Street

City, State, Zip

Telephone

Email
NAME

EDUCATION:

The University of Scranton, Scranton, PA




Bachelor of Science or Bachelor of Art, Major, Graduation Date




Minor/Concentrations




Cumulative GPA  0.00 (4.00 index)

RELEVANT

Insert Relevant Course Title
Insert Relevant Course Title

COURSEWORK:
Insert Relevant Course Title
Insert Relevant Course Title

COMPUTER
PC Technology, Windows XP, MS Office XP (Word, Excel,

SKILLS: 
PowerPoint), Internet, Email

WORK HISTORY:
Employer, City, State

Job Title (Start Date – End Date/Present)

· Create action statement to highlight skills needed to do the job well

· Consider these skills areas to start with: (bullets should include what? How? Why?)

· Communication Skills

· Problem Solving 

· Organizational Skills, Management

Employer, City, State

Job Title (Start Date – End Date/Present)

· Create action statement to highlight skills needed to do the job well

· Consider these skills areas to start with:

· Communication Skills

· Problem Solving 

· Organizational Skills, Management

ACTIVITIES:

INTERESTS:



· Running

· Traveling

· Volunteering (can have a “Community Service” section if enough involvement)

