THE UNIVERSITY OF

SCRANTON

A JESUIT UNIVERSITY

Office of Human Resources

Name Change Packet

Benefit forms need to be completed when a benefit eligible staff or faculty member changes address, marital
status, and/or benefit plan enrollment, These forms need to be completed and returned to the Human
Resources office within 30 days of the qualifying event and/or status change.

v Quallfying Events: A change in your situation — like getting married, having a baby, or losing heaith
coverage -- that can allow benefit plan changes outside the yearly Open Enrollment Pericd

v Verifying dependents: When enrolling a spouse or child {or changing a spouse or child’s enrollment) in
University Benefits, documentation demonstrating the currentspousal or child relationship may be
required

You only need to complete the forms that pertain to you, Documentation of name change must accompany
the reguest for name change

Forms.to be returned for a name change:

Office of Human Resources Data Change Form
W-4 {only If you wish to change your federal withholding)
Residency Certification
Retirement Vendor Information Change Form
»  Only complete the form for the vendor you have an account with

o 0 O 0

All forms are available in the Office of Human Resources, 5t Thomas Hall room 100

SCRANTON, PENNSYLVANIA 18510-4668
(570) 9417767 FAX:(570) 941-4636



Office of Human Resources
Data Change Form

Please print all informatfan in Ink.

Narne: __ l RH#

Effective Date of Change:

Check the approprlate box{es) to Indicate a change to my personal information as Indicated below:

] Name:

{Pleose provide sugporting decumentation i.e. marriage certificate, divorce decree, etc.}
] - Physlcal Address: ‘ (] i difterent, provide Malling:
[(]  Telephone Number: . : S [] Home [] cell -

D Marltal Status; Please provide supporting decumentation i.e. marriage certificate, divorce decree, etc.
[ single L] Married . ] widowed [[] bivorced

[] add [] Remove the following spouse/dependent(s): : _
: Please provide supporting decumentation l.e. b;‘rth certificate, marrlage license, divorce decree, etc

Name Relationship Gendér' Date of Soctal Security #
' Birth

1 Spouse {3 Male
0 Dependent It Fermale

{1 Spouse 0 Male
0 Dependent 0 Female

0 Spouse O Male
D‘Dependent 0 Female

Change emergency contact person: (if applicable)

(Name)

(Address) - . ‘ -

{City, State, Zip) {Slgnature}
(Date)

{Phone Number}_

Highmark
Received in HR

UCCl
COBRA - . Date Completed




o W“ﬂ Employee’s Withholding Cetrtificate OM No. 1645-0074

» Gomplete Form W-4 so that your employer can withhold the correct federal Income tax froim your pay.
: » Give Form W-4 to your employer. 2 @22

Department of the Treasury .
Internal Revanuo Sarvice » Your withholding Is subject to review by the IRS. ]
Step 1: {a) First namo and middle fnittal Last name {b) Social seeurity number
Enter )
Addrass ' ¥ Doos your name match the
Personal name on your socfal sscurity
. car nal, lo ensure you get
Information City of lown, state, and ZIP code : . credit for your earnings, contact
§8A at 800-772-1213crgoto -
WWW.S3A.90V.
o [ single or Married filing separately
D Marrled fillng Jolnliy or Guallfying widowr(or} . \
[C] Hoad of housaliokd (Chesl only If you're unmanried and pay more than hall the costs of kesplng Up a home for yoursell and a qualifying Individual.)

Complete Steps 2-4 ONLY If they apply to you; otherwlse, skip to Step B, See page 2 for more Informatlon on each step, who can
clalm exemption from withholding, when to use the estimator at v drs. gov/WidApp, and privacy. )

Step 2: Complete this step if you (1) hold more than one job at a tims, or (2) are marriad flling Jointly and your spouse
Multiple Jobs also works. The correct amount of wlhholding depends on Incoms earned from all of these jobs. ’

or Spouse Do only one of the following. . _ o

Works (a) Use the estimator al www.irs.gov/W4App for most accurate withholding for this step (and Steps 3-4}; o

{b) Use the Mulliple Jobs Worksheet on page 3 and enter the rasult in Step 4(0) below for roughly accurate
withhclding; ot : - .

