, use the restroom, wash hands, brush teeth, eat or smoke. If
you are still at the location of the incident, do not clean anything. Write down all the details you
can recall about the incident and the perpetrator including any information related to previous
concerning behavior or history.

2. In cases of sexual assault, seek medical care as soon as possible. Even if you do not have
any visible physical injuries, you may be at risk of acquiring a sexually transmitted infection
(women may also be at risk for pregnancy). Ask the health care professional to conduct a Sexual
Assault Forensic Exam (SAFE). If you suspect you were drugged, request collection of a urine or
blood sample.

Reporting Options: The University encourages students to report any situation in which they believe sexual assault
or other sexual misconduct has occurred. If you have witnessed or experienced sexual harassment or sexual
misconduct, you have several reporting options. It is your decision to participate in a criminal process, the
University process, both, or neither.

Report to the Police: Sexual assault and other forms of sexual misconduct are not only University policy violations
but may also be crimes. You are encouraged, but not required, to report these crimes to police.
University Police: Parking Pavilion, Phone: 570-941-7777 (emergency), 570-941-7888 (non-emergency)
Website: www.scranton.edu/police

City of Scranton Police: 911 (emergency), (570)348-4134 (non-emergency)

Report to the University: Students are encouraged to directly report information regarding any incident of sexual
harassment or sexual misconduct to any of the following reporting options:
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The Office of Institutional Compliance and Title IX:
Elizabeth M. Garcia, Associate Vice President and Title IX Coordinator
e-mail: elizabeth.garcia2@scranton.edu

Diana M. Collins, Deputy Title IX Coordinator and EEO Investigator
e-mail: diana.collins@scranton.edu

The Office of Institutional Compliance and Title IX, Institute of Molecular Biology and Medicine, Suite 315
Phone: (570) 941-6645 Website: www.scranton.edu/compliance-titleix

University Police: Parking Pavilion, Phone: 570-941-7777 (emergency), 570-941-7888 (non-emergency)

Website: www.scranton.edu/police

Online Anonymous Reporting University Police: The University of Scranton Police Silent Witness
Program Website: www.scranton.edu/silentwitness

Online Anonymous Reporting Office of Institutional Compliance: scranton.i-sight.com

Required Reporter Statement

University policy provides that every employee (except those specifically identified as “confidential” resources) who
receives information of sexual harassment or sexual misconduct is required to share the report with the Title IX
Coordinator. Resident Assistants, Graduate Assistants, and Student Officers are also required reporters. While
students are encouraged to directly report information to the designated reporting options listed above, the
University recognizes that a student may choose to share information regarding sexual harassment and sexual
misconduct with other employees of the University, e.g. a Resident Assistant, faculty member, or coach. The
University is committed to ensuring that all reports are shared with the Title IX Coordinator for consistent
application of the Sexual Harassment and Sexual Misconduct Policy to all individuals and to allow the University to
respond promptly and equitably to eliminate the prohibited conduct, prevent its recurrence and address its effects.

Privacy and Confidentiality: The University encourages the reporting of all incidents of sexual harassment and
sexual misconduct and is committed to protecting the privacy of all individuals involved in the investigation and
resolution of a report under the Sexual Harassment and Sexual Misconduct Policy. The University also is committed
to providing assistance to help students make informed choices. With respect to any report under this Policy, the
University will make reasonable efforts to protect the privacy of participants, in accordance with applicable state and
federal law, while balancing the need to gather information to assess the report and to take steps to eliminate
prohibited conduct, prevent its recurrence, and remedy its effects.

Resources & Support Services:
Medical Support Services: Medical services are best handled by a hospital when the student seeks assistance within
72 hours of the incident. Medical treatment and collection of evidence are available nearby at these hospitals:

Geisinger Community Medical Center Regional Hospital of Scranton
1800 Mulberry St., Scranton 746 Jefferson Ave., Scranton
(570) 969-8000 (570) 348-7951

If the student visits a hospital for an exam, both the police and Women’s Resource Center of Lackawanna County
(WRC) should be notified by the hospital. The student may choose whether ot not to speak to the police and/or the
WRC. If the student chooses to speak to the police, he or she still has the option of whether or not to file charges
against the person accused. The WRC Advocate will be able to provide support and information through the
process.
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Confidential Resources: 1f a student desires confidentiality, the following confidential resources/support services
are available:

Counseling Services (570-941-7620) are provided by the University Counseling Center located on the 6™ floor of
O’Hara Hall. If requested, the Counseling Center will provide counseling as well as referrals to agencies off-campus.
Counseling Services are available Monday-Friday 8:30 a.m.-4:30 p.m. during the academic year.

Student Health Services (570-941-7667) provides medical support and assistance to University students from 8:30
a.m.-5:00 p.m. Monday through Thursday and Friday 8:30 a.m.-4:30 p.m. during the academic year. Student Health
Services is located on the 1* floor of Weiss Hall.

Women’s Resource Center of Lackawanna County is a confidential, community agency serving those who have
experienced sexual assault or other sexual misconduct. A counselor/advocate can be reached 24 hours a day by
calling (570) 346-4671.

National Sexual Assault Hotline is a free national resource available 24 hours/day by calling (800) 656-HOPE or
online.rainn.org.

Select Additional Resources and Support Services: Additional resources within the University and local
community are available for students who have experienced sexual harassment or sexual misconduct of any kind. In
this regard, University policy and practices are designed to encourage students to seek support and receive
assistance. Regardless of which resource(s) a student chooses to access, the situation will be handled with sensitivity
and care designed to protect the privacy of the student/s involved.

Campus Ministries (570-941-7419) is located in the DeNaples Center, Suite 200 and offers pastoral support.

Dean of Students Office (570-941-7680) is located in the DeNaples Center, Suite 201. The Dean of Students
Office staff are available to meet with students to offer support, discuss reporting options, provide information
about obtaining interim measures (i.e., no contact directives and academic support), and help students to connect
with additional resources.

Jane Kopas Women’s Center (570-941-6194) is located in the DeNaples Center, Suite 205. The Center is a safe
and comfortable gathering place that also provides educational programming, leadership development, resources
and referrals.

Office of Institutional Compliance and Title IX (570)941-6645 is located in IMBM, Suite 315. The Office
oversees the Sexual Harassment and Sexual Misconduct Policy and provides resources and support.

www.scranton.edu/CARE is a website maintained by the University which provides information and resources for
those in our campus community who have experienced or witnessed sexual harassment or sexual misconduct.
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Alma Mater

The hours too quickly slip away
And mingle into years,
But memories of our Scranton days will last

Whatever next appears.

The legacy from those before
Is briefly ours to hold,

We leave the best behind for others
As the coming years unfold.

With faith in lives that touch us here
And paths that ours have crossed,
We know that reaching for the rising sun
Is surely worth the cost.

May God be ever at our side,

May goodness fill our days,

We hail as loving sons and daughters
Alma Mater ours always.

Edward Gannon, S.J.
Kathleen Fisher, Ph.D. ‘80

General Disclaimer: The provisions of the Student Handbook are not to be regarded as an irrevocable contract between the
student and the University. The University reserves the right to change any provision or requirement at any time within the
student’s term of attendance. On several occasions in this document, the term “campus” is used. This refers to any property
owned, operated, rented or leased by The University of Scranton.

Updated: Angnst 26, 2026
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