Your Name
Street

City, State, Zip Code

(000) 000-0000

email@address.com
OBJECTIVE

Seeking …be concise and specific in your objective. One or two lines is sufficient.
SUMMARY OF ACCOMPLISHMENTS

• List any achievements, accomplishments, or projects that will set you apart from other candidates
• List second accomplishment here
• List third accomplishment here  

EDUCATION
The University of Scranton, Scranton, PA

Bachelor of Science, Human Resources Studies   Expected Graduation – Month, Year
GPA: 0.0/4.0

EDUCATION HIGHLIGHT (or any other pertinent heading such as Study Abroad, Practical Experience, Etc.)

Title , Organization  

Month, Year to Month, Year (Or present if still in process)
• Use descriptive sentences to illustrate skills utilized in the course or project  

• Be sure to focus on the “SKILL” you learned rather than the duty itself
• Be specific 
INTERNSHIP EXPERIENCE (Or Work Experience if you did not perform an internship)  

Title, Company, City, State
Month, Year – Month, Year (or Present if still in process)
• Use descriptive sentences to illustrate experience gained 
• Emphasize what specific skills were acquired
• Be specific  

OTHER EXPERIENCE (This includes work experience not related to your field of study – i.e. lifeguard, waitress, etc.)
Job Title, Company, City, State
Month, Year – Month, Year (or Present if still employed. Also indicate if this is part time or summer employment)

• Use descriptive sentence to illustrate skills acquired
• Emphasize experience gained which can be utilized in your career
• Be specific

CLUBS/MEMBERSHIPS/ACTIVITIES

List your memberships and activities here.

REFERENCES

Available upon request. 