{¢) If thers are only two jobs total, you may check this box. Do the samae on Form W-4 for the other job. This
option is accurate for Jobs with simiiar pay; otherwiss, inore tax than necessary may be withheld . . P -

TIP: To be accurate, submit a 2022 Form W-4 for 4l other jobs. If you {or your spouse) have seli-employment

income, Including as an Independent contractor, use the estimator, :

Complete Stops 3-4(b) on Form W-4 for only ONE ot these {obs, Leave those steps blank for the other Jobs. (Your withholding will
be most accurate if you complete Steps 3-4{b) on the Form W-4 for the highest paying Job.)

Step 3 If your total Income Wi be $200,000 or less ($400,000 or less if married filing Jolntiv):
Claim Multiply the number of qualifying children under age 17 by $2,000» §
Dependents Multiply the number of other dependents by $500 . . . . PF$
Add the amounts above and enter thetotalhere . . . . .+ o« o o 4 305
Step 4 (a} Other income {not from jobs). If you want tax withheld for other income you
{optional): axpect this year that won't have withholding, enter the amount of other incorne here.
Other This may Includs interest, dividends, and retirement come . . « + « . « . |48}[$
Adjustments (b) Deductions. If you expect to claim deductions other than the standard dedluction and
want to reduce your withholding, use the Deductions Worksheet on page 3 and enter
the result here s e e e e e e e e e jAYS
{0) Extra withholding. Enter any additional tax you want withheld sach pay period . . [4{c}|$
Step & Under penalties of perjury, | declare that this certificate, o the best of ny knowledge and bellef, Is trus, correct, and complste.
Sign’
Here > - . >
" Employee's slgnature {This form Is not valld unless you sign it} Date
Employers Employer's name and address Flrst date of Employer [dentiflcation
Only ) employment - number {EIN)

For Privacy Act and Papsrwork Reduction Act Notles, sea page 3. Gat. No. 10220Q fForm W-4 (2022)



Form W-4 (2022)

Page 2

General Instructions
Sectlon references are to the Internal Revenus Codle,

Future Developments

For the latest Information about developments related to
Form W-4, such as legislation enacted after it was published,
go to www.irs.gov/Form\Wd, -

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal Income tax from your pay. If too little is
. withhsld, you will generally owe tax when you flle your tax
return and may owe a penalty, If too much Is withheld, you
wiil generally be due a refund. Complsts a new Form W-4
when changes te your personal or financlal situation would
changs the entrles on the form, For mora information on
withholding and when you must furnish a new Form W-4,
sas Pub. 506, Tax Withholding and Estimated Tax.

Exemption from withholding. You may claim exemption
from withholding for 2022 If you meet hoth of the following
conditlons: you had no faderal income tax liability In 2021
and you expect to have no federal Incame tax Habllity In
2022. You had no federal Incoma tax Hability In 2021 i (1)
yaur total tax on line 24 on your 2021 Form 1040 or 1040-SR
Is zero (or less than the sum of Hnes 274, 28, 29, and 30}, or

{2} you waere not required to flle a return because your
income was below the fliing threshold for your correct filing
status, If you claim exemption, you wiit have no income tax
withheld from your paycheck and may owe taxes and
penalties when you flle your 2022 tax return. To claim
exemption from withhalding, certify that you mest both of
the conditions above by writing “Exempt” on Form W 41n
the space below Step 4(c). Then, complete Steps 1(a}, 1(b),
and 5. Do not complete any other stsps. You will need to
submit a new Form W-4 by February 15, 2023,

Specific Instructions

Step 1(c). Check your antlcipated filing status, This will
determine the standard deduction and tax rates used to
compute your withholding,

Step 2, Use this step if you {1) have more than one job at the
same time, or (2} ars marmfed fling jolntly and you and your
spouse both work,

Option {a} most accurately calculates the additional tax
you need to have withheld, while option (b} does so with a
litle fess accuracy.

If you (and your spouse) have a total of only two jobs, you
may Instead check the box In optlon {¢). The box must also
be checked on the Form W-4 for the other job. If the'box Is
checked, the standard deductlon and tax brackets will be
cut In half for each job to calculate withholding, This option
is roughly accurate for jobs with similar pay; otherwlse, more
tax than necessary may be withheld, and this extra amount
will be larger the greater the difference In pay Is between the
lwo jobs,

v Muitipte Jobs, Complate Steps 3 through 4(b) on only
4 one Form W-4. Withholding will be most accurate If
you do this on the Form W-4 for the highest paying job.

Step 3. This step provides Instructions for determining the
amount of the-child tax credit and the credit for other
dependents that-you may be able to claim wien you file your
tax return. To qualify for the child tax ¢redit, the child must
be under age 17 as of December 31, must be your

. dependant who generally lives with you for more than half

the year, and must have the required scclal security number.
You may be able to ¢claim a creadit for other dependents for
whom a child tax credit can't be claimed, stich as an older

~ ¢hild or a qualifying relative, For additlonal eligibllity

requirements for these credits, ses Pub, 501, Dependents,
Standard Deduction, and Filing Information. You canalsc

Your privacy. If youprafer to it Information provided T
Steps 2 through 4, use the online est[mator which will also
iNCrease accuracy,

As an alternative to the estimator: if you have concerns
with Step 2(c), you may choose Step 2(b); If you have
concorns with Step 4(a), you may enter an additional amount
you want withheld per pay period in Step 4{c). if this is the
only job In your housshold, you may Instead check the box
in Step 2{c}), which will increase your withholding and
slgnificantly reduce your paycheck (often by thousands of
doltars over the year),

When to use the estimator, Consider using the estimator at
vww.irs.goviWdApp if you:

© 1, Expect to work only paitof the year,

2. Have dividend or capital galn income, or are subject to
additional taxes, such as Additlonat Medicare Tax;

3. Have sslf-employment income {ses below); or

4. Prefer the most accurate withholding for multiple job
stuatfons.

Self-employiment, Generally, you wilf owe both income and
self-ernployment taxes on any self-employment income you
receive separate from the wages you recelve as an
employee. If you want to pay these taxes through
withholding from your wages, use the estimator at

www. lrs.gov/W4App to figure the amount to have withheld,

Nonrasident allen. If you're a nonresldent alien, see Notlce
- 1392, Supplemental Form W-4 Instructions for Nonresident
A!lens, befors completing this form.

step, such as the forelgn tax cradit and the education tax
cradits, To do s0, add an estimate of the amount for the year
to your credits for dependents and enter the total amount In
Step 3. including these credits will increase your paycheck
and reduce the amount of any refund you may receive when
youl flle your tax return,

Step 4 (optional).

Step 4(a). Enter in this step the total of your other
estimated Income for the year, if any, You shouldn't include

-Income from any jobs or self-employment. If you complete

Step 4(a), you Hkely won't have to maks estimated tax
payments for that Income. If you prefer to pay estimated tax
rather than having tax on other Income withheld from your
payoheck, see Form 1040-ES, Estimated Tax for Individuals,

Step 4{b), Enter In this step the amount from the
Deductlons Workshest, line 5, If you expect to claim
deductions other than the hasic standard deduction on your
2022 tax return and want to reduce your withholding to
account for these deductions. This Includes both itemlzed
daductions and othar deductions such as for student loan
interast and IRAs,

Step 4(c). Enter In this step any additional tax you want
withheld from your pay each pay perlod, including any
amounts from the Multiple Jobs Worksheet, line 4, Entering
an amount hare will reduce your paycheck and wili elther
Increass your refund or reduce any amount of tax that you
owe,

Include other tax credits for which yourare siigible fnthis



Form W-4 {2022) Pags 3

Step 2{b)—Muitiple Jobs Workshest (Keep for your records.)

If you choose the option in Step 2{b) on Form W-4, complete this workshast (which calculates the total extra tax for all jobs} on only ONE
Form W-4, Withholding will be most aceurate If you complete the werkshest and enter the result on the Form W-4 for the highest paying job.

Nate: If more than one job has annual wages of more than $120,000 or there are more than three Jobs, see Pub, §05 for additional
tables; or, you can use the online withholdlng estimator al www.irs.gov/WdApp.

1 Twao jobs. If you have two Jobs or you're mairied flling Jointly and you and your spouse each have one
job, flnd the amount frorn the appropriate table on page 4. Using the "Higher Paying Job" row and the
“|ower Paying Job™ column, find the vaiue at the intersection of the two household salarles and entsr

thatvalue online 1. Then, skiptoline3 . . . . . . - . . . « . .. 1 8

2  Thres jobs. If you and/or your spouse have three jobs at the same time,’ complete lfnes 2a, 2b, and
2¢ below, Otherwise, skip to line 3.

a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job In the “Higher Paying Job” row and the annual wages for your next highest paying job
in the "Lower Paylng Job” -column. Find the value at the intersection of the two household salaries
andenterthatvalueonfineZa. . . . . . . . . . . . . o v 0 v e . 2208

b Add the annual wages of the lwo highest paylng Jobs from line 2a togsther and use the total as the

wages In the “Higher Paying Job” row and use the ahnual wages for your third job In the “Lower

" Paylng Job” ¢olumn to find the amount from the appropriate table on page 4 and enter this amount
13T 1 O L

¢ Add the'amounts from lines 2a and 2b and enter the resultonline2e . . . . . . . . . . 2 §

3 Enter the number of pay periods per year for the highest paying job. For example, If that job pays
weekly, enter 82; if it pays every other week, enter 26; If it pays monthly, enter 12,etc, . . . 3.

4 Divide the anhual amount on line 1 or line Z¢ by the number of pay periods on line 3. Enter this
amount here and In Step 4{c) of Form W-4 for the hlghest paying ]ob (atong with any other additional
amount you wantwithheld) . . . . . . . Co 4 3

Step 4(b)—Deductions Worksheet (Keep for youf recc'}rds.)‘

1 Enter an estimate of your 2022 ltemized deductions {frem Schedule A {Form 1040)). Such deductions
may include qualifying home morigage interest, charitable contributions, state and local taxes {up to
$10,000), and medical expenses In excess of 7.5% of yourincome, . . ... . . . . . . . 1 8

» $25,900 If you're marited filing Jointly or qualifying widowi(er) .
+ $19,400 if you're head of household e e e e e . 208
«$12,850 If you're single or marrled flling separately

2 Enter:

3 Ifline 1 is greater than line 2, subtract line 2 from line 1 and enter the resull hers. If ine 2 Is greater
thanline 1,enter™0-" . . . .« . L 4 0 s e e e e e e e e e 3 3

4  Enter an estimate of your student loan interest, deductible IRA contributions, and certaln other

ad|ustments (from Part 1l of Schedule 1 (Form 1040)). See Pub. 505 for more Information . . . . 4 §

5  Addlines 3 and 4. Enter the result here and InStep4(b)of FormW-4 . . . . . . . . . ., 8 $

Privacy Act and Paperviork Reduclion Act Hotleo, We ask for the !nformallon
on thls form to earry out the Internal Revenus Jaws of the Unlted States, Internal
Revenue Code sectlons 3402({2) and 8102 and tholr regutations require you to
provicie thls Information; your employer uses It lo determine your federal Incomo
tax withholding. Failure to provide a propery compleled form will result in your
peing treated as a single persen with no other entries on the foiy; providing
fraudulent fnformation may subject you to penaltles. Routine uses of this
Informalicn Include giving 1t to the Department of Justice for chvil and ¢riminal
litigation; to citlas, slates, the District of Columbla, and U.8. commonweallhs and
possesslons for use In administering thelr tax lavrs; and to the Department of
Health and Human Semvices for use In 1he Natlonal Direclory of New Hires. We
may aise diseiose this information to othor countrles urxder & tax trealy, to federal
and slate agencles to enforce federal nontax criminal laws, or to federal law
enforcemont and intelligence ageacles 1o combat ierro:{sm.

Yeu are not required to provide the Iaformation requested on a form that Is
subject to the Paperwork Reduction Act unless the form displays a vaild OMB
control number, Books or records relating to a form or its Inslructions must be
relalned as long as thelr contents may become matesiat In the administration of
any Inlernal Revenuo law. Generally, tax rolurns and retum Information are
conildantlal, as required by Coda secllon 6103,

The average tlme and expenses required fo complete and file this form will vary
depending on Individual ¢lireumstances. For eslimated averages, seo the
Instrucilons for your Income tax relum,

It you have suggestions for making this form simpler, wa would be happy to hear
from you, Sea the Instructions for your income lax raturn,



Form W-4 (2022}

Page 4

Married Filiné Jointly or -Quaiifying Widow{er)

Higher Paylng Job

-Lower Paying Job Annual Taxable Wage & Salary

Annual Taxable | $0- |$10,000 -|$20,000 -{$30,000 - {$40,000 - 1$50,000 - | $60,000 -| $70,000 -| $80,000 - | $90,000 - [$100,000 -[$110,000 -
Wage & Salary | 9,990 | 19,999 | 29,999 | 39,009 | 49,990 | 50,990 | 69,909 | 79,999 | 89,998 | 99,909 | 109,999 | 120,000
$0- 9,999 %0 $110 $850 1 %860 | $1,020 | '$1,020 | $1,020 | $1,020 | $1,020 |- $1,020 | 1,770 | $1,870
$10,000- 19,098 161 14101 1,880{ 2060 | 2220 | 2220 | 22201 220| 2220 290| 3970 4,070
$20,000- 29,989 850 { 1,860 | 2800) 3000 3160 | 3160 | 8is0| 3,460 | 3910} 4810| 5910 ] 6,010
$30,000 - 39,999 850 | 2080 | as000| @200 a3360| 3380 3980 44i0| 5116} 6110 7110 7,210
340,000 - 49,999] 1020 | 2220 | a,i80 | 33607 3,620 8,520 | 4270 [ 52707 6,270 | 727071 BE70 | BI70
$50,000 - 59,999] 1,020 | 2200 | 3,480 | 3360 35201 4270| 5270 | 6270 | 72v0 | 8270 9270 | 9870
$60,000- 69,999] 1020 | 2220 | a460| 3380 | 4270] s270| 6270 | 7270 | 8270 | 9,270 | 10,270 | 10,870
$70,000- 79,999] 1020 2200} 3480 4,410 8270 | 220 | 7200 8270 | 9270 | 10270 | 11,270 | 11,370
$80,000- 99,999] 1,020 | 282201 4760 5980 7420 8420 | 91209 10420 | 11,120 | 12,420 | 13,160 | 13,450
$100,000 - 149,909 1,870 | 4070{ 6010 72i0| 8370 | 9370] 105101 11,710 | i29i0 | 14,110 | 15310 | 15,800
$150,000 -239,000] 2,040 |- 4,440 | 6,580 | 7,980 | 9,340 | 10540 | 11,740 { 12,940 | 14,140 | 15040 | 16,540 | 16,830
$240,000-250,998] 2,040 | 4440 | 6680 | 7980 [ 9,340 | 10,540 | 11,740 | 12,940 | 14,140 | 16,340 | 16,540 | 17,590
$260,000-279,000] 20401 4440 | 6,580 | 7,980 | 9,340 | 10540 | 11,740 { 12,940 | 14,140 | 16,100 | 18,100 | 19,190
$280,000-200,899| 2,040 | 4440 | 6580 | 7980 | 9340 | 10,540 | 11,740 | 18,700 | 15,700 | 17,700 | 19,700 | 20,790
$300,600-310098] 2040} 4440 | 656801 7980 | 9,940 | 11,800 | 18,500 ! 15,300 { 17800 | 18,300 | 21,800 | 22,390
$320,000-364,008] 2,100 | 5,300 | 8,240 | 10,440 | 12,600 | 14,800 | 16,600 | 18,600 | 20,600 | 22,600 | 24,870 | 26,260
$365,000 - 524,990 2,970 | - 6470 | 9,710 | 12210 { 14,670 | 18970 | 19,270 | 21,670 { 23,870 { 26,170 | 28,470 | 29,870
$525.000andover | 8,140 | 6,840 | 10,280 | 12,980 | 15640 | 18,140 | 20,640 | 23,940 | 25640 | 28,440 | 30,840 | 32,240
- : ' Single or Married Filing Separately :
Higher Paying Job ] Lower Paylng Jeb Annual Taxable Wage & Salary
Annual Taxable | $0-  |$10,000 -|$20,000 -{$30,000 -{$40,000 - | $50,600 - | $60,000 - | $70,000 -| $80,000 - | $90,000 -13100,060 -|$110,000 -
Wage & Salary | 2,995 | 19,909 | 29,939 | 39,909 | 49,099 | 59,05¢ | 69,809 | 79,999 | 60,999 990,999 | 109,999 | 120,000
$0- 9,899 &d00 3930 | $1.020 | %1,020 | $1.250 | $1,670 | 41,870 | $1,870 | $1,870.| $1,870 | $2,040 | $2.040
$10,000 - 19,999 930 | 18670 1660 | 1,820 | 2890 | 9510| 85101 3510 8616 3810 | 9880 3880
$20,000- 20999] 1,020 | 1660 | 1,900 | 2,800 | 3990 | 46J0( 4610) 4710 | 4910 | 5110 | 5180 [ 5180
$30,000- 39,999 1000 1890 290 | 3980 | 4890 | 5610} srio| s910| e1i0| 6810 | 6380 | 6,380
$40,000- 59,999] 1870 | 3610 4610 | 6610 6880 750 | 7700| 7900 | 8100 8300 | 8370 8370
'$60,000- 79,999] 870 | 38510 4680 | 5880 | 7080 | 7900 | 800 | 8300 | 8500 8700 | 8970 | 9,770
$80,000~ 99,999 - 1,940 | 3,780 | - 6,080 | 6,280 | 7,480 | 800}  §500-{ &700 |~ 9,100-| 10,400 -10,870-}- 11,770
$100,000 - 124,999] 2040 | 3880 | 5180 | 6380 | 7580 | 8400 | 9,440 |- 10,440 | 11,140 | 12,140 | 13,040 } 14,140
$125,000- 140,699 2040 § 9,980 | 5980 | 6520 | 8520 | 10,440 [ 14,440 [ 12,140 | 13,820 | 14,620 | 5,790 | 16,890
$150,000-174,998] 2040 | 4420 | 6500 | 8520 10520 | 12,470 | 13,470 | 14,770 | 16,070 | 17,370 | 18540 | 19,640
$176,000-199,999] 2720 | 5360 { 7,460 | 9,630 { 11,930 | 13,860 | 15,160 | 18,460 | 17,780 | 19,060 | 20,230 | 21,330
$200,000 - 249,900] * 2,070} 6920 ] 8310} 0610 | 12,910 [ 14,840 | 18,440 | 7,440 ) 18,740 | 20,040°| 21,210 | 22340
 $250,000 - 399,900 2,970 [ 5920 [ 8310 | 10,610 | 12,910 | 14,840 | 16,140 | 17,440 | 18,740 | 20,040 | 21,210 | 22,310
$400,000-449,999] 2,070 | 5920 | 8310 | 10,610 | 12,910 | 14,840 | 16,140 | 17,440 | 18,740 | 20,040 | 21,210 | 22470
$450,000 andover | 8,440 | 6,290 | 8,880 | 11,380 ) 13,880 | 16,010 | 17,610 | 18,010 | 20,510 | 22,010 | 23,380 | 24,680
Head of Household
Higher Paying Job ] Lower Paylng Job Annual Taxable Wage & Salary .
Annual Taxable | g0- {810,000 -|$20,000 - | $30,000 -{$40,000 -{$50,000 ~| $60,000 - | $70,000 - | $80,000 -{$90,000 - [$100,000 -[$110,000 -
Wage & Salary | 9,998 | 19,93 | 20,809 | 39,099 | 49,890 | 59,999 | 69,999 | 79,899 | 89,999 | 99,992 | 103,990 | 120,000
$0- 9,999 $0 $760 $910 | $1,020 | $1,020 | $1,020 | $1,490 | $1,870 [ $1,870 | $1,870 | $2,040 | $2,040
$10,000- 19,999 760 | 1820] 2410 | 2220 2200 | 2390 | 3300 4070 | 4070 4240 | 4,440 | 4440
$20,000- 29,999 810 2,110 2,400 2510 | 2,880 3,880 4,680 5,360 5530 | 5,730 5,930 5,430
$30,000- 39,999| 1,020 2220 2510 2790 | 3790 | 4760 | 5780 6640 | 6840 | 7,040 7240 | 7,240
$40,000- 59,998 1020 | 2240] 2530 | 4840 | 5640] 6700} 7,980 | 880 | 9060 9260 9480 | 9,480
$60,000- 79,998| 1,870 | 4070 | 5350 | 6610] 7.8i0 | ¢0i0} 10210 | 11,000 | 11,200 | 11450 | 11,890 | 12,170
$80,000- 99,999 1,870 | 4,210 | 5700 | 7,010 8210 | 9410 [ 10,610 | 11,480 | 11,690 | 12,880.| 13,870 | 14,170
$100,000- 124;998] 2040 | 4440 | 5930 | 7,240 | 8440 [ 9840 | 10,860 | 12,540 | 13,540 | 14,540 | 15,540 | 16,480
$125,000 - 149,000 2,040 | 4440 | 6930 ] 7,240 83860 | 10,850 | 12,860 | 14,640 | 15,540 | 16,830 | 18,130 { 18,230
$150,000 - 174,959] 2,040 | 4460 | 6750 | 8860 | 10,860 | 12,860 | 15,000 | 16,880 | 18,280 | 19,580 | ‘20,880 [ 21,960
$175,000- 199,958 2726 | swe0 | 8210 10,370 | 12,600 | 14,900 | 17,200 | 18,180 | 20480 | 21,780 | 23,080 | 24,180
4200,000- 449,9%0] 2070 | 6470 | 9,080 | 11,480 | 13,780 | 6,080 | 18,380 | 20,360 | 21,660 | 22,080 | 24,250 | 25,360
$460,000andover | 8,140 | 6,840 | 9,690 | 12,260 | 14,760 | 17,250 | 19,750 | 21,930 | 23,430 | 24,930 | 26,420 | 27,730




CLGSA2.8 (813

RESIDENCY CERTIFICATION FORM
Local Earned Income Tax Withholding

: TO EMPLOYERS/TAXPAYERS:
This form Is to be usad by amployers andlor faxpayers ta report assantial Information for the collection and distribullon of Local Earned Income Taxes
"1 the local EIT collector This form must ba ulilized by employers when a new emplcyee Is hired or.when a current employae notifes employer
of a name andfor address change. Use the Address Search Application at wanvnawPA.convAct32 o determine PSD codes, EiT rates and

tax coffeclor conlact Infonmation.

NUKBER

EENENEN;

MAME (Last Nama, Ficst Name, Mdlo [nia )

STREET ABDRESS (No PO Box, RD or RR)

ADDRESS LINE 2

CITY STAIE ZIP GODE DAYTIME PHONE NUMBER

MUNICIPALITY (City, Borough or Township)

COUNTY

EMPLO {Use Federal ID Namo) )
University of Scranten : i2 4i 0] 7 ‘ 9|6 | 4| 9 |,5
STREET ADDRESS WHERE ABOVE EMPLOYEE REPORTS TO WORK (No PO Hox, RT af RR)
800 Lindan St
ADDRESS LINE 2
CITY STATE ZIP CODE PHONE NUMBER
Seranton PA 18510 570-941.7767
MUNICIPALITY {City, Barough or Tovinship)
Scranton .
COUNTY WORK LOCATION-NON-RESIDENT EIT.RATE
Lackawanna

Undar penaldas of parury, | {we) declara that | {we) have examined this Informatien, Including all accompanying
schedulas and stataments and to the best of my (our) bellef, thay ara true, correct and complete,

DATE (MMDDAYYY)

SIGNATURE OF EMPLOYEE

PHONE NUKMBER ) EMAIL ADDRESS

For Informatlon on obtalning the apprapriate MUNICIPALITY (City, Borough, Township), PSD CODES and EIT (Earnad Income Tax} RATES,
plaase refer to the Pennsylvanta Department of Community & Economle Developntent wabsite:

wy/w.newPA.com/Actd2




éTRANSAMERICN - : |
Retirement Sokrions - Information Change

Use this form to change your account information. In Section C, complete only the applicable section(s) that have changed. Your records will be
updated upon receipt of this form, .

Sectlan AL Rapleyer iforEtar : — .

Company/Eniployer Naimne

Contract/Aceount No. i | Affiliate No|. + { Division No|

Seetion B, Personal Information

Social Security No, | - _ Date of Birth
(mnvdd/yyyy)
First Nnme/Midd[é Initial ] . Last Name .,
Mailing Address
City 7 State Zip Clode‘
Plgonc No. Ext.
"E-mdil Address

Saction C; Personal Information (new)

Complete the appropriate section(s) below to change your account information (attach proof of any name change, e.g. marrlage cerlificate, divorce -
decree, ele,). C : )

Saci-al Security, Mo. _ VDate of Birth
: {mnvddiyyyy)
First Mame/Middle Tniiial - L-nst-i_*fmne
Mailing Address .
City |- _ State Zip Code
Phone Mo, : Ext.

Please proceed to Sectlon D, on Page 2.

ALIETRS (rav ANy (Pagz Lol )



Seetlon D, Signature

I certity that the information provided en/vith this fonn is correct and complete.

Participan! Signature Date
Print MName . Scciat Security Number

{f you have questions regarding the completion of this form, please call us al 800-755-5801.
Return your completed form(s) to:
Trapsamezica
- 4333 Edgewood Road NE
Mail Drop 0001
Cedar Rapids, TA 52499

Or, you may fax your completed form to 866-835-8863.

2H16-TRS frev. A1) (Paaz 2 al 2}



THE UNIVERSITY OF

SCRANTON

A JRSUIT UNIVERSITY

Humar RESOURCES

TO: © TIAA-CREF
FROM: UNIVERSITY OF SCRANTON

OFFICE OF HUMAM RESOURCES
RE: REQUEST FOR ADDRESS CHANGE

FAKL {800} 914-8922

please update address for any and all accounts held by the participant listed below.

Print Name: ' o Effective Daté of Change!

Social Securlty Number:__

Previous Address _ - New Address
Signature of Accountholder . Date
Slgnature of HR Representative .. Date

SCRANTOM, PENNSYLVANIA 18510-4679
(570 941-7767 + B {570) 941-4636



